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Preface 
 
 
Welcome to the Conference on College Composition and Communication 
Executive Committee. This handbook is designed to provide you with 
information you might need during your term as a CCCC Officer or Executive 
Committee member. In it, you will find information about the history of NCTE 
and CCCC, CCCC publications, awards, committee members, and meetings, as 
well as rosters of current members of committees, election and nomination 
procedures, CCCC Annual Convention information, and miscellaneous things 
such as where to direct phone calls at NCTE headquarters. 
 
We encourage you to look through the table of contents and browse through 
the handbook so you have an idea of what information is provided here. 
Seeing where CCCC has been in the past will spark ideas about future 
planning and give you a context for those decisions. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Kristen Suchor 
CCCC Liaison 

National Council of Teachers of English 
1111 W. Kenyon Road 

Urbana, IL  61801-1096 
Phone: (800) 369-6283, ext. 3602 

Direct Line: (217) 278-3602 
Fax: (217) 328-0977 

ksuchor@ncte.org 
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Welcome to the CCCC Executive Committee 
Congratulations! Welcome to the CCCC Executive Committee. As a steward and trustee of 
CCCC, you will play a key role in helping the organization realize its mission. This handbook, 
together with an orientation for new Executive Committee members, is intended to help you 
hit the ground running. It draws on numerous resources, most notably the CCCC Constitution, 
policy statements developed over the years for various areas of your work, and a reference 
book for board members, The Will to Govern Well (2002). This introduction attempts to 
present basic information you will need to serve as an effective leader of our organization. 
The rest of the Handbook elaborates on governance structures and processes briefly 
described here. 
 
What Is CCCC? Legal Status and Structural Relationships 

principal responsibility for holding meetings for exchange of views on specific professional 
E Constitution, Article VIII. C). CCCC was established as a conference of NCTE in 

1950 and held its first convention in Chicago. Other conferences of NCTE include the 
Conference on English Leadership, the Conference on English Education, and the Whole 
Language Umbrella. Understanding the relationship between CCCC and NCTE is important 
because CCCC benefits from its close professional and legal connection to NCTE. The CCCC 
Chair and Associate Chair, for example, are members of the NCTE Executive Committee, and 

-Treasurer of all NCTE 
conferences, including CCCC. 

 
NCTE is a not-for-
quality of instruction in English at all levels
City, MO. Consequently, NCTE and, by extension, CCCC, are bound by Missouri statutes. This 

years (originally, the headquarters were in Chicago but were relocated to Urbana in 1954). 
The Internal Revenue Service recognizes NCTE as a non-profit organization under code 501, c, 
3, which means that NCTE (and CCCC) is a charitable organization exempt from paying 
income tax. The IRS classification prohibits us from endorsing candidates for electoral office 
but permits us to offer expertise and advice to policy makers on issues of concern to our 
members.  
 
CCCC does not employ staff and consequently is truly a volunteer organization. This means 
that, when there is work to be done, it must be supported by CCCC members, either through 
their volunteer labor or by means of their dues. Their dues, for example, contribute to the 
salary of the CCCC Administrative Liaison, an employee who works in the NCTE headquarters 
building in Urbana, IL, but who has other responsibilities in addition to working with CCCC. 
Likewise, other NCTE staff members assist CCCC in managing our annual convention, keeping 
track of our members, maintaining our website, handling our finances, and publishing our 

-Treasurer), in turn, is 
hired by the NCTE Executive Committee, which is also charged with reviewing the Executive 

 
 
As a conference of NCTE, then, according to the CCCC Constitution, the organization 

on 
by 1) sponsoring meetings and publishing scholarly materials for the exchange of knowledge 
about composition, composition pedagogy, and rhetoric; 2) supporting a wide range of 
research on composition, communication, and rhetoric; 3) working to enhance the conditions 
for learning and teaching college composition and to promote professional development; and 

icies for the general operation of the 
organization and to steer CCCC towards goals that advance its mission. We do this through 



decisions taken at two meetings a year and through research and exchange between these 
meetings. More precise information about the governance of CCCC and the roles of various 
leaders is found throughout this handbook, but the CCCC Constitution serves as the basis for 
answering the essential questions you may have: 
 
The Executive Committee 
The CCCC Constitution, especially Article IV, describes the Executive Committee: 
Article IV, Section 1.a.: There will be an Executive Committee consisting of twenty 

members, exclusive of the ex officio members. . . . (Ex officio members of the 
Executive Committee are members by virtue of their office. They may be voting or 
non-voting members.) 

Article IV, Section 1.b.: So far as practicable, the membership of the [Executive] 
Committee (including ex officio members) will be evenly distributed geographically, 
and will be drawn from universities, four-year colleges, and two-year colleges, and 
will represent the range of professional interests addressed by the Conference. In 
addition, at the time of election, one of the twenty elected Executive Committee 
members will be a graduate student and one will be a contingent, adjunct, or part-
time faculty member. 

Article IV, Section 1.g.: All elected officers of CCCC will be ex officio voting members of 
the Executive Committee and will function as officers of the Executive Committee. 

Article IV, Section 1.h.: The three elected officers of the Two-Year College English 
Association will be ex officio voting members of the Executive Committee.  All 
CCCC editors and the TETYC editor will be ex officio nonvoting members of the 
Executive Committee. 

 
ttee 

An organization as large and complex as CCCC depends upon an officers committee 
and professional staff to help make policy decisions and transact business between 
semi-
Constitu
the Chair, the Associate Chair, the Assistant Chair, the immediate Past Chair, the 
Secretary, and the Executive Secretary-Treasurer. This committee will carry out the 
policies 

the Executive Secretary-Treasurer is a nonvoting member. 
 
As the CCCC Constitution stipulates, 
transact routine CCCC business, to prepare recommendations for the Executive 
Committee, and to act for the Executive Committee between scheduled meetings, 

found in the CCCC Bylaws, Section III. In practice, the officers meet before and after 
each Executive Committee meeting to prepare for and follow-up on actions coming 
before the Executive Committee. They meet by telephone every four to six weeks to 

arisen. Once a year they convene for three days at a planning retreat, to explore deeply 
matters of on-going or emerging concern and to prepare for the year ahead. 
 
The Parliamentarian 
Many organizations have a parliamentarian. The role of a parliamentarian is to help 
facilitate the procedures whereby an organization transacts its business, to protect the 
rights of members, and to ensure that decision-making proceeds by democratic 
principles. The CCCC Parliamentarian is not an officer, does not vote, and is not elected. 
Rather, the CCCC Chair may exercise the prerogative of appointing a parliamentarian 
to advise him or her during meetings of the Office

may advise the Resolutions Committee as it prepares resolutions to bring to the floor of 
the Annual Business Meeting. Other duties may include interpreting the CCCC 
Constitution and Bylaws, helping newly elected leaders understand parliamentary 
procedure, and assisting other groups within CCCC in understanding their rights, 
privileges, and obligations.  



 
 
CCCC Committees 
The CCCC Constitutio
committees and their duties are defined by the CCCC Constitution or Bylaws, and their 
work tends to be closely concerned with the governance of the organization. The 
Executive Committee, discussed above, is the sole policy-making body of CCCC and 

serve on the Executive Committee, has a further administrative role in managing the 
organization, especially between Executive Committee meetings. The Resolutions 
Committee, appointed by the CCCC Chair, receives resolutions and prepares them for 
discussion and action at the Annual Business Meeting. The Nominating Committee, 
elected by the membership, helps insure the future of the organization by preparing a 
slate of nominees for possible office in CCCC. The Convention Concerns Committee, 
which includes the chairs of various caucuses and the Past, current, and Assistant 
Chairs of CCCC, advises the Assistant Chair and staff about the Annual Convention, 
including convention site selection, scheduling, proposal review procedures, and so on. 
 
In addition to four administrative committees, the CCCC Constitution, Article IV, 

lows: 
a.  Special committees may be appointed by the Chair. 
b.  Special committees will be appointed for a period not to exceed three years, but 

they may be renewed by action of the Executive Committee. 
c.  Funding for special committees may be authorized  
d.  Special committees will follow the procedures established or approved by the 

Executive Committee. 
 
Special committees are given specific written charges, language that directs the 

-year period. Special committees also must submit semi-
annual written reports on their activities to the Executive Committee. Notice how the 
authority for the establishing, funding, and reviewing the work of committees is shared. 
The CCCC Chair has the power to appoint and charge committees; the CCCC officers 
may fund their work; and the Executive Committee establishes general procedures for 
committees, reviews their work, and if warranted, renews them. In other words, the 

the important work of its committees. This handbook contains significant additional 
information about the current work of CCCC special committees. 
 
The CCCC Constitution provides that special committees are subject to renewal every 
three years, a practice recommended by many non-profit management authorities 
because it ensures active oversight of committee activities and provides an opportunity 

-
appointed for consecutive terms with only minimal adjustment to their charges and 
membership. This compromise between the need for continuity and periodic evaluation 
has served CCCC well as it evolves to meet the changing needs of our professional 
community.  
 
CCCC Member Groups 
Unlike committees, which are authorized by the CCCC Constitution and Bylaws, 
Member Groups (including Special Interest Groups and caucuses and Standing Groups) 
are not. Though they serve CCCC members in important ways, their structure is less 
formal.  
 
In the case of Special Interest Groups and caucuses, they do not submit reports to the 
Executive Committee, and the Executive Committee has no role in overseeing their 
activities, except for requesting that these groups provide the name of a contact 
person and avoid misusing the name of CCCC or its logo/marks in association with 
their activities. SIGs, or Special Interest Groups, permit people who share common 
interests to meet during the CCCC Annual Convention and to organize themselves in 



ways that best enable them to function. SIGs vary considerably in size, range of 
activities, and internal organization. Some are relatively permanent; others have little or 
no governing structure; still others are substantially identified with other organizations 
but meet at the CCCC Annual Convention as a convenience to their members. SIGs 
wishing to meet during the CCCC Annual Convention must submit proposals to the 
same peer-review procedures established for all CCCC members. 
 
Caucuses are a type of Special Interest Group. They serve professionals who share a 
common interest in issues of race, ethnicity, and gender. Historically, they have been 
allied with NCTE, but they also meet during the CCCC Annual Convention. They may 
elect officers, publish newsletters, collect dues, and promote activities advancing their 
interests. As with SIGs, caucuses have no structural or governance relationship to CCCC 
and are not subject to oversight by the Executive Committee. 
 
The CCCC officers and Executive Committee members are pleased to support SIGs and 
caucuses because they offer members opportunities for social interaction and 
professional growth. Though we respect their independence, we also encourage them 
to grow, providing time, space, and appropriate publicity to foster their activities. 
 
In 2012, the CCCC Executive Committee approved the creation of Standing Groups. Existing 
member groups may take on a more formal, long-standing relationship to CCCC by applying 
for Standing Group status. A Standing Group begins as a Special Interest Group (SIG) or 
other group with sustained organization and membership. After a period of five years, such a 
group may apply for Standing Group status. To achieve this status, the group must submit an 
application to the CCCC Officers; that application consists of a description of the 
organization, a set of bylaws indicating how officers are elected, and a list of members, who 
must also be members of CCCC (more detailed guidelines and criteria appear in the section 
on CCCC Member Groups). Once recognized, Standing Groups are expected to submit a brief 
annual report of their activities (with recommendations for future action) no later than 30 
days after the conclusion of the CCCC Convention. Standing Groups are formally reviewed by 
the CCCC Officers every three years. Standing Groups that act in a way that is detrimental to 
the mission and reputation of CCCC, or that fall below an acceptable number of members or 
level of activity and engagement, can be dissolved by the CCCC Officers. In recognition for 
this level of responsibility to CCCC, each Standing Group is allotted one designated panel in 
addition to a business meeting at the CCCC Annual Convention, subject to the Program 

Standing Group business meetings will be held during the regular slots made available for 
such meetings by the Program Chair. NOTE: The Black Caucus, the Latino/a Caucus, the 
American Indian Caucus, and the Asian/Asian American Caucus are NCTE Caucuses that meet 
at the CCCC Convention. These Caucuses as well as the Queer Caucus are automatically 
considered to be Standing Groups of CCCC 
are exempt from the application, reporting, and review parameters required for Standing 
Groups. 
do not wish to formalize their relationship to CCCC in this way. 
 
Roles and Responsibilities 
According to the CCCC Bylaws, Section IV, the Executive Committee has the following 
duties: 
 
A. It sets policies for the general operation of the organization. 
B. It approves the budget and authorizes additional expenditures. 
C. It chooses the convention site at least four years in advance. 
D. It may authorize committees and give them specific direction and instructions. 
E. It may authorize publication of monographs and special publications, and it reviews 
the actions of the publication committee. 
F. It sets dues for various classes of membership. 
G. It may propose amendments to the Bylaws of the Two-Year College English 
Association. 
H. It receives reports from officers and committees 
 



While the verbs in this list provide a formal answer to what the Executive Committee 

that lie just below the surface. This section attempts to unpack some of the attitudes 
and behaviors that may be of particular interest as you assume leadership roles in a 
non-profit organization as vital and complex as CCCC. 
 
Occasionally, board members struggle to understand whether they should be representing a 
constituency or particular group or, rather, striving to serve the whole membership equally. 
Because it would be impossible for you to ignore your background, experience, and areas of 
expertise, no one expects you to give up your particular interests in order to serve the whole 
organization. Instead, you now have a responsibility to all of the interests and constituencies 
represented by those who elected you to the Executive Committee. You even have a 
responsibility to those who voted against you because, in a democracy, while the will of the 
majority decides elections, the views of members who are in a minority nevertheless are 
entitled to fair consideration and respect. Most ethicists studying board behavior come to the 
same conclusion: the duty of the board member is to focus on making the best decisions that 
serve the general interest of the organization. Beyond what is stated in the CCCC Bylaws, 
then, board members of non-profit organizations have additional responsibilities: 
 

1.  
create and review a statement of mission and purpose that articulates the 

 
2. To provide proper financial oversight. The board must assist in developing the annual 

budget and ensuring that proper financial controls are in place.  
3. 

provide adequate resources for the organization to fulfill its mission.  
4. To ensure legal and ethical integrity and maintain accountability. The board is 

ultimately responsible for ensuring adherence to legal standards and ethical norms. 
5. To ensure effective organizational planning.  
6. To orient new board members and assess board performance. In our case, this 

principle involves supporting colleagues on the board, sharing information freely, 
helping the presiding officer conduct meetings, and providing constructive 
suggestions for working together efficiently and effectively. 

7. ding. The board should clearly articulate the 

from the community.  
8. 

y is to determine which programs are consistent with the 
 

9. 
have the moral and professional support needed to further the goals of the 
organization. 

 
Consistent with these responsibilities, this handbook contains considerable information about 
how CCCC functions and the programs and activities in which it currently is engaged. Please 
familiarize yourself with this material so that you can speak knowledgeably to people about 
what CCCC is doing. The Handbook also includes policies and guidelines concerning conflicts 
of interest, reimbursement for expenses, partnerships with for-profit entities, and other 
matters that pertain to the ethical conduct of board members. Practically speaking, all board 
members have a responsibility to prepare for, attend, and actively participate in all Executive 
Committee meetings and functions and to represent Executive Committee decisions in a 
professional manner, even if you personally voted against a measure. 
 
Understood broadly, the Executive Committee leads the organization in three realms: 

 Leadership Oversight involves selecting strategic directions that give CCCC its 
greatest chance to make a positive difference and developing organizational or public 
policies that advance us in the chosen direction. It also means helping members 
embrace and advance these goals through available or new leadership structures such 
as convention programming, committees, and publications. 



 Operational Oversight involves monitoring reports, budgets, and data provided by 

are being used efficaciously in pursuit of the strategic directions the board has chosen.  

 Cultural Oversight involves making explicit our beliefs and values, modeling behaviors 
we endorse in our professional community, and nurturing a climate of trust and open 
exchange of information. 

 
Leading the organization, then, very much depends on the mission, goals, and directions that 
the Executive Committee sets for CCCC. How does it do that? 
 
What Is Knowledge-Based or Strategic Governance? 
Not long after the NCTE Executive Committee successfully adopted a model of knowledge-
based governance in 2003, CCCC officers recognized that CCCC, like many membership 
associations, faced new challenges in the twenty-first century. Nowadays, members expect 
tangible value from their experiences with CCCC; fewer join or remain as members simply 

service role, they want to make a meaningful contribution, without making an unreasonable 
time commitment. Information, meetings, and services formerly supplied only by groups like 
ours are now readily available from for-profit competitors, or through free, searchable 
databases online. And, finally, the political environment has been sometimes hostile, requiring 
either sustained, consistent efforts to educate the public about issues of concern to CCCC 
members or calling for prompt, effective responses to opportunities that arise with little 
warning.  
 
