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Established Rules for Conduct of the Annual Business Meeting
l. 	 All voting members should be properly identified, and only members in good 

standing may vote in the business meeting.
2. 	 A quorum of seventy-five members of CCCC in good standing is required for the 

transaction of business in this meeting.
3. 	 Anyone wishing the floor should go to a microphone and give his or her name 

and institution when recognized by the chair.
4. 	 If procedural rules are adopted by a majority vote of the members present, a two-

thirds vote will be required to suspend or amend them.
5. 	 Members may offer for discussion and action a sense-of-the-house motion, as 

specified in item 4 in the “Basic Rules for the Handling of Resolutions.” Such 
motions, if passed, will be broadcast to the members, not as an official CCCC 
statement, but as the wish of the majority of the members voting at the Annual 
Business Meeting. Sense-of-the-house motions can affect action by the Execu-
tive Committee, or another appropriate CCCC body, and can become the sub-
stance of a resolution at the next annual convention.

6. 	 Sturgis’s Standard Code of Parliamentary Procedure applies on all questions of 
procedure and parliamentary law not specified in the Constitution, Bylaws, or 
other rules adopted by CCCC.

7. 	 The Parliamentarian interprets the rules on parliamentary procedures.
8. 	 A secret ballot will be ordered by a motion to vote by secret ballot and an affirma-

tive vote of at least ten members.

Procedural Rules Proposed for Adoption at the Annual Business  
Meeting

In discussion of resolutions and all other items of business except sense-of the-house 
motions:

a. 	 Three minutes will be allowed for each speaker each time.
b. 	 No one may speak a second time on a subject until all who wish to speak have 

been heard.
c. 	 The presiding officer will attempt to provide a balance in recognizing pro and 

con speakers. If there are no speakers opposing a motion under consideration, the 
chair may ask the house to move immediately to a vote in order to expedite the 
business.
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d. 	 Discussion will be limited to no more than fifteen minutes (not including dis-
cussion of amendments) on any main motion or resolution; this time may be 
extended in ten-minute increments by consent of the body.

e. 	 Discussion of an amendment to a motion or resolution will be limited to no more 
than ten minutes; this time may be extended in six-minute increments by consent 
of the body.

f. 	 Amendments to amendments will not be accepted, in order to avoid confusion.

In discussion of sense-of-the-house motions:

a. 	 To be considered for deliberation, a sense-of-the-house motion must be prepared 
in writing, must not exceed fifty words, and must be submitted to the chair in 
three copies before the call for the adoption of the agenda at the beginning of the 
business meeting. (Brief prefatory statements in explanation of the motion are 
not part of the motion and need not be submitted in writing.)

b. 	 A sense-of-the-house motion may not be amended, except for editorial changes 
acceptable to the mover.

c.	 Speakers on sense-of-the-house motions shall be limited to two minutes each, 
except by dispensation of the chair.

d. 	 Discussion of sense-of-the-house motions shall be limited to ten minutes, except 
by dispensation of the chair.

Basic Rules for the Handling of Resolutions at the Annual Business 
Meeting

l. 	 A call for resolutions will appear in the February issue of College Composition 
and Communication. Proposed resolutions received by the chair of the Reso-
lutions Committee two weeks before the conference require the signature of 
only five conference members; however, additional signatures are welcome as a 
means of indicating the base of support for the resolution.

2.	 The function of the Resolutions Committee is to review all resolutions presented 
and to prepare resolutions of its own in areas in which it or the Executive Com-
mittee believes conference action is needed. Special attention will be given to 
including areas covered in sense-of-the-house motions passed at the last Annual 
Business Meeting. In reviewing resolutions, the Resolutions Committee is re-
sponsible for combining all resolutions that duplicate one another in substance 
and for editing all resolutions. 

The Resolutions Committee will report all properly submitted resolutions to the  
Annual Business Meeting with a recommendation for action. 
	 Resolutions that call for conference action in the areas in which the CCCC Con-
stitution assigns authority to the officers or the Executive Committee will be clearly 
labeled as advisory to the officers or the Executive Committee.
	 Resolutions of appreciation may be prepared by the CCCC officers and may be 
presented by the Resolutions Committee.
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	 The Resolutions Committee will hold an open meeting during the Special Interest 
Group time period to clarify and discuss these resolutions with concerned confer-
ence members. It is especially urgent that the authors of resolutions or their del-
egates come to this meeting. Although no new resolutions may be added at this time, 
members suggesting additional resolutions will be informed that they may introduce 
sense-of-the-house motions at the Annual Business Meeting in accordance with the 
rule given in item 4 below. The Resolutions Committee will also have a closed meet-
ing after the open meeting to make such editorial and substantive changes as the 
deliberations of the open meeting may suggest.

3. 	 As necessary, resolutions will be retyped so that complex changes will be in-
corporated into the copies of the resolutions distributed at the Annual Business 
Meeting.

	 	 During the report of the Resolutions Committee at the Annual Business Meet-
ing, one member of the Committee will read the “resolved” portion of each reso-
lution and move its adoption. Adoption will require only a simple majority of 
members present. Action will be taken on each resolution before the next resolu-
tion is presented.

	 	 The CCCC officers at their postconvention session will determine the dissemi-
nation of, and the action to be taken on, all resolutions adopted.

4. 	 Members may offer sense-of-the-house motions for discussion and action. Such 
motions, if passed, will be announced to CCCC members, not as official CCCC 
statements, but as the will of the majority of members at the Annual Business 
Meeting. Sense-of-the-house motions can affect action by the Executive Com-
mittee, or by another appropriate CCCC body, as well as become the substance 
of a resolution at the next annual convention. In order to be considered, sense-
of-the-house motions of no more than fifty words must be presented in writing 
(three copies) to the chair of the Annual Business Meeting before the adoption of 
the agenda.
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