In 2005 the officers appointed a Task Force on CCCC Executive Committee Effectiveness to 
examine how the CCCC Executive Committee might work together differently to better serve 
the membership and advance the organization. The Task Force conducted a survey of current 
and former Executive Committee members, considered trends observed in other non-profit 
organizations, and researched various models of effective governance in comparable subject-
matter organizations. Eventually, the Task Force turned to a study authored by Glenn H. 
Tecker, Jean S. Frankel, and Paul D. Meyer and published in 2002 by the American Society of 
Association Executives (ASAE), The Will to Govern Well. The study proposed a model of 
leadership and decision-making known as knowledge-based governance. The Executive 
Committee adopted this model in November 2006 and is currently employing various 
features of it to address in a systematic way issues facing the profession. Knowledge-based 
governance is founded on some key observations about how effective associations work: 

 Decision-making must proceed from a shared pursuit of knowledge about critical 
issues, in order to produce an informed consensus about how best to proceed. 
Discussions of professional issues that involve only a few voices around a table, albeit 
intelligent voices, is insufficient. The role of leaders is also limited if it consists of 
micromanaging committees or launching initiatives because they seem like a good 
idea at the time. 

 To promote and sustain knowledge-based governance, leaders need to focus on three 
things: 

o Making decisions based on knowledge, on research, rather than on the 
expertise and experiences of those few Executive Committee members present 
when issues are discussed; 

o Creating a climate of trust among staff, Executive Committee leadership, and 
CCCC members, so that all parties have a shared view of what will define 
success; 

o Building a nimble infrastructure in which decision-making and implementation 
remain in sync and respond efficiently to a rapidly changing environment. 

 This process helps the Executive Committee focus on mega-issues and engage in on-
going strategic thinking and goal-setting, rather than becoming preoccupied with 
transient details during or between meetings. 

 
 
 



Selecting the Issues 
Under this model of governance, the CCCC officers and Executive Committee select one or 

from outside the organization. They may be suggested by polling CCCC members or 
committee chairs. They may be prompted by conditions in our professional environment or 
neglected areas that affect the work of college composition teachers and their students. 
Focus issues might deal broadly with professional concerns (e.g., the content of composition, 
English language learners, the alignment of college and secondary writing courses) or, less 
frequently, address more local organizational concerns (e.g., the recruitment and retention of 
members of color, the role of SIGs within CCCC). Choosing manageable focus issues can be 
difficult. The process requires consultation with others, and the issues selected should be 

to be easily addressed. 
 
The Four Core Questions 
Once the Executive Committee has determined which focus issues it wishes to pursue, it 
begins building a knowledge base to inform strategic decision-making. Doing so requires 
research guided by four perspectives or questions for each focus issue: 
 
Question 1: What do we 
relevant to this issue? 

 Answering this question often involves surveying or interviewing members and 
other key players to make sure that we understand how the issue is influencing the 
professional work of those in our community. 

 
Question 2: What do we know about trends demographic, economic, policy, and cultural
that are relevant to this issue? 

 Often this question entails a literature review and considerable discussion of what 
is most significant in predicting how the issue will play out in the future. It involves 

decisions we might make. 
 

 
organization that is relevant to this issue? 

 This may be the most difficult inquiry of all. It requires us to take stock of what we 
can realistically hope to achieve with the resources we can bring to bear on the 
issue. 

 
Question 4: What are the ethical implications of our choices? 

 Here, we begin to consider how various options that we might pursue may 
influence the reputation of our organization and the interests of our members and 
stakeholders. 

 
Typically these four core questions are researched by Executive Committee members, 
divided into study groups and engaged in a free exchange of knowledge and information. 
However, others may be involved as well. It may be appropriate and helpful, for example, to 
form investigative teams of experts from among the membership, to enlist the help of CCCC 
committees and NCTE staff, or to consult key advisers from outside the organization. There is 
a place in these discussions for informed intuition and considerable open dialogue as we 
discuss the findings of our investigations. 
 
A Time to Act (or Not) 
After working through the four core questions and considering the implications of various 

may be the right path. If our investigation reveals that other groups are better equipped to 
pursue goals we endorse, that pursuing attractive outcomes would drain resources from 
other important activities, or that we are doing very good work on this issue already, the 
Executive Committee need not take action just to prove that it has worked diligently. Not 
acting is always an option. 



 
However, if the Executive Committee believes that further action is warranted, Executive 
Committee members will frame formal motions for discussion and vote at a regularly 
scheduled Executive Committee meeting. Such motions, which are handled through standard 
parliamentary procedure, have a particular focus. Knowledge-based governance motions 
describe outcomes that CCCC will work to achieve over a two- to three-year period. Motions 
are sufficiently detailed to describe what success will look like, including appropriate metrics 
or descriptions of changes we expect to see. However, they do not prescribe the means of 
achieving these ends because staff and volunteer work groups need the flexibility to explore 
options for achieving the outcomes that the motion establishes. The Executive Committee 

not be undertaken 
to achieve the specified outcome, especially if there is a strong sense that an otherwise viable 
course of action would nevertheless undercut the reputation or effectiveness of the 
organization. Although many kinds of motions are possible, the following options represent 
realms of action in which the Executive Committee may choose to establish outcome: 
 

 Principles have we clearly and completely stated our principles or beliefs about 
the issue? If our investigation reveals that our principles are unclear, outdated, or 
nonexistent, a motion calling for a document that makes them public is a useful 
first step. 

 Public policy advocacy what public policy changes can we work to enact in three 
years that reflect our values and advance our principles relative to this issue? 

 Program/publications/professional development what characteristics should 
products or learning experiences that CCCC and/or NCTE might develop show in 
advancing our principles on this issue? How widely should they be used, what vital 
audiences will they serve, and how will we measure their effectiveness? 

 Public relations/communication what will key audiences inside or outside CCCC 
 

 Research what research needs to be conducted within three years to illuminate 
aspects of this issue or provide evidence to document our principles? 

 Alliances what agreements or collaborations should be in place within three years 
to advance our principles about this issue? What outcomes will have been 
produced by these collaborations? 

 Fundraising how much money do we need to raise within three years to sustain 
our work on this issue or to support the outcomes we desire? How much will be 
raised from outside sources versus internal funding? Is fundraising a pre-condition 
for other outcomes? 
 

Other realms of action are possible too, but again, motions focusing on outcomes, rather than 

goals. It also is a tenant of knowledge-based governance that these motions are not cast in 
stone. Revising or revoking a motion is an appropriate choice if conditions in the organization 
or in our professional environment make pursuing an outcome ill-advised. 
 
How Are Motions Put Into Practice? 
Depending on what outcomes have been identified in the motions, different groups of staff or 
CCCC members need to be mobilized. Generally, the Executive Director will manage the work 
of staff in pursuit of our strategic goals. The CCCC Chair will appoint any needed volunteer 
work groups or task forces, and they will generally be supported by a staff liaison appointed 
by the Executive Director. 

 
To achieve ambitious strategic goals will also require mobilizing many CCCC groups and 
resources such as the convention program, CCCC publications, and our website. Coordinating 
committees and other groups across CCCC that have long functioned independently and 

welcome you to this exciting work and look forward to working with you. Most of all, we 
appreciate the time, energy, and expertise you are willing to offer to the colleagues and 
students served by CCCC. Thank you for the significant contributions you will make during 
your term on the Executive Committee. 



 

1 Constitution and Policies 
 

CONSTITUTION OF THE  
CONFERENCE ON COLLEGE COMPOSITION AND COMMUNICATION  

OF THE  
NATIONAL COUNCIL OF TEACHERS OF ENGLISH 

 
ARTICLE I  

NAME AND OBJECTIVE 
 

Section 1. 
The name for this organization will be the Conference on College Composition 
and Communication, hereafter referred to as CCCC. 

 
Section 2. 

CCCC, as a conference of NCTE, supports and promotes the teaching and study of 
college composition and communication by 1) sponsoring meetings and publishing 
scholarly materials for the exchange of knowledge about composition, composition 
pedagogy, and rhetoric; 2) supporting a wide range of research on composition, 
communication, and rhetoric; 3) working to enhance the conditions for learning and 
teaching college composition and to promote professional development; and 4) acting 
as an advocate for language and literacy education nationally and internationally. 

 
ARTICLE II  

MEMBERSHIP 
 
 Section 1. 
  Membership will be open to any member or student member of NCTE who is  
  interested in any area of college composition and communication. 
 
 Section 2. 
  Categories of membership will be set forth in the Bylaws. 

 
ARTICLE III 
OFFICERS 

 
 Section 1. 
  The elected officers will be a Chair, an Associate Chair, an Assistant Chair, an  
  immediate Past Chair, and a Secretary. 
 
 Section 2. 
  The term of all officers will commence thirty days after the NCTE Annual  
  Convention next following the election, except that officers appointed to fill a  
  vacancy (Article VII, Sections 5 and 6) will take office upon their acceptance. 
 
 Section 3. 
  The Chair, the Associate Chair, the Assistant Chair, and the immediate Past Chair  
  will each hold office for one year. At the end of the term, the Assistant Chair will  
  become Associate Chair, the Associate Chair will become Chair, and the Chair  
  will become immediate Past Chair. 
 
 Section 4. 
  The Secretary will hold office for four years. 
  



 Section 5. 
  The Executive Director of NCTE will be ex officio the Executive Secretary- 
  Treasurer of CCCC.  
 
 Section 6. 
  Officers will be elected as stipulated in Article VII. 
 
 Section 7. 
  The duties of all officers will be those set forth in the bylaws. 
 
 Section 8. 

Any elected officer may be removed from office for sufficient cause upon 
unanimous recommendation of the other officers and two-thirds vote of the 
Executive Committee members present at any scheduled meeting. 

 
ARTICLE IV  

COMMITTEES 
 

 Section 1. The Executive Committee 
  a. There will be an Executive Committee consisting of twenty members, 

exclusive of the ex officio members later to be enumerated. This committee 
will be the policy-making body of the organization. 

  b.  So far as practicable, the membership of the Committee (including ex officio 
members) will be evenly distributed geographically, and will be drawn from 
universities, four-year colleges, and two-year colleges, and will represent the 
range of professional interests addressed by the Conference. In addition, at 
the time of election, one of the twenty elected Executive Committee 
members will be a graduate student and one will be a contingent, adjunct, or 
part-time faculty member. 

  c.  Members of the Committee will hold office for three years. 
  d.  No one may serve consecutive terms on the Committee except those who 

are elected to an office conferring ex officio membership. 
  e. The terms of members of the Committee will regularly begin thirty days 

after the NCTE Annual Convention next following their elections. 
  f. Nomination, election, and filling of vacancies will be as specified in Article  
   VII. 
  g. All elected officers of CCCC will be ex officio voting members of the 

Executive Committee and will function as officers of the Executive 
Committee. 

  h. The three elected officers of the Two-Year College English Association will 
be ex officio voting members of the Executive Committee.  All CCCC editors 
and the TETYC editor will be ex officio nonvoting members of the Executive 
Committee. 

  i.  Regular meetings of the Executive Committee will be held in association 
with the annual conventions of CCCC and NCTE. 

  j. Twelve members of the Executive Committee, exclusive of ex officio 
members, present at any regularly authorized meeting of the Committee will 
constitute a quorum. 

  k. Within the rules of NCTE and the limits set by this Constitution, the 
Executive Committee will enact Bylaws for the operation of the Conference, 
set dues, and monitor expenses. 

 
 Section 2. The Nominating Committee 
   a. The Nominating Committee will consist of seven members: two of them will 

be the immediate Past Chairs of CCCC; five will be elected in the annual mail 
election from a slate of ten provided by the Nominating Committee. The ten 
candidates will be grouped on the ballot in a way that insures the diversity in 
representation outlined in Article IV, Section 1.b of the Constitution. 

  b.  The Chair of the Nominating Committee will be the elected person who 
receives the largest number of votes. 



 

  c.  In the event that one or more of the members cannot serve, the Chair of 
CCCC will appoint an appropriate substitute as provided in the Bylaws.  

 
 Section 3. The Officers' Committee 
  a. 

Chair, the Assistant Chair, the immediate Past Chair, the Secretary, and the 
Executive Secretary-Treasurer.  This committee will carry out the policies set 
by the Executive Committee. 

  b.  
in conjunction with CCCC, NCTE, and other meetings. 

  c. It will be the function of the Officers' Committee to transact routine CCCC 
business, to prepare recommendations for the Executive Committee, and to 
act for the Executive Committee between scheduled meetings, when 
necessary. 

 
 Section 4. Special Committees 
  a.  Special committees may be appointed by the Chair. 
  b.  Special committees will be appointed for a period not to exceed three years, 

but they may be renewed by action of the Executive Committee. 
  c.  Funding for special committees may be authorized by the Officers'  
   Committee. 
  d.  Special committees will follow the procedures established or approved by 

the Executive Committee. 
 

ARTICLE V  
MEETINGS 

Section 1. 
CCCC will hold an Annual Convention insofar as possible. 

 
Section 2. 

The Annual Business Meeting will be held as part of the regular CCCC Annual 
Convention.  Other meeting and sessions at the NCTE Annual Convention will be 
arranged with the NCTE Executive Director, and with approval of the NCTE 
Executive Committee. 

 
Section 3. 

Other meetings may be held each year at a different time, as determined by the 
Executive Committee. 

 
ARTICLE VI  

VOTING 
 

Section 1. 
 All individual members present at a meeting of the membership are entitled to 

vote, and a simple majority of those present and voting will be required for 
action, except as specifically stated elsewhere in the Constitution or Bylaws. 

 
Section 2. 
 In ballots, all individual members are entitled to vote. A simple majority of the 

legal votes cast within the time designated will be required for action, except as 
stipulated in Article IX, Section 5. At least thirty days must be allowed for the 
submission of ballots. 

 
 
 



 

ARTICLE VII  
NOMINATIONS, ELECTIONS, AND VACANCIES 

 
Section 1. 
 Elected members of the Executive and Nominating Committees will not serve 

consecutive terms. 
 
Section 2. The Nominating Committee will: 
 a. Nominate at least one candidate to replace the Assistant Chair and, as 

needed, the Secretary. 
 b. Nominate not more than three candidates to replace each retiring member 

of the Executive Committee, so far as practicable preserving the distribution 
provided for in Article IV, Section 1.b. 

 c.  Nominate ten candidates for election to five positions on the following year's  
  Nominating Committee. 
 d. Secure from all candidates their consent to serve if elected. 
 e.  Present the slate of candidates to the Executive Secretary-Treasurer by May 

1 following the CCCC Annual Convention. 
 
Section 3.   
 Officers and new members of the Executive Committee will be elected by ballot. 

Ballots will be sent out no later than October 1 of each year, will provide 
adequate space for announcing the names of candidates, will permit the 
addition of names not included on the ballot, and will allow at least thirty days 
for the submission of ballots. 

 
Section 4. 
 The CCC Editor will be appointed by a committee composed of the CCCC Chair, 

the Associate Chair, the Executive Secretary-Treasurer, and two additional 
members chosen by the Executive Committee according to procedures set forth 
in the Bylaws. 

 
Section 5. 
 If the office of Chair becomes vacant, the immediate Past Chair will complete 

the term. 
 
Section 6. 
 In the event of vacancies in the offices of Associate Chair, Assistant Chair, 

Secretary, or vacancies on the Executive Committee, the Chair, in consultation 
with the officers, will make temporary appointments, effective until the next 
annual election, and will notify the Nominating Committee to include candidates 
for the vacant offices at the next annual election.  

 
Section 7. 
 If the office of CCC Editor becomes vacant, the Chair, in consultation with the 

officers, will make a temporary appointment until a regular search can be 
completed. 

 
ARTICLE VIII  

PUBLICATIONS  
 
Section 1. 
 CCCC will publish College Composition and Communication (CCC), a periodical 

devoted exclusively to the special interests of the organization and not 
competing with any of the official organs of NCTE. 



 

 
Section 2. 
 CCCC may publish monographs, pamphlets, or digital resources according to 

rules established in the Bylaws. 
 

ARTICLE IX 
AMENDMENTS TO THE CONSTITUTION 

 
Section 1. 
 Amendments to this Constitution may be proposed either (1) by the Executive 

Committee; (2) by two-thirds vote of the members attending the Annual 
Business Meeting; or (3) by petitions signed by fifty members and forwarded to 
the Chair. 

 
Section 2. 
 All proposed amendments will be announced in the February issue of CCC and 

in the CCCC Annual Convention materials and will be discussed at the Annual 
Business Meeting prior to submission to the membership for vote. 

 
Section 3. 
 After an amendment has been proposed, the membership must be notified by 

mail or in the official periodical at least thirty days prior to the submission of the 
ballot. 

 
Section 4. 
 Proposals to amend the Constitution will include both the existing language of 

the Constitution and the proposed change. 
 
Section 5. 
 A two-thirds majority of the legal votes cast by mail within the time designated 

will be required for actions on amendments.  At least thirty days after mailing 
must be allowed for the return of ballots. 

 
August 2015 

 
 

BYLAWS OF CCCC 
 

 I.  Membership 
 

CCCC offers the following categories of membership: regular voting 
membership and student voting membership.  (Individual comprehensive 
members of NCTE are automatically members of CCCC.) 

 
 II.  Relationship to NCTE 
 

A. The officers of CCCC serve as voting members of the NCTE Board of  
Directors. 

 
B. The Chair of CCCC serves as a voting member on the NCTE Executive  
 Committee. 

 
C. The Associate Chair of CCCC becomes a voting member of the NCTE 

Executive Committee at the NCTE post-convention meeting of that 
group and attends the five preceding meetings as an observer. 



 

 
  D. The Chair is responsible for an Annual Report to be published in the 

NCTE Annual Reports. 
 
  E. The Chair of CCCC and another CCCC member elected to a four-year 

term by the membership will serve on the NCTE College Forum 
Committee. 

 
 III. Duties of Officers 
 
  A. The Chair 
   1. Assumes responsibility for the functioning of the organization. 
   2. Plans the agendas for and presides at the business meetings of 

CCCC, the Executive Committee, and the Officers' Committee.  
   3. Represents the organization in making public its policy decisions. 
   4. Appoints all special committees, with the exception of those 

committees stipulated in Bylaws III.B.5. 
   5. May authorize committees and define their functions. 
   6. Arranges any CCCC program sessions for the NCTE Annual  
    Convention. 

7. Arranges the CCCC program session for the MLA Annual Convention. 
   8. Serves as a voting member of the NCTE Board of Directors and the 

NCTE Executive Committee. 
   9. Prepares the Annual Report to NCTE. 
   10. Prepares a report to the membership of CCCC after the CCCC Annual  
    Convention. 
 
 
 
  B. The Associate Chair 
   1. In the temporary absence of the Chair, presides at all business 

meetings of CCCC, the Executive Committee, or the Officers' 
Committee. 



 

 

   2. Directs the program of the current CCCC Annual Convention in 
accord with Bylaws adopted to govern the convention and the 
Annual Business Meeting. 

   3. Represents CCCC on the NCTE Board of Directors and observes the 
five meetings of the NCTE Executive Committee during the year 
he/she serves as Associate Chair. 

   4. Attends, as an observer, with the CCCC Chair the five meetings of the 
NCTE Executive Committee that occur during the period one serves 
as Associate Chair, and replaces the outgoing Chair as voting 
member at the post-convention meeting of the NCTE Executive 
Committee. 

5. Appoints the Resolutions Committee and the Braddock Award  
 Committee. 

 
  C.  The Assistant Chair 
   1. In the temporary absence of the Chair and the Associate Chair, 

presides at all business meetings of CCCC, the Executive Committee, 
or the Officers' Committee.  

   2. Represents CCCC on the NCTE Board of Directors. 
   3. Assists the Associate Chair and the Local Chair with managing the 

current CCCC Annual Convention. 
   4.  Develops plans for the subsequent convention. 
 
  D. The Secretary 
   1. Prepares the minutes of the Annual Business Meeting, the meetings 

of the Executive Committee, and the meetings of the officers. 
   2. Delivers the minutes within sixty days to the Executive Secretary-

Treasurer for distribution to the relevant body for approval and 
subsequent entry into the permanent records of CCCC in the NCTE 
office. 

   3. Delivers to the Executive Secretary-Treasurer true copies of the 
Bylaws, resolutions, and authorizations of expenditure for transmittal 
to appropriate administrators, other persons, or files. 

   4. Is a voting member of the NCTE Board of Directors. 
   5. Prepares a list of Executive Committee actions and Annual Business 

Meeting actions for CCC. 
 
  E. The Executive Secretary-Treasurer 
   1. Handles all financial transactions of the group. 
   2. Pays bills incurred by CCCC within the budget adopted by the 

Executive Committee or otherwise authorized by the Officers' 
Committee. 

   3. At the Annual Business Meeting and at the meeting of the Executive 
Committee preceding the CCCC Annual Convention, submits a 
written financial report that also includes a report on membership. 

   4. Notifies the Chair if at any time CCCC appears to violate the proviso 
that it shall not, without the express permission of the Executive 
Committee of NCTE, incur any obligation exceeding its funds in the 
hands of the Executive Secretary-Treasurer.  

   5. Assists the other officers and other committees in carrying out their  
    responsibilities. 
   6. Supervises the maintenance of CCCC permanent files and archives. 
 



 

 

  F.  The Immediate Past Chair  
   1. Assumes the duties of the Chair, if the Chair is unable to serve. 
   2. Coordinates membership development. 
   3. Serves on the Nominating Committee. 
   4. Is a voting member of the NCTE Board of Directors. 
 
  G. The Officers' Committee, made up of the six officers listed above, is the 

primary administrative body of CCCC. 
   1. It monitors the finances of CCCC and authorizes changes in the  
    budget as needed. 
   2. It advises the Chair on the functioning of CCCC. 
   3. It reviews agendas, committee reports, proposals, and other 

materials to be presented to the Executive Committee. Members of 
the Executive Committee may also introduce questions to be placed 
on the agenda at the time the agenda is developed. 

   4.  It may authorize committees and give them specific charges. 
 
 IV. Duties of the Executive Committee 
 
  A. It sets policies for the general operation of the organization. 
 
  B. It approves the budget and authorizes additional expenditures. 
 
  C. It chooses the convention site at least four years in advance. 
 
  D. It may authorize committees and give them specific direction and  
   instructions. 
 
  E. It may authorize publication of monographs and special publications, and 

it reviews the actions of the publication committee. 
 
  F. It sets dues for various classes of membership. 
 

G. It may propose amendments to the Bylaws of the Two-Year College 
English Association. 

 
H. It receives reports from officers and committees. 

 
 V. Fiscal Control 
 
  A. Budgets 
   1. An annual budget will be proposed by the Executive Secretary- 
    Treasurer. 
   2.  The budget will be adopted by the Executive Committee and may be 

amended by the Officers' Committee. 
 
  B. Operations 
   1. Payments will be made by the Executive Secretary-Treasurer in 

accord with the approved budget or other authorizations by the 
Officers' Committee. 

   2.  Regular reports of the financial status of CCCC will be made to the 
officers and the Executive Committee by the Executive Secretary-
Treasurer. 

 
  C. Dues for various classes of membership are determined by the Executive  
   Committee. 
 



 

 

  D.  Budgets for the CCCC Annual Convention will be adopted in accord with 
Bylaws Section VIII. 

 
VI.   Publications 
 
  A. Editor, College Composition and Communication. 
   1. The Editor is responsible for editorial direction and publication of 

CCC. 
   2. The Editor is chosen by a committee composed as specified in Article 

VII, Section 4 of the Constitution. The additional two members 
required therein are selected by the Executive Committee from at 
least three nominees offered by the officers. 

   3. The term of the Editor is five years. 
   4. The Editor will be assisted by a committee recommended by the 

Editor and approved by the Executive Committee. Members of the 
committee serve a term not longer than three years. 

 
B. CCCC will publish a monograph series entitled Studies in Writing and  

Rhetoric. 
   1. This series is addressed to those who are primarily concerned with 

the theory, practice, and teaching of composition in college and with 
the relationships between composition and other disciplines. 

   2. Responsibility for this publication series is borne by a Publications 
Editor and an editorial board of twelve members, to be appointed by 

Committee from a slate of nominees submitted by the Publications 
 is five years, and the terms of editorial 

board members are four years on a staggered basis. 
   3. To the extent possible, the Publications Committee should aim 

toward publishing works that will make the series self-supporting, but 
it may, subject to approval of the Officers' Committee, investigate 
possible sources of outside support for any title or titles proposed for 
the series. 

   4. The Editor will make an annual report to the Executive Committee. 
 

C. CCCC may appoint editors responsible for the publications outlined in 
Article VIII, Section 2 of the Constitution.  The details of these editorial 
positions will be outlined in the CCCC Executive Committee Handbook. 
 

D. 
the current appointed CCCC editors. 

 
E. CCCC editors may be removed from office for sufficient cause upon 

unanimous recommendation of the officers and two-thirds vote of the 
Executive Committee members present at any meeting. 

 
 VII. General Committee Operations 
 
  A. Except where otherwise provided by the Constitution and Bylaws, 

committee members are appointed by the CCCC Chair after consultation 
with the officers and the Executive Committee. 

 
  B. Committee budgets are adopted by the Officers' Committee after 

discussion with the Executive Committee. 
 
  C.  General plans for committees are approved by the officers. 
 



 

 

  D.  Committees report their actions in writing prior to each regularly 
scheduled meeting of the Executive Committee and also at the end of 
their tenure. 

 
VIII.  Annual Convention  
 
  A. A Resolutions Committee of five members will be appointed by the 

CCCC Chair. The committee will invite members or groups of members 
to submit resolutions, will receive such resolutions and create any of its 
own that may seem proper, will edit all resolutions to ensure clarity, and 
will present the resolutions to the Annual Business Meeting in written 
form. Other rules for handling resolutions will be presented to the Annual 
Business Meeting for adoption at the outset, but until procedures are 
adopted, rules from the previous Annual Business Meeting will prevail. 

 
  B. The site of the CCCC Annual Convention will be chosen at least three 

years in advance by the Executive Committee from a list of options 
prepared by the Executive Secretary-Treasurer. The Officers' Committee 
may recommend revisions of the list. 

 
  C. Budgets for the convention program and Local Arrangements 

Committee must be approved by the Officers' Committee. 
 
  D. Special awards may be presented at the CCCC Annual Convention. Such 

awards are established upon the approval of the Executive Committee. 
Recipients of these awards will be determined by committees appointed 
by the Chair or Associate Chair. 

 
  E. Bylaws governing participation in the program of the CCCC Annual 

Convention may be established by the Executive Committee. 
 
  F. Convention fees are set by the Officers' Committee. 
 

G. For the transacting of business at the Annual Business Meeting, a 
quorum of 75 CCCC members is required. 

 
H. The Chair will appoint a Local Chair, who will be responsible for local 

arrangements at the CCCC Annual Convention. 
 

I. The CCCC Past Chair and Chair will co-chair a Convention Concerns 
Committee, which will meet at the close of each Annual Convention to 
evaluate the Convention and to provide su
Convention.  Other members of this committee are the elected chairs of 
the Black Caucus, the Latino/Latina Caucus, the Asian/American Caucus, 
the Caucus for American Indian Scholars and Scholarship, and the 
Caucus of Lesbian and Gay Professionals.  CCCC members are invited to 
offer ideas and suggestions to the Convention Concerns Committee. 

 
IX.  Amendments 
 

A. Amendments to these bylaws may be proposed (1) by the Executive 
Committee; (2) by a two-thirds vote of the members attending the 
Annual Business Meeting; or (3) by petitions signed by fifty members 
and forwarded to the Chair. 

 
B. These bylaws may be amended (1) by a majority vote of the Executive 

Committee, (2) by a majority vote of members attending any Annual 



 

 

Business Meeting, if notice of the proposed change, including the 
existing language and the proposed language, has been given to all 
CCCC members at least thirty days before the meeting; (3) by a three-
quarters vote of members attending the Annual Business Meeting; or (4) 
by a majority of the legal votes cast by mail within the time designated, 
to be not less than thirty days after mailing out the ballots. 

 
April 2016 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

CCCC Mission Statement 
March 2018 

 
The Conference on College Composition and Communication (CCCC) is committed to 
supporting the agency, power, and potential of diverse communicators inside and outside of 
postsecondary classrooms. CCCC advocates for broad and evolving definitions of literacy, 
communication, rhetoric, and writing (including multimodal discourse, digital communication, 
and diverse language practices) that emphasize the value of these activities to empower 
individuals and communities. CCCC promotes intellectual and pedagogical freedom and 
ethical scholarship and communication. To this end, CCCC and its members 

● sponsor and conduct research that produces knowledge about language, literacy, 

communication, rhetoric, and the teaching, assessment, and technologies of writing; 

● create collaborative spaces (such as conferences, publications, and online spaces) 

that enable the production and exchange of research, knowledge, and pedagogical 

practices; 

● develop evidence- and practice-based resources for those invested in language, 

literacy, communication, rhetoric, and writing at the postsecondary level; 

● advocate for students, teachers, programs, and policies that support ethical and 

effective teaching and learning. 

 
 
 
 
 
 
 
 
 



 

 

 
Strategic Governance Vision Statement, November 2012 

 
By 2022, CCCC will be a clear, trusted public voice for the teaching and learning of writing, 
composition, rhetoric, and literacy in all higher education contexts. We will advocate for a 
broad definition of writing (including composition, digital production, and diverse language 
practices) that emphasizes its value as a human activity that empowers individuals and 
communities to shape their worlds. We will be the leading voice in public discussions about 
what it means to be an effective writer and to deliver quality writing instruction. We will 
provide conditions under which teachers and scholars can discuss, build, and practice 
sustainable, relevant, and ethical models of teaching and learning. We will encourage and 
support a wide and vibrant range of scholarship at the leading edge of knowledge about 
writing, composition, rhetoric, and literacy. To support this work, CCCC will enhance 
participation by members who represent a diversity of races, cultures, languages, identities, 
institutions, and institutional roles. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

CCCC Position Statements 
 

Over the years, CCCC has published a number of position statements. Currently available are: 
 
 

Annotated Bibliography September 2006, reaffirmed November 2014) 

 Preparing Teachers of College Writing [November 2015 (replaces the 1982 CCCC "Position 
Statement on the Preparation and Professional Development of Teachers of Writing")] 

 Scholarship in Composition: Guidelines for Faculty, Deans, and Department Chairs (1987) 

 Statement of Professional Guidance for New Faculty Members (1987, Revised November 
2015) 

 Principles for the Postsecondary Teaching of Writing (October 1989, Revised November 
2013, Revised March 2015) 

 The National Language Policy (March 1998, revised March 2015) 

 Statement on Ebonics (May 1998, revised May 2016) 

 Promotion and Tenure Guidelines for Work with Technology (November 1998, Revised 
November 2015) 

 Guidelines for on the Ethical Treatment of Students and Student Writing in Composition 
Research (November 2000; retired in January 2011) 

 Guidelines for the Ethical Conduct of Research in Composition Studies (November 2003, 
revised March 2015) 

 Position Statement on Teaching, Learning, and Assessing Writing in Digital Environments 
(February 2004, retired March 2017) 

 Principles and Practices in Electronic Portfolios (November 2007, Revised March 2015) 

 Statement on the Multiple Uses of Writing (November 2007, retired March 2017) 

 Writing Assessment: A Position Statement (March 1995, Revised November 2006 and 
March 2009, reaffirmed November 2014) 

 Statement on Second Language Writers and Writing (January 2001, Revised November 
2009, reaffirmed November 2014) 

 Statement on Community-Engaged Projects in Rhetoric and Composition [April 2016 
(replaces the CCCC Position Statement on Faculty Work in Community-Based Settings, 
November 2014)] 

 A Policy on Disability in CCCC (November 2006, Reaffirmed April 2011) 

 Statement Dual Credit/Concurrent Enrollment Composition: Policy and Best Practices 
(November 2012) 

 A Position Statement of Principles and Example Effective Practices for Online Writing 
Instruction (OWI) (March 2013) 

 Working Conditions for Non-Tenure-Track Writing Faculty (April 2016) 

 Statement of Best Practices in Faculty Hiring for Tenure-Track and Non-Tenure-Track 
Positions in Rhetoric and Composition/Writing Studies (April 2016) 

 Position Statement on CCCC Standards for Ethical Conduct Regarding Sexual Violence, 
Sexual Harassment, and Hostile Environments (November 2016) 

 Statement on Language, Power, and Action (November 2016) 

 Position Statement on Undergraduate Research in Writing: Principles and Best Practices 
(March 2017) 

 Statement on Globalization in Writing Studies Pedagogy and Research (November 2017) 

 
The position statements are available at http://www.ncte.org/cccc/resources/positions. 

 

http://www.ncte.org/cccc/resources/positions


 

 

 
CCCC Position Statement Guidelines 

 
A position statement is a document that asserts the official position of an organization (in 
this case, CCCC) on a particular issue or set of issues. The position statement is itself a genre. 
However, effective position statements should make possible the creation of other genres 
intended for other audiences through their clear and cogent presentation of position, relevant 
evidence and/or data, and implications.  
 
CCCC position statements should address issues associated with writing or literacy activities 
(including instruction, instructors, research, use, or other activities). These statements should 
be written with clear and explicit purposes and audiences in mind. They should synthesize 
positions or stances that reflect research/research-based best practices, and outline 
implications of this work for action. 
 
Position Statement Guidelines 
 
Position statements should: 

 Be no longer than 4 pages (excluding appendices) 

 Include an executive summary 
 Clearly identify the purpose(s) of and audience(s) for the statement 

 Include a clear statement of no more than 1 3 sentences of the goal or thesis of the 
statement 

 Outline research-based actions associated with the position and implications 

 Use language that is direct and accessible to an educated audience 
 
Position statements may: 

 Outline the exigency for the statement as part of the purpose 

 Position the point(s) advanced in the statement as an alternative to the exigency 

 Include a synthesis of research with citations or references to additional information 

 Use concise, descriptive headings to help organize the statement 
 
Position statements should avoid: 

 Buried leads putting the primary argument of the position statements deep in the 
document 

 Becoming articles documents that include levels of exploration of subjects 
appropriate for a group of researchers rather than other audiences (unless appropriate 
for the audience) 

 Include resolutions or advocate for CCCC action outside of the established resolution 
process. 

 
How Position Statements Come About 
The genesis of CCCC position statements can come from a resolution or sense-of-the-house 
motion passed at an Annual Business Meeting; from a strategic governance motion; from a 
committee or task force; or from the CCCC Executive Committee or officers. (See 
http://www.ncte.org/cccc/resources/positions/creation.) Position statements cannot, 
however, be generated by or from an individual. 
 
The Executive Committee and/or Officers will authorize a group of people to create position 
statements. The authorization will include a charge, broad parameters for the statement (i.e., 
the broad issue/s it should address), and a timeline for submission of a draft statement. 
Statements will then be reviewed by a working group of the Executive Committee. Comments 
will be returned to the primary author/chair of the authoring task force by the CCCC liaison. 
Each statement will also have an Executive Committee liaison, who will work with the task 
force to coordinate recommended revisions and guide the statement through the EC 
approval process. Once the Executive Committee approves the statement, it will be posted 

http://www.ncte.org/cccc/resources/positions/creation


 

 

on the CCCC web site. 
 
Models: 

 http://www.ncte.org/positions/statements/contingent_faculty 

 http://www.ncte.org/cccc/resources/positions/writingassessment 
 http://www.ncte.org/cccc/resources/positions/promotionandtenure 

 http://www.ncte.org/cccc/resources/positions/secondlangwriting  
 
Resources: 
 
Frameworks Institute materials on framing messages about education (P 16): 
All education: http://www.frameworksinstitute.org/issues-education.html 
Higher ed: http://www.frameworksinstitute.org/higher-education.html 
 
SPIN Works! (Strategic Press Information Network guide to writing, frame changing, op-ed 
pieces, and more): http://spinacademy.org/wp-content/uploads/2012/04/SPIN-Works.pdf 
 
The Op Ed Project (Resources on writing and pitching op eds): 
http://www.theopedproject.org/  
 
 
 
 

http://www.ncte.org/positions/statements/contingent_faculty
http://www.ncte.org/cccc/resources/positions/writingassessment
http://www.ncte.org/cccc/resources/positions/promotionandtenure
http://www.ncte.org/cccc/resources/positions/secondlangwriting
http://www.frameworksinstitute.org/issues-education.html
http://www.frameworksinstitute.org/higher-education.html
http://spinacademy.org/wp-content/uploads/2012/04/SPIN-Works.pdf
http://www.theopedproject.org/
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CODE OF ETHICS FOR CCCC LEADERS  

Code: CCCC Leaders, including members of the CCCC Executive Committee, Nominating Committee, and 
the CCCC Editors, are committed to observing and promoting the highest standards of ethical conduct in 
the performance of their leadership and governance responsibilities.  CCCC leaders pledge to accept this 
code as a minimum guideline for ethical conduct and embrace these principles and practices:  

Principles of Accountability 

1. Faithfully abide by the articles of incorporation, constitution, by-laws, and policies of the Conference 
on College Composition and Communication and the National Council of Teachers of English.  

2. Exercise reasonable care, good faith, and due diligence in organizational affairs.  

3. Fully disclose, at the earliest opportunity, information that may result in a perceived or actual conflict 
of interest, in accordance with the CCCC/NCTE Conflict of Interest policy.  

4. Fully disclose, at the earliest opportunity, all information and insights that would have significance in 
decision-making.  

5. Remain accountable for prudent fiscal management to association members, colleagues in our 
broader professional community, and where applicable, to government and funding bodies.  

Actions We Undertake to Promote Accountability 

1. Make it a point to explain fully and fairly the general perspectives of all actions or decisions 
undertaken by CCCC to our particular constituencies and to colleagues across the professional 
community. 

2. Take collective responsibility for CCCC decisions, undertaken through majority vote and not 
characterize the positions of any individuals engaged in the discussion. 

3. Faithfully attend meetings, phone calls, and virtual meetings that are necessary to sound governance 
decision-making. When attending a meeting, we give the matters at hand our full attention, and 
prepare by reading briefing materials distributed in advance and asking questions/offering insights 
that have a bearing on the decisions before us. 

4. Require an independent audit of CCCC finances annually, carefully study the findings, and pursue 
improvements or remediation when appropriate. 

5. Study the annual budget, reports on operations, and the reports of appointed groups to ensure that 
CCCC resources are being used prudently, in accordance with our mission, purpose, and multi-year 
strategic priorities. 

Principles of Professional Excellence 

1.   Maintain a professional level of courtesy, respect, and objectivity in all CCCC activities. This includes 
acknowledging differences of opinion, providing for open and honest discussion, and making 
decisions only after hearing all points of view and considering all relevant data. 

2.   Maintain knowledge of CCCC and relevant NCTE positions and guidelines and endeavor to advance 
or explain them to a range of audiences. Avoid allowing leadership role in CCCC/NCTE to be 

cially 
adopted by CCCC and NCTE. 

3. Support and encourage membership and participation in all CCCC programs, use of CCCC/NCTE 
publications and resources, and sharing in CCCC communities. 

 
Actions We Undertake to Promote Professional Excellence 



 

 

1. Listen actively in all governance proceedings and seek out points of view and data that may 
challenge conventional perspectives before reaching a decision. 

2. Encourage and affirm expression of a variety of points of view among CCCC colleagues and avoid 
actions or patterns of behavior that may create factions or cliques. 

3. Treat staff and all CCCC/NCTE members with respect and strive for transparency in all 
communications. We avoid private lobbying of or by members, constituents, staff, or vendors that 
may bias governance decisions we need to reach or may otherwise defame the CCCC or 
misrepresent its policies and positions.  

 
Principles of Fiduciary Responsibility and Confidentiality 

1. Make decisions for the good of all members of CCCC rather than for personal benefit, or that of the 
constituency they associate with.  

2. Respect the confidentiality of sensitive information known through service to the organization. 

Actions We Undertake to Exercise Fiduciary Responsibility and Confidentiality 

1. Strictly comply with the Avoidance of Conflicts of Interest policy, stay abreast of CCCC financial 
policies and risks/opportunities inherent in our governance decisions, and act to maximize the long-
term benefit of CCCC and its members.  

2. Do not divulge information shared with the board in confidence. Similarly, we avoid sharing financial, 
operational, or human resource information that could put the CCCC at a disadvantage. 

 
Equal Opportunity and Diversity 

Ensure the right of all association members to appropriate and effective services and leadership   
opportunities without discrimination on the basis of gender, sexual orientation, national origin, race, religion, 
age, political affiliation, disability, or institutional affiliation, in accordance with all applicable legal and 
regulatory requirements. 

Actions We Undertake to Advance Equal Opportunity and Diversity 

We encourage nominations, appointments, and new program development and support to advance greater 
diversity and opportunity for all members of the CCCC. 
 

Approved: CCCC Executive Committee, DATE: March 17 2010 
 
I have read the Code of Ethics for CCCC Leaders and agree to abide by its terms.  
 
_____________________________________________________________________________ 
Signature  
_____________________________________________________________________________ 
Print Name 
_____________________________________________________________________________ 
Date 

 
 
 
 
 



 

 

CCCC EXECUTIVE COMMITTEE 
CONFLICT OF INTEREST DISCLOSURE 

AND CONFIDENTIALITY POLICY 
 
 
Members of the Conference on College Composition and Communication (CCCC) Executive Committee 
(EC) must reflect the highest standards of ethical behavior, integrity, and public responsibility. NCTE 
recognizes the inherent right of members of the CCCC Executive Committee to pursue outside interests. 
However, 
ability to conduct objective and unbiased decision-making. If an actual or perceived conflict of interest 

whenever feasible, avoidance of actual or potential 
conflicts of interest.  
 
Examples include: 

 
      affiliates; 

anization that competes with NCTE or takes public 
      positions adverse to those of NCTE; 

 
rcial capacity; or  

 
 
ADVANCE DISCLOSURE REQUIREMENT AND REPORTING PROCEDURE 
Each CCCC EC member will disclose each issue, subject, person, or entity in which s/he has a financial or 
other interest where there is the potential that the CCCC Executive Committee may make decisions that 
affect that issue, subject, person, or entity.  
 
To ensure accurate, up-to-date information, each CCCC EC member will review his or her disclosure 
statement during on-site meetings and update as necessary. 
 
Each CCCC EC member will describe clearly his or her interest in each such issue, subject, person, or entity 

orm will be 

discussion at hand. CCCC EC members are asked to sign this policy prior to the beginning of their board 
term. Thereafter, they update it at the first board meeting of each fiscal year. 
 
IMMEDIATE DISCLOSURE REQUIREMENT AND REPORTING PROCEDURE 
When the CCCC Executive Committee addresses an issue, subject, person, or entity in which a CCCC EC 
member has a financial or other interest that that CCCC EC member did not list on the annual disclosure 
form (whether because the CCCC EC member did not anticipate the matter arising or otherwise), s/he will 
immediately disclose the potential conflict. 
 
If the CCCC EC member discovers the matter prior to the beginning of a CCCC Executive Committee 
meeting or call (e.g., upon reading the board agenda book), the CCCC EC member will provide the 

meeting or call, the CCCC EC member will immediately stop the conversation and inform the board of the 
potential for a conflict of interest. If the CCCC EC member feels that the issue requires confidential 
treatment, the CCCC EC member may instead inform the Chair (or, if the Chair is the one with the potential 
conflict, the Associate Chair) who will decide if the board needs to be informed of the matter. 
 
PROCEDURE FOR DEALING WITH POTENTIAL CONFLICTS OF INTEREST 
The CCCC Executive Committee will determine whether each issue raised on an annual form or on an ad hoc 

EC member: (a) remove him- or herself from voting on the issue, (b) not participate in either the discussion 



 

 

of the issue or the vote on it, (c) leave the room during discussion and voting on the issue, or (d) merely 
explain his or her interest in the matter more fully so the CCCC Executive Committee may weigh that CCCC 

tanding of the situation. If warranted, the information will 
be reviewed by the Chair for evaluation and possible recommendation to the CCCC Executive Committee. 
The CCCC Executive Committee, not the volunteer making the disclosure, has the exclusive authority and 
responsibility to decide an appropriate reaction to the disclosure. This may be: 
 

1. Disclosure  
 is 

considered sufficient to correct for any bias it might entail. So the board is likely to 
decide although the volunteer clearly has some other interest, the board and/or 
committee will simply take the information into account as the volunteer participates 
in decision-making. 
 
2. Recusal. The other interest that has been disclosed affects an important policy or 
program for the association. To assure the NCTE and its constituency that board 
decision-making is without bias, it is best for the volunteer to recuse him/herself when 
the board/committee takes reports, debates, or makes decisions about that policy or 
program. The volunteer is asked to leave the room for any discussion on the topic. 
 
3. Resignation. The other interest relates to a continuing, pervasive, and important 
board or committee function, one that cannot easily be isolated on an agenda so as 
to permit recusal. In this case, the volunteer may be asked to resign his/her position, 
if this is the only way to ensure the other interest does not intrude upon and skew 
board decision-  
but it is conceivable. 

 
CONFIDENTIAL INFORMATION 
Confidential information disclosed to members of the CCCC Executive Committee or executive staff will be 
treated as confidential. They may not use or disclose confidential information except as authorized by 

expected to be kept in confidence, as well as deliberations, discussions, and debates on those matters, 
unless the information is available through public sources. 
 
Unauthorized disclosure of confidential information could cause irreparable harm and significant injury to 
NCTE and its members. Upon request, any confidential information will be returned to NCTE.  



 

 

CCCC DISCLOSURE STATEMENT 

Financial Disclosure(s) 
Please indicate any relevant financial interests below, including source of income, amount, 
and impact. 
____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 

 
Non-financial Disclosure(s) 
Specify any relevant interests of a non-financial nature here. 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
_____________________________________________________________________________ 
 

 Conflict of Interest & Confidentiality Policy and agree to abide by its 
terms. 
 
_____________________________________ ________________________________________ 
Signature  
 
_____________________________________________________________________________ 
Print Name 
 
_____________________________________________________________________________ 
Date 
 

 
Policy Review and Update 
I have reviewed the policy and updated my disclosures. I have initialed and dated any 
changes. 
_____________________________________ __________________________ 
Signature / Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

CCCC ONLINE REPUTATION 
PRESERVATION GUIDELINES 

 
Rationale: Given the speed and reach of modern communications, democratic, policy-
governed organizations like CCCC face a dilemma when hosting online communications 
spaces: how can they foster the free exchange of views while simultaneously upholding 
official policies and positions and advancing the mission of the organization? To proceed 
without clearly understood strategies and policies that govern both posting and responding to 
messages is to risk serious damage to our reputation and effectiveness before many with a 
fiduciary responsibility even have time to notice.  

Thus, these guidelines are intended to augment the general guidelines that apply to users of 
CCCC-sponsored online spaces. These apply mainly to elected leaders of CCCC, special 
designees who are vested with authority by elected leaders to represent CCCC positions, and 
CCCC/NCTE staff. While the guidelines must be malleable enough to change in light of 
shifting circumstances, they must be clear enough to help us avoid causing or exacerbating 
damage to CCCC in online exchanges. In fact, they should serve to clarify responsibilities and 
facilitate the cultivation of active online forums characterized by lively, useful exchanges of 
opinions and perspectives. 

General Role Descriptions 
Elected CCCC Leaders (CCCC executive committee members). Elected leaders have the 
responsibility for welcoming participants to our spaces, advancing CCCC strategies and 
policies, explaining, and, on occasion defending the substance of those policies on the 
basis of the rationales by which they were adopted (or appointing others to do so).  As they 
do this, it is important to convey that CCCC does not make or amend policy in social media 
venues, although we may survey or otherwise seek member opinion on open policy 
questions. Elected leaders do not challenge CCCC policy or strategy in any online venue , 
regardless of their personal views. Policy changes are accomplished at executive committee 
meetings. Strategy changes are accomplished in consultation with the Officers, Executive 
Committee, and CCCC Executive Secretary-Treasurer, and all concerned parties are informed 
of strategy shifts as expeditiously as possible. 

CCCC/NCTE Staff The job of staff is to foster member participation by posting items of 
general interest, responding to member/user queries, and linking people to applicable 
CCCC positions and resources.  While staff may direct people to CCCC policies and 
positions, and work opportunistically to frame and link these policies and resources in 
appropriate venues, they make it clear that they are not the source and do not engage in 
extended discussions of why CCCC maintains its policies or, in cases where policy is not clear, 
what our policies should be. Thus, staff are best understood as people who enrich online 
spaces, facilitate exchange, and expand usage of CCCC resources.  Other staffers who 
participate in online spaces also follow these guidelines while addressing the needs of the 
constituencies they serve and corresponding programs.  

Timeliness, Relevance, and Tone 
Of course, not all EC members or top level staffers can be available online when questions or 
controversies arise. And not every question or controversy merits an immediate response (in 
fact, some are better ignored by those working in a fiduciary capacity if members/users can 
work out answers on their own). So who should respond to what?  

nformation to the right place 
at the right time is more important than who brings the message, it seems wisest to say that 
any EC member who feels confident in their knowledge of our positions should respond when 
they see a need to do so. If they are unsure about responding but feel a response may be 



 

 

merited, they can use the online member directory to contact another EC member who 
appears to have the requisite expertise, or consult with any of the CCCC Officers or the CCCC 
Executive Secretary- ffice to help identify an appropriate respondent. If a 
question concerns strategy then any senior level staff member or EC member should be able 

expertise as indicated above. 

the officers agree that we need to establish a position, the question will be taken up by the 
Executive Committee at their next face to face or virtual m
(given the urgency of a need for response), then whoever addresses the controversy on 
behalf of CCCC should do it with clear reference to CCCC policy that is most relevant to the 
question at hand (an ideal response might acknowledge policy-based claims we CAN make, 

 

Policy-governed organizations must strive for an online voice that is moderate and civil, but 
engaging. We must be una
hominem or personal attacks on those who disagree with us, and must avoid being personally 
sensitive/defensive when others disagree with our positions. The best strategy is to support 
one another in online spaces and not allow one of our leaders/spokespersons to be caught in 
a position where they are the lone voice defending/advocating CCCC positions against 
challenges from others.  

Balancing Fiduciary Responsibility with Competing Loyalties 
With the proliferation of online sites, advocacy groups, and even affinity groups within 

when to share what CCCC 
governance information with whom. Among the factors for a CCCC leader/staffer to consider 

positions:  
 

1) Do others with fiduciary responsibility for CCCC who may be influenced by my sharing 
this information know about the information and my plans to share i
to inform them first or delay sharing until they do know.  

2) Does the decision to share the information produce a significant risk of undercutting 
support for CCCC strategy or policies or creating confusion or uncertainty about 
them? If so, there is an ethical responsibility for CCCC fiduciaries to refrain from 
sharing.  

3) Why is it important for this particular constituency/group to learn about the 
information before others? For instance, if they would be most directly affected by the 
information and could prepare/respond constructively by gaining early access, the 
case for sharing is strong; if it is simply because they are known to have an interest or 
position on the matter, that is not a compelling reason to share information you have 
gained because of your privileged access before it goes out to the general 
membership (unless the executive committee has authorized it as part of a 
consultative strategy). 

The Limited Value of Responding to Every Challenge 
Online debates sometimes generate more heat than light, and while that can make these 
venues entertaining (and tends to favor those unburdened by institutional responsibilities and 
constraints), it makes participation fraught for those of us whose words can (and will) be 
interpreted as CCCC policy. Thus, our best course of action is to sit out the most rancorous 
debates or those on matters where CCCC has not carved out a clear position. Not 
participating, particularly in discussions where EC members or staff may have strong personal 
feelings, can be very difficult and is not something we would ask from any other member or 
site user. Those who are elected or employed by CCCC, however, essentially surrender 



 

 

their right to express a personal opinion on social media sites in deference to CCCC 
policy.  

 

ONLINE REPUTATION PRESERVATION GUIDELINES 
FOR CCCC EXECUTIVE COMMITTEE MEMBERS 

 

 

I have read and agree to abide by the Online Reputation Preservation Guidelines for CCCC 
Executive Committee Members. 

 

________________________________   ___________________________ 
CCCC Executive Committee Member   Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

NCTE Policy on Multiple Roles of Council Leaders 

 
NCTE is composed of many talented individuals from every educational level and 
every phase of English language arts. The Executive Committee, wishing to 
encourage wide participation by members in NCTE activities, has established the 
following guidelines. Nominating committees and those responsible for 
recommending roles for Council members (e.g., commission directors, committee 
chairs) should consult these guidelines in their deliberations. 
 
Executive Committee 
Some Executive Committee members (vice president, representatives-at-large) are 
initially nominated for their posts by nominating committees. Potential candidates for 
these offices should be informed at the time of nomination that they would be 
expected to resign from conflicting positions if they are elected.  Other Executive 
Committee members represent NCTE constituent groups (sections and conferences). 
It will be the responsibility of those groups, through their nominating committees, to 
inform candidates for top leadership positions that election would involve resignation 
from responsibilities that conflict with their Executive Committee roles. 
 
Other Council Positions 
 
Situations involving conflicts 
No individual or group within the Council should appoint or nominate a member for a 
Council position without notifying the potential candidate of existing conflicts and of 
the necessity of resigning from the conflicting Council posts upon being elected or 
accepting appointments to the new position. 
 
Non-conflict situations 
Even when conflicts do not exist, individuals and groups with responsibility for 
nominations or appointments should make a special attempt to use the talents of 
capable NCTE members not currently involved in Council activities. New talent 
should be sought out and nurtured, especially in roles that provide an opportunity for 
initial involvement in Council work (e.g., membership on committees).  Longstanding 
Council members whose terms in strong leadership positions have ended should also 
be considered so the benefit of their experience is not lost to the Council. In short, 
wide participation means that present Council leaders are responsible for developing 
new leadership and making continuing use of the talents of those who have served 
the Council well in the past. 
 
Dual Candidacy for Elected Offices 
No one may stand for election to more than one major Council post in the same year: 
e.g., the College Section Steering Committee and the CCCC Executive Committee; 
the Secondary Section Steering Committee and the CEE Executive Committee. We 
cannot rank order level of service; even if we could, potential candidates might rank 
them differently. Since nominating committees work on different calendars (with the 
NCTE Nominating Committee first), and elections and assumptions of office work on 



 

 

different calendars, the principle is that anyone who accepts candidacy for one major 
role will be barred from consideration by subsequent nominating committees. 
 
Reservation and Refinements 
It is clear that certain Council positions do not call for "new faces." Executive 
Committee posts, commission directorships, and similar roles require proven leaders 
who might or might not currently hold Council positions. In such cases, service in 
multiple non-conflicting roles might be warranted. 
 
Furthermore, nominating and appointing bodies should not exclude an individual 
from consideration for a position of greater responsibility when the individual is 
presently in a conflicting post of lesser responsibility. For example, a commission 
member should not automatically be excluded from consideration as a nominee for 
representative-at-large, or for the directorship of a different commission.  In such 
cases, the guidelines for "Situations Involving Conflicts" (above) should be followed, 
thus permitting the individual to accept or decline the new nomination or 
appointment, with full knowledge of the implications for resigning from his or her 
present role. 
 
None of the reservations above apply to multiple roles that are based on liaison 
responsibilities. For example, a commission member might be chair of a committee 
whose work is within the purview of the commission. Liaison responsibilities 
inherently involve multiple roles, their purpose being to coordinate the flow of 
information among groups whose goals are related. 
 
Finally, none of the guidelines should be interpreted as a negation of existing NCTE 
policies and practices regarding adequate representation of people of color, women, 
classroom teachers, etc., in Council activities. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

NCTE Policy on Involvement of People of Color 

 
It is the policy of the National Council of Teachers of English that it demonstrate sensitivity to 
the concerns of people of color and they be represented on all Council-sponsored programs, 
and that a similar policy be urged on affiliated organizations (conferences, assemblies, and 
affiliates). People of color refers to historically underrepresented groups--African Americans, 
Pacific Islanders, American Indians, Asian Americans, and Latinos. To this end, the following 
actions are to be undertaken: 

 

 to include people of color on all appointed commissions, boards, committees, task 
forces, and other official groups; 

 to include people of color among the leadership of the above groups; 
 to include people of color among the nominees presented by each nominating 

committee; 

 to include in NCTE conventions and workshops sessions dealing with interests of 
people of color and using as leaders or consultants practicing teachers of color from 
the levels of instruction concerned; 

 to include people of color in verbal and visual materials intended to represent or 
describe NCTE; 

 to include people of color as targeted groups in any recruiting efforts. 
 

In order to monitor the effecting of this policy, the Advisory Committee of People of Color 
will be maintained until such time as deemed unnecessary by the Board of Directors. 

 

The intent of this policy should not be construed to mean every subcommittee within a 
commission, board, committee, task force, or other official group. 

 

This policy was approved by the NCTE Board of Directors in 1980. The policy was updated in 
February 1994 to reflect the action of the NCTE Executive Committee (November 1991) to use 
the term "people of color" or to use the exact term of ethnicity when referring to the 
historically underrepresented groups. The second item was added by the Executive 
Committee (September 1996) at the request of the NCTE Task Force on Involving People of 
Color in the Council. 
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 a leadership database, including people of color, will be available as a reference for 
each NCTE Nominating Committee for the selection of candidates for offices. 

 to ensure the regular election of persons of color to the NCTE Vice Presidency, the 
NCTE Nominating Committee is strongly recommended to run at least four slates of all 
persons of color in each twelve-year cycle. (See the Election Policy on Involving 
People of Color.) 

 

These elements were added in September 2001 to reflect action of the NCTE Executive 
Committee. 



 

 

 

Reimbursement and Expense Policy 
 
This is a general guide to reimbursements, expenses, and coordinating these expenditures 
with Headquarters for all Executive Committee members, including officers.  If you have 
specific questions that you cannot answer with the information provided here, please contact 
Headquarters for further clarification.  
 
This section is divided by role, with sections explaining special rules and policies for all CCCC 
members, CCCC Executive Committee Members, and CCCC Officers. 
 
1. ......................................................................................................................................... All CCCC Members 
2. ................................................................................................. CCCC Executive Committee Members 
3. .................................................................................................................................................. CCCC Officers 

CCC Editor 
 
 

All CCCC Members 
 
CCCC Honoraria and Per Diem Policy for CCCC Convention 

 
The Conference on College Composition and Communication, a not-for-profit educational 
organization, relies on the volunteer services of members for performing professional 
activities. As a volunteer organization, CCCC does not pay honoraria to members for 
performing professional work of the organization. Nor does it pay honoraria to its officers or 
members of the Executive Committee for carrying out the responsibilities for which they were 
elected. 
 
The giving of honoraria for special roles at the annual convention is at the discretion of the 
Program Chair. 
 
A per diem of $60.00 is paid only to CCCC members who must attend meetings that fall 
outside the regular CCCC Convention (excluding pre- and post-convention workshops). This 
applies, for example, to members of the Executive Committee who meet before the 
convention begins or to members of standing committees or ad hoc committees which might 
meet pre- or post-convention. 
 
No multiple per diem will be paid for meetings that occur on the same day. 
 
Effective, 1 July 1998 
 
(Motion E98.10, CARRIED, Wednesday, April 1, 1998, CCCC Executive Committee Meeting) 
 

Executive Committee Members 
 
Conference Registration 
 
All Executive Committee members are responsible for registering for the CCCC and NCTE 
Annual Conventions and paying the appropriate registration fees. 
 
Travel Expenses 
 
CCCC is generally not able to underwrite travel expenses for members of the Executive 



 

 

Committee to attend the NCTE and CCCC Annual Conventions (please see exception 

hotel and airline reservations.   
 
Per Diem 
 
A per diem of $60 for each day when there is a scheduled Executive Committee meeting is 
paid to each Executive Committee member who is in attendance.  
 
CCCC Executive Committee Funding Plan 
 
In November 2006, a plan was approved by the CCCC Executive Committee to provide 
funding for elected leaders of the Executive Committee to attend the CCCC EC meetings held 
annually at the NCTE Annual Convention and at the CCCC Convention. We ask that all elected 
members seek funding from their institutions for travel support to attend the meetings. If an 
institutional support request is denied, EC members may apply for up to $500 in travel 
reimbursement funds. An application form should be requested from the CCCC administrative 
liaison and returned via email no later than six weeks before the governance meeting. 
Applicants should receive a response within a week and then should proceed to make 
travel/lodging arrangements. At or immediately after the meeting (within a week), EC 
members may submit their expenses on a form provided by the administrative liaison, and will 
receive reimbursement for up to $500 in actual expenses incurred. [Note: All receipts must 
be itemized, particularly for food expenses, credit card slips do not provide enough detail. 
Reimbursable expenses include travel (airfare, taxi, parking, mileage), lodging (up to two 
nights), and meals (for up to two days, excluding alcoholic beverages).] 

 
Officers 

 
Convention Registration 
 
The CCCC Assistant Chair, Associate Chair, Chair, and Past Chair receive a complimentary 
registration for the CCCC Annual Convention. The CCCC Secretary is responsible for 
registering for the Convention and paying the appropriate registration fee. 
 
Travel Expenses 
 
CCCC Officers will receive reimbursement for travel, lodging, and meal expenses at the CCCC 
and NCTE conventions beginning with the first day of official duties and ending with the last 
day of official duties at each. 
 
According to NCTE reimbursement policy, CCCC Officers (Associate Chair and Chair) serving 
dual roles as CCCC Officers and members (voting or non-voting) of the NCTE Executive 
Committee will also be reimbursed for all airfare, hotel room, ground transportation, and 
meals for meetings in relation to the NCTE Executive Committee (the February, April, and 
July/August meetings). When an officer leaves the NCTE Executive Committee, their 
expenses in connection with the NCTE and CCCC Annual Conventions are reimbursed as 
above. 
 
All officers make their own airline reservations for all meetings. If necessary, officers may 
request a travel advance in lieu of receiving reimbursement later, to cover the amount of the 
airfare if they contact Headquarters at least three weeks in advance. 
 

 At the CCCC 



 

 

Convention, the Chair and Associate Chair will stay in suites; NCTE will bill the officers for 
incidental charges to the room (other than room and tax) after the Convention (Motion 01E.9, 
CARRIED, March 14, 2001 CCCC Executive Committee Meeting). 
 
Discretionary Funds 
CCCC Officers discretionary funds as follows: 
 CCCC Chair:    $1,500 per calendar year 
 By Majority of the CCCC Officers $500 

 

 
 

Parliamentarian 
 
The CCCC Parliamentarian (who is appointed by the CCCC Chair) receives reimbursement for 
travel, and both a per diem and reimbursement for lodging on days when services are 
requested to participate in official CCCC business (Motion 01O.5, CARRIED, January 12, 2001). 
 
 

Incoming CCC Editor 
 
In order to support the transition between the incoming and current (outgoing) editor, the 
CCCC Officers approved funds (in November 1999) to cover travel cost to CCCC Executive 
Committee meetings.  Funds, up to $5,000.00, for this transitional period, are available to 
offset travel costs for the incoming Editor. Expenses will be reimbursed in accordance with 
CCCC Policy. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
 
 

2   CCCC Officers  

 

The CCCC Constitution states that the Officers of CCCC are the Chair, the Associate 
Chair, the Assistant Chair, the Immediate Past Chair, and the Secretary. The 
Executive Secretary-Treasurer (the NCTE Executive Director) serves as a non-voting 
officer. The following section outlines the responsibilities and activities of each of the 
CCCC Officers chronologically; please note, however, that the Constitution and 
Bylaws carry final authority as to the duties of CCCC Officers. All Officers should 
consult Chapter 1 regarding Reimbursements and Expenses. Chapter 9 details 

this chapter. 
 
Officers assume their new offices 30 days after the NCTE Convention, although the 
CCCC Associate Chair acts as Chair for CCCC at the NCTE Executive Committee 
Meeting on the Sunday during the NCTE Convention. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 

 This list is not inclusive of all of the meetings that 
attend  both at the NCTE and at the CCCC Annual Convention  but does 
outline standing commitments that recur on an annual basis. The CCCC 
Administrative Liaison will inform Officers of additional commitments at both 
Conventions. 
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NCTE Annual 
Convention 

     

NCTE EC 
Orientation 

Tuesday afternoon 
before Convention 

     

NCTE EC Meeting 
Wednesday before 

Convention 
     

Meting 
Saturday afternoon 

 
CCCC EC Retreat 
Sunday afternoon 

 
CCCC EC Meeting 

Monday 

     

NCTE EC Meeting 
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General Session 
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Tuesday afternoon 

 
CCCC EC Meeting 

Wednesday 
 

New EC Members 
and Local Chairs 

Reception 
Wednesday 

evening 
 

Coffee Hour 
Thursday morning 

 
Opening General 

Session 
Thursday morning 

 
Scholars for the 

Dream Reception 
Thursday evening 

 
Awards Session 
Friday evening 

 
Annual Business 
/Town Meeting 

Saturday morning 
 

Officers Meeting 
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convention 
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Assistant Chair/Incoming Program Chair 
 

 The Assistant Chair should read Chapter 6 of this handbook, consult the CCCC 
Convention Manager at NCTE Headquarters, and discuss Convention planning 
arrangements with other CCCC Officers. This timeline highlights the major activities 
of the Assistant Chair/Program Chair in his or her capacity as an officer and 

 
 

October 
 Any changes to clusters due for discussion at the November Officers meeting and to 

be finalized by December 1st. 
 

 Participate in the online orientation for new CCCC Executive Committee members. 
 
November 

 The incoming Assistant Chair is invited to attend the Officers' Meeting, the Executive 
Committee Retreat, and the Executive Committee Meeting as a non-voting discussant. 

 
December 

 

Meeting. 
 
January 

 Recruitment of Local Arrangement Chair begins 
 
February 

 Recruitment of Reviewers begins. 
 

 Recruitment of featured speakers begins. 
 
March 

 Program proposal form access emailed to CCCC members. 
 

 Meeting with NCTE Convention Director. 
 

 Open meeting at convention to solicit program ideas. 
 

 Attend the CCCC Meetings at the Convention. 
 
April 

 Determine Stage I and II reviewers; send names to NCTE. Instructions to reviewers 
prepared and distributed. 

 
 Program proposals submitted to NCTE. 
 
 Late in the month - program proposal deadline. 

 
May 

 Proposals sent to Stage I reviewers via online system. 
 

 Ratings due from Stage I reviewers via online system. 
 



 

 

June 
 June/July: Stage II reviewers in Urbana to complete review process and begin session 

selection. 
 

 Meeting with Convention Director in Urbana  
 
July 

 Invitation emailing attachments produced. 
 

 Wrap up recruitment of featured speakers. 
 
August 

 Set program (via CCCC database) and forward to NCTE. Provide session packet for 
each session. 

 
 Invitations prepped for emailing at NCTE. 

 
 NCTE EC new member orientation conference calls in mid to late summer. 

 
 Round I invitations emailed from NCTE. 

 
September 

 Work to find replacements for those who decline invitations. 
 

 Information for Preview due. 
 
October 

 Early: Round I reminder email from NCTE. 
 

 Mid: Round I Invitations expire. Make replacements. 
 

  
 

 Late: Round II invitations emailed from NCTE. 
 
November 

 Round II reminder email from NCTE.   
 

 Attend the NCTE EC orientation on Tuesday before the NCTE Convention. 
 

 Attend the NCTE EC meetings on Wednesday and Sunday after the General Session at 
the NCTE Convention. 
 

 Meet with Local Arrangements Chair and/or NCTE staffers at Convention. 
 

 Attend the CCCC meetings at the NCTE Convention. 
 

 December Preview emailing prepped at NCTE. 
 
December 

 Review front matter and program copy and send to NCTE. Prepare and review cover 
design. 

 
 Become Associate Chair 30 days after convention. 



 

 

 
 Receive list of meeting rooms. 

 
 Mid: Round II Invitations expire. Make final replacements. 

 
 December emailing to CCCC members and confirmed participants. 

 
 

Associate Chair 
 

 
 

December 
 The Assistant Chair become the Associate Chair 30 days after the NCTE Convention 

 
January 

 

Headquarters. 
 
 . 

 
 Meetings assigned to meeting rooms. 

 
 Early: Make final replacements on program. 

 
 Receive program copy for final review. 

 
 Mid: Final program revisions due at NCTE. 

 
 Work with CCCC AL to finalize invitations and memos for various events at 

Convention. 
 
February 

 Attend NCTE EC Meeting. 
 
 Addendum to the Program developed. 

 
 Arrange for amenities to be given at the Convention. Small gifts or flowers have 

traditionally been given to the Local Arrangements Chair, staff members who have 
worked directly with Convention arrangements, and any assistants from their own 
institutions. 

 
March/April 

 Activities at the CCCC Convention vary. 
 
 Preside over Opening General Session (Thursday morning). 

 
 Write letters of thanks to the Local Arrangements Chair and to all chairs of 

subcommittees. 
 

 After reviewing the Convention report from Headquarters, forward the report and 
survey information to the Assistant Chair (who will be in the process of planning the 
next Convention). 



 

 

May 
 Participate in NCTE EC budget approval online meeting. 

 
 

Headquarters. 
 

 Begin thinking of nominees to the Braddock Committee & Resolutions Committee. 
Names of award committee members are kept confidential until the award selection 
process is completed.  In nominating committee members, keep in mind distribution of 
two-and four-year institution representation, people of color representation, 
geographical representation, and gender balance. Headquarters will then issue 
invitations and monitor the acceptances.  

 
June 

 Start composing personal bio for Preview and draft keynote for next CCCC 
Convention. 

 
August 

 Attend NCTE EC Meeting in Urbana, Illinois. 
 

 Invite Parliamentarian. 
 

 Begin working with CCCC AL on agenda for November EC Retreat. 
 
October 

 Submit biographical sketch for Convention Preview and title of keynote for CCCC 
Convention. 

 
 Begin working with CCCC AL  

 
November 

 Attend NCTE EC Meetings; Wednesday before NCTE Convention and Sunday after the 
General Session at the NCTE Convention.  
 

 Attend the CCCC Meetings at the NCTE Convention. 
 

December 
 Become Chair 30 days after the NCTE Convention. 

 
 Work with outgoing chair and NCTE staff to effect a smooth transition of duties. 

 
 Continue reviewing agenda drafts and prepare any necessary reports for Winter 

 
 

 
 

Notes: 



 

 

Chair 
 

(  
 

December 
 Become the Chair 30 days after the NCTE Annual Convention. 

 
 Continue reviewing agenda drafts and prepare any necessary reports for Winter 

 
 

 Mid: Pro  
 

 Monthly Talk with NCTE Executive Director. 
 
January 

 . 
 
 

meeting.  Choose delegate to organize this session (or the Chair may do it him/her 
self). Chair or delegate to work with CCCC AL on proposal submission. 

 
 With Headquarters staff, update program book copy for the Annual Business Meeting. 

Staff will notify people who are to sit on the dais of the seating arrangements, time 
and location for the ABM. 

 
 Finish address to give at the Opening General Session of the Convention. 

 
 Monthly Talk with NCTE Executive Director. 

 
February 

 

meetings (the second will likely be amended to account for resolutions and sense-of-
the-house motions passed at the ABM), and the Annual Business Meeting.   

 
 Invite new Executive Committee members, Local Arrangements Chairs, and others to 

a reception  
on behalf of the Chair. 

 
 Attend the NCTE EC Meeting. 

 
 Monthly Talk with NCTE Executive Director. 

 
March/April 

 Preside over Second General Session (Awards Session), Annual Business Meeting, and 
the CCCC-  

 
 Attend Convention Concerns Committee meeting. 

 
 Monthly Talk with NCTE Executive Director. 

 
April 

 Appoint, as needed, new members to administrative and special committees (except 
Resolutions). The Chair should suggest names for all CCCC award selection 



 

 

committees except the Braddock Award. Names of award committee members are 
kept confidential until the award selection process is completed. In nominating 
committee members, keep in mind distribution of two-and four-year institution 
representation, people of color representation, geographical representation, and 
gender balance. Headquarters will then issue invitations and monitor the acceptances.  

 
 Monthly Talk with NCTE Executive Director 

 
May 

 Participate in NCTE EC budget approval online meeting. 
 
June 

 Send CCCC Annual Report to Headquarters (NCTE AL will remind you). 
 

 Monthly Talk with NCTE Executive Director 
 
July 

 embership by mid-July. The letter will be 
published in CCC and posted to the website. 

 
 Monthly Talk with NCTE Executive Director. 

 
August 

 Attend the NCTE EC Meeting in Urbana, Illinois. 
 
September 

 eeting, the CCCC-EC 
retreat, and CCCC-EC meeting at the NCTE Convention. 

 
 Write letters of thanks according to the CCCC Graciousness Plan. 

 
 Monthly Talk with NCTE Executive Director. 

 
November 

 The Chair attends the pre-convention NCTE EC meeting, not the post-convention EC 
meeting.  
 

 Attend the CCCC meetings at the NCTE Convention. 
 

 Monthly Talk with NCTE Executive Director. 
 
December 

 Become the Immediate Past Chair 30 days after the NCTE Annual Convention. 
 

Notes: 



 

 

Immediate Past Chair 
 

 
 

December 
 Become the Immediate Past Chair 30 days after the NCTE Annual Convention. 

 
 Write letters of thanks (see Graciousness Plan). 

 
January 

 Begin thinking of nominations to replace outgoing members of the CCCC Executive 
Committee, Nominating Committee, and Officers. The Immediate Past Chair and the 
Senior Past Chair (the chair who immediately preceded the Immediate Past Chair) 
both serve as members of the CCCC Nominating Committee. 

 
March/April 

 Attend the CCCC meetings at the Convention. 
 

 Attend Convention Concerns and Nominating Committee meetings, in addition to 
other convention obligations. 

 
December 

 Leave position of Immediate Past Chair 30 days after the NCTE Annual Convention. 
 
As Needed 

 Write letters of thanks to retiring CCCC editor(s).  
 

Notes:
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 



 

 

Secretary 

 
The Secretary serves a four-year term. According to the CCCC Constitution, the 
Secretary is responsible for preparing appropriate minutes for all meetings, certifying 
the correctness of these minutes, and distributing these minutes to the CCCC Chair 
and NCTE. A draft of the minutes, or at least a list of motions and action items, should 
be prepared within 30 days. The completed minutes should be prepared for 
distribution within 60 days. 
Convention information.) 
 
October/November 

 Attend the online orientation for new CCCC Executive Committee members. 
 
November 

 The incoming Secretary (in an election year) is invited to attend the Officers' Meeting, 
the Executive Committee Retreat, and the Executive Committee Meeting as a 
nonvoting discussant. 

 
December 

 Secretary takes office 30 days after the NCTE Annual Convention and serves a four-
year term. 

 
 Send copies of -

EC meeting to the CCCC Chair and NCTE staff within 30 days so that the January 
 

 
January 

 Take minutes at winter CCCC Officers Meeting. Complete minutes from the November 
meetings will be distributed with the agenda (mailed out by staff to the Officers). 

 
 

Meeting or meet with the Chair to discuss action items prior to leaving the meeting 
site. 

 
February 

 Send Headquarters minutes of the January Officers Committee Meeting within 30 
days of the meeting. Complete minutes are required in time for distribution with the 
agenda materials (mailed by staff to the Officers and Executive Committee members) 

-EC meetings at the CCCC Convention. 
 
March/April 

 Attend Officers Committee Meeting, CCCC-EC Meeting, Annual Business Meeting, 
Second Officers Meeting (conference call the week after convention) and prepare 
minutes for each, sending these to Headquarters and the CCCC Chair within 30 days 
of the meetings. 

 
April/May 

 Send CCCC chairs and Headquarters certified minutes for CCCC Convention Meetings 
(within 60 days of the meetings). 

 
 
 
 



 

 

June/July 
 Send CCC Editor the list of motions from approved minutes for the two CCCC 

Executive Committee Meetings and the CCCC Annual Business Meeting from the 
preceding year, to be included in the December issue of CCC. 

 
Notes:



 

 

 
 

Conference on College Composition and Communication 
 

 
Saturday, November 22, 2014, 2:30  5:30 pm 

Gaylord National Resort, Fort Washington Boardroom 
Washington, DC 

 

  
1. Adoption of the Agenda 

 

2.  October 28, 2014 (conference call) 

 
3. Overview of Agenda/Schedule for Executive Committee Meeting 
 
4. Review of EC Consent Agenda Items (EC Item 5) 
 
5. Financial Report (EC Item 7) 
 
6.  Reports/Requests/Recommendations from CCCC Editors (EC Item 8) 
 
7. Review of Reports/Requests/Recommendations for CCCC Committees (EC Item 9) 
 
8. CCCC Position Statement Review Process (EC Item 10) 
 
9.  Proposed CCCC Constitutional Amendment on Adjunct/Part-time Faculty Member 

Representation for the CCCC Executive Committee (EC Item 11) 
 
10. CCCC Conventions (EC Item 13) 
 
11. Other Business (EC Item 14) 
 
12. Officers Other Business 

 
13. Action/Pending Items (To Do List) 
 
14. Adjournment 
 
 
 
 
 
 
 
 



 

 

CCCC "Graciousness Plan" 

 
The following plan was adopted March 1981. 
 

A. Announcing Annual Elections Results 
 

CCCC will announce the annual election results as follows: 
 

1. in the next feasible issue of CCC 
2. at the CCCC/College Section Luncheon at the NCTE annual Convention 
3.   in the chair's letter to the membership 

 
B. Writing Letters of Thanks and/or of Congratulations 

 
Whenever possible, a letter of thanks and/or congratulations should be written to people 
who have served CCCC. Letters should come from the CCCC Officer listed below, at the 
approximate times given in each case. As much as possible, the content and tone of the 
letter should be personal. Also, when appropriate, the writer might include a cover note 
offering to send a copy of the letter to the person's Department Chair, Dean, or other 
supervisor. 

 
Immediate Past Chair 

 
 in December, immediately after becoming Past Chair, to each retiring Executive 

Committee member 

 in December, immediately after becoming Past Chair, to a retiring CCCC Liaison to 
the NCTE College Section Committee (once every four years) 

 As needed:  to a retiring Editor of CCC, Editor of the SWR Series, and the CCC On-
line Editor 

 
Chair 

 

 in October, to all the unsuccessful candidates in the annual CCCC election 

 in October, to all the successful candidates in the annual CCCC election with special 
encouragement to come to the November CCCC Executive Committee meeting at 
the NCTE Convention 

 as needed, to a newly appointed Editor CCC, Editor of the SWR Series, and the CCC 
On-line Editor 

 as needed, to any retiring CCCC Committee Chair 

 as needed, to a newly elected CCCC Liaison to the NCTE College Section 
Committee 

 
Associate Chair 

 

 after the CCCC Convention at which the Associate Chair served as Program Chair, 
to the Local Arrangements Chair and to all Chairs of the subcommittees that 
handled aspects of the local arrangements 

 
CCC Editor 

 
 as needed, to any retiring Editorial Board member 



 

 

 Editor of SWR Series 

 Editor of CCC On-line 
 
C.   Optional 

  
 The CCCC Chair usually holds a reception for newly elected CCCC Executive 

Committee members and for the local arrangements chair and volunteers.  It is 

Committee members are invited. 

 A gift of a rare book is usually given to the outgoing Past Chair 

 Sometimes thank you cards are passed around and signed for retiring members and 
a sign of public thanks to outgoing Executive Committee members at the November 
Executive Committee meeting. 

 The outgoing CCC Editor usually receives bound volumes of the CCC issues that 
s/he edited as well as a plaque.  (This is arranged by the NCTE Journals staff.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
 
 
 

3 CCCC Executive Committee  

 
 

CCCC Executive Committee 
Activities and Responsibilities 

Members of the Executive Committee make a three-year commitment to serving CCCC. 
The Executive Committee meets for a full day immediately prior to the CCCC Annual 
Convention in the spring as well as for two days at the NCTE Annual Convention in the 
fall. In addition, each new member will attend an online orientation prior to the start of 
their term. The Executive Committee also conducts business, including email ballots, in its 
online group space. Sub-committee and strategic governance work, review of documents 
and other materials, responses to various queries, and votes will be requested throughout 
the year.  
 
Executive Committee members take office 30 days after NCTE Annual Convention in 
November. The term of office is three years. All newly elected Executive Committee 
members are required to attend an online orientation and are also urged to attend the 
November Executive Committee Retreat and Executive Committee Meeting as guests the 
year they are elected. All newly elected Executive Committee Members will be emailed 
orientation information from NCTE Headquarters in August/September. 
 
Ex officio CCCC Executive Committee Members (e.g., TYCA Officers) who leave office 
during the NCTE Annual Convention nevertheless retain membership on the CCCC 
Executive Committee for 30 days following the NCTE Annual Convention. 
 

 



 

 

CCCC Executive Committee 2017-2018 
 

Carolyn Calhoon-Dillahunt (2015-2019) 
Chair 
 
Preferred Address: 
151 E. Centennial Dr. 
Zillah, WA 98953-9121 
Home: (509) 829-3503 
Cell: (509) 833-0811 
ccalhoon@yvcc.edu  
 
Yakima Valley Community College 
16th Ave. Nob Hill Blvd. 
Box 22520 
Yakima, WA 98907-2520 
Office: (509) 574-4832 
 

Asao B. Inoue (2016-2020) 
Associate Chair 
 
Preferred Address: 
University of Washington Tacoma  
1900 Commerce Street 
Box 358430 
Tacoma, WA 98402 
Writing Center Office: (253) 692-5615 
Faculty Office: (253) 692-5910 
asao@uw.edu 
 
5156 Roby St. NW 
Gig Harbor, WA 98335 
Home: (253) 514-8110 
 
 

Vershawn Ashanti Young (2017-2021) 
Assistant Chair 
 
Preferred Address: 
University of Waterloo 
Dept. Drama and Speech Communication 
ML 239 
Waterloo, Ontario N2L 3G1 
Office: (859) 257-1217 
Vershawn.young@uwaterloo.ca  
 
88 Valley Ridge Crescent 
Waterloo, Ontario N2T 1X2 
Home: (519) 575-1815 
 

Linda Adler-Kassner (2014-2018) 
Past Chair 
 
Preferred Address: 
3647 Sunset Dr. 
Santa Barbara, CA 93105-2556 
Home: (805) 682-2328 
Cell: (734) 678-8652 
adler-kassner@writing.ucsb.edu 
 
University of California, Santa Barbara 
Writing Program 
Santa Barbara, CA 93106 
Office: (805) 893-4808 

Jessie L. Moore (2015-2019) 
Secretary 
 
Preferred Address: 
Elon University 
2610 Campus Box 
Elon, NC 27244-2002 
Office: (336) 278-5649 
jmoore28@elon.edu 
 
525 Olsen Dr. 
Elon, NC 27244 
Home: (336) 524-6014 
Cell: (336) 681-6732 
 

Kristin Arola (2016-2019) 
 
Preferred Address: 
920 SE High St. 
Pullman, WA 99163 
Home: (509) 335-8742 
arola@wsu.edu 
 
Washington State University 
Avery 202 
100 Dairy Rd 
Pullman, WA 99164 

 
 
 
NOTE:  Most section/conference business is transacted through electronic communication, which requires 
individual committee member contact information to be shared within the committee. Preferred Address is 
listed immediately under name. Dates in parenthesis after member name indicate elected term. 
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Sheila Carter-Tod (2016-2019) 
 
Preferred Address: 
703 Knob Hill Dr. 
Blacksburg, VA 24060-5080 
Home: (540) 449-8448 
sct@vt.edu  
 
323 Shanks Hall 
181 Turner St. NE 
Virginia Tech 
Blacksburg, VA 24061 
Office: (540) 231-8448 
 

Christina Cedillo (2017-2020) 
 
Preferred Address: 
2305 Bay Area Blvd. #403 
Houston, TX 77058 
Home: (956) 236-1838 
cvcedillo@gmail.com  
 

Christine Peters Cucciarre (2016-2019) 
NTT Faculty Representative 
 
Preferred Address: 
305 Memorial Hall, 107 The Green 
University of Delaware 
Newark, DE 19716 
Office: (302) 831-8011 
ccucc@udel.edu  
 
422 Locust Dr. 
Newark, DE 19711-2716 
Home: (302) 533-5909 

John Duffy (2015-2018) 
 
Preferred Address: 
51424 Crooked Oak Dr. 
Granger, IN 46530-7500 
Home: (574) 277-9991 
jduffy@nd.edu 
 
University of Notre Dame 
English Department 
Notre Dame, IN 46556-5692 
Office: (574) 631-9796 
 

Jessica Enoch (2015-2018) 
 
Preferred Address: 
2119 Tawes Hall 
English Department 
University of Maryland 
College Park, MD 20742 
Office: (814) 883-8091 
jenoch1@umd.edu 
 

Michael J. Faris (2015-2018) 
 
Preferred Address: 
4300 Canton Ave., Apt. 223 
Lubbock, TX 79413 
Home: (515) 681-0467 
michaeljfaris@gmail.com 
 

mailto:sct@vt.edu
mailto:cvcedillo@gmail.com
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mailto:jduffy@nd.edu
mailto:jenoch1@umd.edu
mailto:michaeljfaris@gmail.com


 

 

 

Eli Goldblatt (2017-2020) 
 
Preferred Address: 
6908 Clearview St. 
Philadelphia, PA 19119-1927 
eligold@temple.edu  
Cell: (215) 279-1098 
 
Temple University 
English Department 
1114 W. Berks St. 
Philadelphia, PA 19122-6000 
 

Bump Halbritter (2016-2019) 
 
Preferred Address: 
434 Farm Lane, Dept. of WRAC 
Michigan State University 
East Lansing, MI 48824-1033 
drbump@msu.edu  
 
1036 Wild Ginger Trl 
Haslett, MI 48840-8980 
Home: (517) 432-2569 
 

Jay Jordan (2017-2020) 
 
Preferred Address: 
323 Hollywood Ave. 
Salt Lake City, UT 84115-2215 
Home: (801) 913-6232 
jay.jordan@utah.edu  
 
255 Central Campus Dr., Rm. 3700 
University of Utah 
Department of Writing & Rhetoric Studies 
Salt Lake City, UT 84112-0495 
 

Stephanie L. Kerschbaum (2015-2018) 
 
Preferred Address: 
55 Fremont Road 
Newark, DE 19711-7025 
Home: (979) 219-6069 
kersch@udel.edu 
 
220 Memorial Hall 
English Department 
University of Delaware 
Newark, DE 19716-2595 
 

Neal Lerner (2015-2018) 
 
Preferred Address: 
22 Vernon St. 
Brookline, MA 02446-4908 
Home: (617) 731-9724 
Cell: (857) 205-5414 
n.lerner@neu.edu 
 
Northeastern University 
405 Lake Hall  
360 Huntington Ave. 
Boston, MA 02115-5005 
Office: (617) 373-2451 
 

Aja Y. Martinez (2016-2019) 
 
Preferred Address: 
7 Lawton Ave. 
Binghamton, NY 13905-3210 
Cell: (520) 390-7401 
amarti28@syr.edu 
 
234 HB Crouse Hall 
Department of Writing Studies, Rhetoric, and 
Composition 
Syracuse University 
Syracuse, NY 13244 
 

mailto:eligold@temple.edu
mailto:drbump@msu.edu
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mailto:kersch@udel.edu
mailto:n.lerner@neu.edu
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Bruce McComiskey (2015-2018) 
 
Preferred Address: 
1856 Glendmere Dr. 
Birmingham, AL 35216-2602 
Home: (205) 824-9946 
mccomisk@uab.edu  
 
University of Alabama at Birmingham 
Department of English 
Birmingham, AL 35294-1260 
Office: (205) 934-8572 
 

Leslie Roberts (2017-2020) 
 
Preferred Address: 
508 W. Hoover Ave. 
Ann Arbor, MI 48103-4865 
Home: (734) 730-8019 
ljrobert@oaklandcc.edu  
 
27055 Orchard Lake Rd. 
Oakland Community College, Orchard Ridge 
Campus 
Dept. of English 
Farmington Hills, MI 48334-4556 
leslieroberts@ymail.com 
 

Michelle Bachelor Robinson (2016-2019) 
 
Preferred Address: 
PO Box 870244 
University of Albama  
109 Morgan Hall 
Tuscaloosa, AL 35487-0244 
Office: (205) 348-4177 
mbachelorrobinson@gmail.com  
 
10208 Magnolia Springs Cir 
Tuscaloosa, AL 35405-8874 
Cell: (205) 219-2042 
 

Donnie Johnson Sackey (2017-2020) 
 
Preferred Address: 
5057 Woodward Ave., Suite 9308  
Wayne State University 
Department of English 
Detroit, MI 48202-4050 
Office: (423) 580-5572 
donniejsackey@gmail.com  
 
3453 Grayton Street 
Detroit, MI 48224 

Christine Tulley (2016-2019) 
 
Preferred Address: 
The University of Findlay 
1000 N. Main St. 
Findlay, OH 45840-3653 
tulley@findlay.edu  
 
3306 Gleneagle Dr. 
Findlay, OH 45840-2917 
Home: (419) 434-4537 
 

Karrieann Soto Vega (2017-2020) 
Graduate Student Representative 
 
Preferred Address: 
137 Cambridge St., Apt. 1 
Syracuse, NY 13210 
Home: (787) 242-7808 
ksoto@syr.edu 

mailto:mccomisk@uab.edu
mailto:ljrobert@oaklandcc.edu
mailto:leslieroberts@ymail.com
mailto:mbachelorrobinson@gmail.com
mailto:donniejsackey@gmail.com
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Bo Wang (2015-2018) 
 
Preferred Address: 
1121 W. San Gabriel Ave. 
Fresno, CA 93704 
Home: (559) 269-8287 
bwang@csufresno.edu 
 
Office: (559) 278-4923 
 

 

EX-OFFICIO:  

Jonathan Alexander (2014-2019) 
CCC Editor 
 
Preferred Address: 
2 Wharton Ct. 
Irvine, CA 92617-4108 
Office: (949) 824-7397 
Cell: (949) 293-9575 
jfalexan@uci.edu 
 

Jeffrey Andelora (2015-2019) 
TYCA Chair (2016-2018) 
 
Preferred Address: 
1436 E. Solano Dr. 
Phoenix, AZ 85014-2426 
Home: (480) 209-4339 
jandelora@mesacc.edu 
 
1833 W. Southern Ave, 
Mesa Community College 
English Department 
Mesa, AZ 85202-4822 
Office: (480) 461-7343 
 

Holly Hassel (2015-2020) 
TETYC Editor 
 
Preferred Address: 
University of Wisconsin Marathon County 
518 S. 7th Avenue 
Wausau, WI 54401 
Office: (715) 261-6265 
holly.hassel@uwc.edu 
 
1336 N 3rd Avenue 
Wausau, WI 55401 
Home: (715) 899-0231 
 

Emily Kirkpatrick 
Executive Secretary-Treasurer 
NCTE Executive Director 
 
Preferred Address: 
NCTE 
1111 W. Kenyon Road  
Urbana, IL  61801-1096 
Office: (217) 278-3601 
Fax: (217) 328-0977 
Cell: (502) 649-7372 
Email: ekirkpatrick@ncte.org 
 

mailto:bwang@csufresno.edu
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Suzanne Labadie (2017-2020) 
TYCA Secretary 
 
Preferred Address: 
1007 S. Wilson 
Royal Oak, MI 48067-5015 
Cell: (248) 217-4918 
smlabadi@oaklandcc.edu 
 
739 S. Washington Ave. 
Oakland Community College 
Royal Oak, MI 48067-3829 
Office: (248) 246-2648 
 

Cheryl Hogue Smith (2017-2021) 
TYCA Associate Chair (2017-2018) 
 
Preferred Address: 
255 W. 92nd St., Apt. 1C 
New York, NY 10025-7376 
Home: (661) 331-0356 
cherylhoguesmith@gmail.com  
 
 
 

PARLIAMENTARIAN: NCTE STAFF: 

Shelley Rodrigo 
 
Preferred Address: 
3926 E. Fairmount St. Lot 2 
Tucson, AZ 85712 
Cell: (480) 215-2156 
shelley.rodrigo@gmail.com 
 
Department of English, University of 
Arizona 
P.O. Box 210067 
Tucson, AZ 85721 
Office: 520-621-1836 

Kristen Suchor 
 
Preferred Address: 
NCTE 
1111 W. Kenyon Rd. 
Urbana, IL 61801-1096 
Office: (800) 369-6283, ext. 3602 
Direct: (217) 278-3602 
Cell: (217) 714-2100 
Fax: (217) 328-0977 
ksuchor@ncte.org  
cccc@ncte.org  
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CCCC Executive Committee 2016-2017 
 

Linda Adler-Kassner (2014-2018) 
Chair 
 
Preferred Address: 
3647 Sunset Dr. 
Santa Barbara, CA 93105-2556 
Home: (805) 682-2328 
Cell: (734) 678-8652 
adler-kassner@writing.ucsb.edu 
 
University of California, Santa Barbara 
Writing Program 
Santa Barbara, CA 93106 
Office: (805) 893-4808 

Carolyn Calhoon-Dillahunt (2015-2019) 
Associate Chair 
 
Preferred Address: 
151 E. Centennial Dr. 
Zillah, WA 98953-9121 
Home: (509) 829-3503 
Cell: (509) 833-0811 
ccalhoon@yvcc.edu  
 
Yakima Valley Community College 
16th Ave. Nob Hill Blvd. 
Box 22520 
Yakima, WA 98907-2520 
Office: (509) 574-4832 
 

Asao B. Inoue (2016-2020) 
Assistant Chair 
 
Preferred Address: 
University of Washington Tacoma  
1900 Commerce Street 
Box 358430 
Tacoma, WA 98402 
Writing Center Office: (253) 692-5615 
Faculty Office: (253) 692-5910 
asao@uw.edu 
 
5156 Roby St. NW 
Gig Harbor, WA 98335 
Home: (253) 514-8110 
 

Joyce Locke Carter (2013-2017) 
Past Chair 
 
Preferred Address: 
716 N. Polk 
Little Rock, AR 72205 
Cell: (806) 438-1871 
jlcarter@ualr.edu  
 
University of Arkansas at Little Rock 
2801 South University 
SUB 100 
Little Rock, AR 72204 

Jessie L. Moore (2015-2019) 
Secretary 
 
Preferred Address: 
Elon University 
2610 Campus Box 
Elon, NC 27244-2002 
Office: (336) 278-5649 
jmoore28@elon.edu 
 
525 Olsen Dr. 
Elon, NC 27244 
Home: (336) 524-6014 
Cell: (336) 681-6732 
 

Kristin Arola (2016-2019) 
 
Preferred Address: 
920 SE High St. 
Pullman, WA 99163 
Home: (509) 335-8742 
arola@wsu.edu 
 
Washington State University 
Avery 202 
100 Dairy Rd 
Pullman, WA 99164 

 
 
 
NOTE:  Most section/conference business is transacted through electronic communication, which requires 
individual committee member contact information to be shared within the committee. Preferred Address is 
listed immediately under name. Dates in parenthesis after member name indicate elected term. 
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Sheila Carter-Tod (2016-2019) 
 
Preferred Address: 
703 Knob Hill Dr. 
Blacksburg, VA 24060-5080 
Home: (540) 449-8448 
sct@vt.edu  
 
323 Shanks Hall 
181 Turner St. NE 
Virginia Tech 
Blacksburg, VA 24061 
Office: (540) 231-8448 
 

Christine Peters Cucciarre (2016-2019) 
NTT Faculty Representative 
 
Preferred Address: 
305 Memorial Hall, 107 The Green 
University of Delaware 
Newark, DE 19716 
Office: (302) 831-8011 
ccucc@udel.edu  
 
422 Locust Dr. 
Newark, DE 19711-2716 
Home: (302) 533-5909 

John Duffy (2015-2018) 
 
Preferred Address: 
51424 Crooked Oak Dr. 
Granger, IN 46530-7500 
Home: (574) 277-9991 
jduffy@nd.edu 
 
University of Notre Dame 
English Department 
Notre Dame, IN 46556-5692 
Office: (574) 631-9796 
 

Jessica Enoch (2015-2018) 
 
Preferred Address: 
2119 Tawes Hall 
English Department 
University of Maryland 
College Park, MD 20742 
Office: (814) 883-8091 
jenoch1@umd.edu 
 
 

Michael J. Faris (2015-2018) 
 
Preferred Address: 
4300 Canton Ave., Apt. 223 
Lubbock, TX 79413 
Home: (515) 681-0467 
michaeljfaris@gmail.com 
 
 

Jennifer P. Gray (2016-2017) 
Appointed 3/8/16 
term. 
 
Preferred Address: 
College of Coastal Georgia 
232 CAN, One College Drive 
Brunswick, GA 31520 
Phone: (912) 279-5910 
jgray@ccga.edu  
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Angela Haas (2014-2017) 
 
Preferred Address: 
51 Whites Pl 
Bloomington, IL 61701-1859 
ahaas@ilstu.edu  
 
Office: (309) 438-7909 
 

Bump Halbritter (2016-2019) 
 
Preferred Address: 
434 Farm Lane, Dept. of WRAC 
Michigan State University 
East Lansing, MI 48824-1033 
drbump@msu.edu  
 
1036 Wild Ginger Trl 
Haslett, MI 48840-8980 
Home: (517) 432-2569 
 

Stephanie L. Kerschbaum (2015-
2018) 
 
Preferred Address: 
55 Fremont Road 
Newark, DE 19711-7025 
Home: (979) 219-6069 
kersch@udel.edu 
 
220 Memorial Hall 
English Department 
University of Delaware 
Newark, DE 19716-2595 
 

Neal Lerner (2015-2018) 
 
Preferred Address: 
22 Vernon St. 
Brookline, MA 02446-4908 
Home: (617) 731-9724 
Cell: (857) 205-5414 
n.lerner@neu.edu 
 
Northeastern University 
405 Lake Hall  
360 Huntington Ave. 
Boston, MA 02115-5005 
Office: (617) 373-2451 
 

Amy Lueck (2014-2017) 
Graduate Student Representative 
 
Preferred Address: 
625 Franklin St. 
Santa Clara, CA 95050 
Phone: (952) 807-7108 
amy.lueck@gmail.com  

Aja Y. Martinez (2016-2019) 
 
Preferred Address: 
7 Lawton Ave. 
Binghamton, NY 13905-3210 
Cell: (520) 390-7401 
amarti28@syr.edu 
 
234 HB Crouse Hall 
Department of Writing Studies, Rhetoric, and 
Composition 
Syracuse University 
Syracuse, NY 13244 
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Bruce McComiskey (2015-2018) 
 
Preferred Address: 
1856 Glendmere Dr. 
Birmingham, AL 35216-2602 
Home: (205) 824-9946 
mccomisk@uab.edu  
 
University of Alabama at Birmingham 
Department of English 
Birmingham, AL 35294-1260 
Office: (205) 934-8572 
 

Eric Darnell Pritchard (2014-2017) 
 
Preferred Address: 
202 W Hill St., Suite 4200 
Champaign, IL 61820 
Home: (512) 739-5989 
ericdpritchard@gmail.com  
 
University of Illinois at Urbana-Champaign 
608 S. Wright Street 
208 English Building 
Urbana, IL 61801 

Michelle Bachelor Robinson (2016-
2019) 
 
Preferred Address: 
PO Box 870244 
University of Albama  
109 Morgan Hall 
Tuscaloosa, AL 35487-0244 
Office: (205) 348-4177 
mbachelorrobinson@gmail.com  
 
10208 Magnolia Springs Cir 
Tuscaloosa, AL 35405-8874 
Cell: (205) 219-2042 
 

Wendy Sharer (2014-2017) 
 
Preferred Address: 
6770 Us Highway 13 
Farmville, NC 27828-9287 
Home: (252) 753-7232 
sharerw@ecu.edu  
 
East Carolina University 
Department of English 
Greenville, NC 27858-4353 
Office: (252) 328-6698 
 

Ryan Skinnell (2014-2017) 
 
Preferred Address: 
747 S. 10th St 
San Jose, CA 95112 
Home: (480) 924-4207 
ryan.skinnell@sjsu.edu  
 
San Jose State University 
Faculty Offices 102 
One Washington Square 
San Jose, CA 95192-0090 
 

Christine Tulley (2016-2019) 
 
Preferred Address: 
The University of Findlay 
1000 N. Main St. 
Findlay, OH 45840-3653 
tulley@findlay.edu  
 
3306 Gleneagle Dr. 
Findlay, OH 45840-2917 
Home: (419) 434-4537 
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Bo Wang (2015-2018) 
 
Preferred Address: 
1121 W. San Gabriel Ave. 
Fresno, CA 93704 
Home: (559) 269-8287 
bwang@csufresno.edu 
 
Office: (559) 278-4923 
 

 

EX-OFFICIO:  

Jonathan Alexander (2014-2019) 
CCC Editor 
 
Preferred Address: 
2 Wharton Ct. 
Irvine, CA 92617-4108 
Office: (949) 824-7397 
Cell: (949) 293-9575 
jfalexan@uci.edu 
 

Jeffrey Andelora (2015-2019) 
TYCA Chair (2016-2018) 
 
Preferred Address: 
1436 E. Solano Dr. 
Phoenix, AZ 85014-2426 
Home: (480) 209-4339 
jandelora@mesacc.edu 
 
1833 W. Southern Ave, 
Mesa Community College 
English Department 
Mesa, AZ 85202-4822 
Office: (480) 461-7343 
 

Holly Hassel (2015-2020) 
Incoming TETYC Editor 
 
Preferred Address: 
University of Wisconsin Marathon County 
518 S. 7th Avenue 
Wausau, WI 54401 
Office: (715) 261-6265 
holly.hassel@uwc.edu 
 
1336 N 3rd Avenue 
Wausau, WI 55401 
Home: (715) 899-0231 
 

Emily Kirkpatrick 
Executive Secretary-Treasurer 
NCTE Executive Director 
 
Preferred Address: 
NCTE 
1111 W. Kenyon Road  
Urbana, IL  61801-1096 
Office: (217) 278-3601 
Fax: (217) 328-0977 
Cell: (502) 649-7372 
Email: ekirkpatrick@ncte.org 
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Eva Payne (2013-2017) 
TYCA Past Chair (2016-2017) 
 
Preferred Address: 
3230 NW 60th St. 
Corvallis, OR 97330-3101 
Home: (503) 589-7827 
eva.payne@chemeketa.edu  
 

Cheryl Hogue Smith (2014-2017) 
TYCA Secretary 
 
Preferred Address: 
255 W 92nd St, Apt. 1C 
New York, NY 10025-7376 
Phone: 661-331-0356 
cherylhoguesmith@gmail.com 
 
Kingsborough CC, CUNY 
2001 Oriental Blvd. 
Brooklyn, NY 11235 
cheryl.smith@kbcc.cuny.edu 
 

PARLIAMENTARIAN: NCTE STAFF: 
Shelley Rodrigo 
 
Preferred Address: 
3925 E. Fairmount St. Lot 2 
Tucson, AZ 85712 
Cell: (480) 215-2156 
shelley.rodrigo@gmail.com 
 
Department of English, University of 
Arizona 
P.O. Box 210067 
Tucson, AZ 85721 
Office: 520-621-1836 

Kristen Suchor 
 
Preferred Address: 
NCTE 
1111 W. Kenyon Rd. 
Urbana, IL 61801-1096 
Office: (800) 369-6283, ext. 3602 
Direct: (217) 278-3602 
Cell: (217) 714-2100 
Fax: (217) 328-0977 
ksuchor@ncte.org  
cccc@ncte.org  
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Ex Officio and Other 
CCCC Executive Committee Members 

 
TYCA Officers 
 
TYCA Officers are ex-officio voting members of the CCCC Executive Committee. 
 
TETYC Editor 
 
The TETYC Editor serves as a non-voting member of the CCCC Executive Committee. 
 
CCCC Editors 

 
All CCCC editors serve as non-voting members of the CCCC Executive Committee. 
 
Other Appointments 
 
The CCCC Chair, Officers, and Executive Committee can make other appointments as 
stipulated or permitted in the CCCC Constitution and Bylaws. 
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Committee and Local 

Arrangements Committee 
Reception 
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Opening General Session  
Thursday morning 
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Schedule session with 
CCCC Administrative 
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by winners of the 
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Annual Business Meeting  
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SAMPLE AGENDA 
 

Conference on College Composition and Communication 
 

Executive Committee Meeting Agenda 
Monday, November 24, 2014 

9:00 a.m.  5:00 p.m. 
Gaylord National Resort, Annapolis 3/4 

Washington, DC 
 

1. Welcome 
 
2. Adoption of the Agenda 
 
3. Executive Committee Procedures 
 
 A.  
 

B. How to Make A Motion 
 
C. Principal Rules Governing Motions 
 
D. Conflict of Interest Disclaimer  Fill out this form for 2014-2015 and return to Kristen 

Suchor at the start of the meeting (EC members who are rotating off of the EC in 
December need only update their 2014 form if there are any changes see Kristen if 
you need to update your form.) 

 
E. Code of Ethics for CCCC Leaders  Fill out this form for 2014-2015 and return to 

Kristen Suchor at the start of the meeting (EC members who are rotating off of the 
EC in December need only update their 2014 form if there are any changes see 
Kristen if you need to update your form.) 

 
F. Online Reputation Preservation Guidelines  Fill out this form for 2014-2015 and 

return to Kristen Suchor at the start of the meeting (EC members who are rotating 
off of the EC in December need only update their 2014 form if there are any 
changes see Kristen if you need to update your form.) 

  
4. Approval of the Minutes (Executive Committee Meeting, Indianapolis, March 2014) 
 
5. Adoption of Consent Agenda Items 

 
[CONSENT AGENDA: Organizations having a large number of routine matters to approve 
often save time by use of a consent agenda. This is a portion of the printed agenda listing 
matters that are expected to be non-controversial and on which there are likely to be no 
questions. Before taking a vote, the chair allows time for the members to read the list to 
determine if it includes any matters on which they may have a question, or which they would 
like to discuss or oppose. Any member has a right to remove any item from the consent 
agenda, in which case it is transferred to the regular agenda so that it may be considered 
and voted on separately. The remaining items are then unanimously approved en bloc, 
without discussion, saving the time that would be required for individual votes. 
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The Standard Code of Parliamentary Procedure 
By Alice Sturgis] 

 
A. Committee and Task Force Reports 
 

1. Task Force on Cross-Generational Connections (Christine Tulley and Louise 
Phelps) 

2. Committee on Assessment (Les Perelman and Marisa A. Klages-Bombich) 
3. Committee on the Status of Women in the Profession (Holly Hassel and 

Hyoejin Yoon) 
4.  
5. Research Committee (Christiane Donahue) 
6. Committee on Professional Visibility and Databases (Michelle Sidler) 
7. Committee on Disability Issues (Jay Dolmage) 

 
B. 2011-12 Research Initiative Final Reports 

 
1.  
 

C. 2012-13 Research Initiative Interim Reports 
 
1. "Developing Critical Literacies of Black Womanhood in an Afterschool 

Program in a University and Community-based Service Learning Context" 
 

D. Email Ballots 
 
1. Approval of the 2014 Forum Editor Selection 

 
 
6. oral)  
 
7. Financial Report 

 
A. CCCC Fi -3) (Kent 

Williamson) 
Glossary for Financial Report (p. 4-7) 
Budget Spreadsheets (p. 8-9) 
 

B. Proposed Motions Regarding CCCC Finances (Les Perelman) 
 
8. Reports/Requests/Recommendations from CCCC Editors 

 
A. CCC 

Yancey and Jonathan Alexander) 
 

B. SWR  
 

9. Reports/Requests/Recommendations from CCCC Committees and Task Forces 
 

A. Committee on Undergraduate Research (Jenn Fishman and Jane Greer) 
 

B.  
 
C. Veteran Students Task Force (Mike Edwards and Alexis Hart) 
 



 

 

D. Task Force on Developing a Database of Writing/Doctoral Programs (Jim 
Ridolfo and Malea Powell) 

 
E. Committee for Effective Practices in Online Writing Instruction (Diane Martinez 

and Scott Warnock) 
 
F. Task Force on Hiring Practices (Clancy Ratliff) 
 
G. Language Policy Committee (Kim Brian Lovejoy and Elaine Richardson) 
 
H. Committee on the Status of Graduate Students, Report and Survey Report 

(Daisy Levy) 
 
I. Committee on Globalization of Postsecondary Writing Instruction and Research 

(Terry Myers Zawacki) 
 
J. 

Composition/Rhetoric/Writing Studies (Carolyn Calhoon-Dillahunt) 
 
K. Committee on Second Language Writing (Jay Jordan and Angela Dadak) 
 
L. Task Force on Preparing Teachers of College Writing (Sarah Z. Johnson) 

 
10. CCCC Position Statement Review Process 

 
11. Proposed CCCC Constitutional Amendment on Adjunct/Part-time Faculty Member 

Representation for the CCCC Executive Committee 
 

12. CCCC EC Strategic Governance: CCCC EC Retreat and Follow Up (1 hour discussion) 
 
13. CCCC Conventions 
 

A. Report on the 2014 CCCC Convention (Adam Banks  oral) 
 
B. Report on the 2015 CCCC Convention (Joyce Carter  oral)  
 
C. 2020 Site Selection Report (Eileen Maley) 
 
D.  

 
14. Other Business 
 

A. CCCC Endorsement of Statement on WAC Principles and Practices 
 

B. Protocol and Procedures for Establishing a CCCC Award 
 
C. Revisions to the Guidelines for CCCC Standing Groups 

 
D. Ranking Speaker List for 2015 CCCC/College Section Luncheon 
 

15. Announcements and Thanks 
 
16. Adjournment 
 
APPENDIX: Items for Reference 



 

 

 
A. Report from CCCC to the NCTE EC, July 2014, Howard Tinberg 
B. 2014-2015 CCCC Committee Charges 
C. 2014-2015 CCCC Committee Members 
D. CCCC EC Vision Statement and Strategic Governance Motions 
E. CCCC Constitution and Bylaws 
F. CCCC Executive Committee Roster (2014-2015) please notify Kristen of any 

changes or corrections 
 
 
 

SAMPLE MINUTES 
 

Conference on College Composition and Communication 
 

Executive Committee Meeting Minutes 
Monday, November 24, 2014 

9:00 a.m.  5:00 p.m. 
Gaylord National Resort, Annapolis 3/4 

Washington, DC 
 

Present: Jonathan Alexander, Andy Anderson, Chris Anson, Adam J. Banks, John C. Brereton, 
Joyce Locke Carter, Jennifer Clary-Lemon, Tom Deans, William DeGenaro, Dominic DelliCarpini, 
Dana Driscoll, Melissa Ianetta, Sarah Z. Johnson, Gesa Kirsch, Jeffrey Klausman, Daisy Levy, Lori 
Ostergaard, Eva Payne, Les Perelman, Staci M. Perryman-Clark, Octavio Pimentel, Margaret Price, 
Keith Rhodes, Jenny Edbauer Rice, Howard Tinberg (Chair), Scott Wible, Traci Zimmerman 
 
Staff and Guests: Linda Adler-Kassner, Carolyn Calhoon-Dillahunt, Erika Lindemann, Eileen Maley, 
Wendy Sharer, Kristen Suchor, Kent Williamson (by telephone) 
 
Welcome: The Chair welcomed everyone, offered his thanks to Executive Committee members for 
their attendance at this busy time in the semester, and called the meeting to order at 9:00 am.   
 
1. Adoption of the Agenda: 14E.9. Motion (Perelman / Anderson): Carried: To adopt the 

agenda for the November 2014 Executive Committee meeting.  
 
2. Executive Committee Procedures: The Parliamentarian briefed the Executive Committee 

on key features of procedure and rules and practices governing the meeting. Members were 
reminded about completing Conflict of Interest, Code of Ethics, and Online Reputation 
Preservation Guidelines forms.  

 
3. Approval of the Minutes (Executive Committee Meeting, Indianapolis, March 2014) 

14E.10. Motion (Clary-Lemon / Kirsch): Carried: To approve the minutes of the 19 March 
2014 Executive Committee meeting. 

 
4. Adoption of Consent Agenda Items: Reports of the Committee on Status of Women in the 

Profession (5.A.3) and the Committee on Professional Visibility and Databases (5.A.6) were 
removed from the consent agenda and added to the regular agenda. 
14E.11. Motion (Johnson / Anderson): Carried: To adopt the amended consent agenda for 
the March 2014 Executive Committee meeting as follows:  

 
A. Committee and Task Force Reports 
 



 

 

1. Task Force on Cross-Generational Connections (Christine Tulley and Louise 
Phelps) 

2. Committee on Assessment (Les Perelman and Marisa A. Klages-Bombich) 
4.        
5.       Research Committee (Christiane Donahue) 
7.         Committee on Disability Issues (Jay Dolmage) 

 
B. 2011-12 Research Initiative Final Reports 

 
a.  

 
C. 2012-13 Research Initiative Interim Reports 

 
1. "Developing Critical Literacies of Black Womanhood in an Afterschool 

Program in a University and Community-based Service Learning Context" 
 

D. Email Ballots 
 
1. Approval of the 2014 Forum Editor Selection 

 
The Chair then asked the Executive Committee to address the two items that had been removed 
from the consent agenda:  
 

5.A.3: In response to a request from the Committee on the Status of Women in the 
Profession, it was noted that only the CCCC Chair can appoint or remove a member. The 
Chair ordered the report to be filed. 
 
5.A.6: The Chair asked for comments on the Committee on Professional Visibility and 

accrediting and grant agencies in their work. While working on visibility with accrediting and 
grant agencies may be appropriate, social media seems outside their charge. We are more 
interested in our visibility on larger issues that are appropriate to a major national 
organization. The Chair ordered the report to be filed and will provide feedback to the 
Committee. 

 
6. oral): The Chair noted his pleasure at working with the 

Officers and Executive Committee, as well as various committees. He reminded the 
Executive Committee that access, transparency, and increasing engagement with members 
and the public were his main goals. The Chair noted that he had worked to make the 
organization as transparent as possible and lauded some very effective recent initiatives, 
including the videos made by Joyce Carter to give members a clearer look at the 
functioning of the organization. The Chair noted that the organization must also value 

environment of declining public and institutional support for higher education, so we must 
keep that in mind as we work to sustain the fiscal health of the organization. Membership is 
changing in all professional organizations, and we must find ways to serve our members and 
to think about our mission going forward in this new environment. We have substantial 
reserves, and we need to use them in strategic ways to benefit all members.  The conference 
is becoming more dialogic and accessible. We have a new public policy fellow to promote 
our agenda and help us engage in public discussions. We have charged task forces to 
develop an alternative scorecard, to create an easily updatable database of graduate writing 
programs, to study changes in hiring practices, to imagine s digital future, to advocate 
for better working conditions for part-time and contingent faculty, and to develop 
statements and best practices for the preparation of college writing teachers. We will vote 
on a change to the constitution to allow for Executive Committee representation of part-



 

 

time/contingent faculty. The assessment committee has been reenergized. The Chair noted 
that NCTE has supported an educational policy initiative since 2006 and is studying trends 
occurring at the state level. The policy analysts, with the new policy fellow, are writing 
analyses that note the potential impact of legislation upon higher education, and on writing 
studies specifically. The information needs to be distributed more broadly. We need more of 
a voice in issues like Common Core State Standards (and the role of PARCC and Smarter 

-

that agenda leads to real career readiness. The College Scorecards developed by the U.S. 

colleges on five metrics to gauge value: costs, graduation rates, median student borrowing, 
loan default rates, and post-graduate employment. These metrics thus privilege some 
degrees over others. We are gathering information so that we can complete ours before 
theirs goes public. Our main concerns are that a single assessment tool is being created to 
do two things: 1) to be used as a consumer advice tool, which assumes that all consumers 
truly do have choice, and because it uses IPEDS data based only on first-time, full time 
students and so neglects others, and 2) to measure accountability by looking at cost and 
completion rates as measures of success. There is no measurement of student learning in 
any of these metrics, raising a good deal of concern about their use. We are attempting to 
be reasonable, not rhetorical (argumentative) as we address misconceptions. We are well-
positioned to do this. We are considering what we are developing as a frameworks 

mission and institutional differences, and to ally ourselves with other fields in the humanities. 
 
Suggestions and comments were offered, noting that since state policy analysts are not 
doing advocacy, but collecting information, whether there may be a gap in advocacy. While 
NCTE does sponsor the national Literacy Education Advocacy Day, perhaps we can also 
sponsor visits at the state level and advocate for our work. Can we provide funds for people 
to visit with state reps? Perhaps we could also make arrangements with the FrameWorks 
Institute, to which we have access. Is it possible for CCCC to create an advocacy toolkit that 
helps members learn how to frame messages and how to write in public genres?   
 

7. Financial Report 
 
A. ort (Kent Williamson): 

The Executive Secretary-Treasurer joined the meeting via phone. He noted that his 
report was structured to show how we ended FY14, compared to previous years, and 
also to provide another look at the FY15 budget. Our outcomes are not as positive 
this year as we had budgeted for FY14. We were $175,575 over budget on 
operations, though this was more than covered on paper by large investment gains 
($621,768). But this does not compensate for negative results in operations. We ran a 
genuine loss last year, as spending exceeded income from operations. In FY14 there 
were a few areas that led to the loss: 1) Membership dues are declining. Feedback on 
the work of the organization was positive, but many could get all they need from 
CCCC without being members. Some assume that they are CCCC members when 
they are not. In the end, we were $22,000 below projections on membership dues. 
The convention was excellent, but the surplus from convention was below what was 
budgeted, falling $18,000 short on sponsorships. Publishers are not working through 
the organization as much as they once did. We also had a $46,000 overrun on 
food/beverage due to a food/beverage minimum we had not anticipated. Rental of 
A/V is also very costly, but we remain committed to providing wireless access and 
projection capability. We can be more careful on these four items in the future. In the 
end, we need to focus more on strategic items based on our vision. We have $2.5 
million in the contingency fund, but spending it wisely requires careful planning and 



 

 

making choices.   
 
Motion 14E.11 (Anson / Carter): Carried: To accept the Financial Report.  
 

B. Proposed Motions Regarding CCCC Finances (Les Perelman)  
 

Motion 14E.12: (Perelman / Brereton): Carried as amended: Whereas the officers and 
EC of the CCCC are committed to transparency in the governance of the 
organization, including financial transparency. THEREFORE, I MOVE that the EC 
direct that the total amounts of the Contingency Fund, the Reserve Fund, and the 
Combined Contingency and Reserve Funds be included in the financial report 
presented to the membership at the annual business meeting held at the CCCC 
annual convention in 2015 and subsequent conventions.   
 
Motion 14E.13: (Perelman / Brereton): Defeated: Whereas a non-profit organization, 
especially a non-profit organization whose membership is becoming more and more 
financially insecure, should avoid excessive cash holdings, and whereas, the EC has a 
fiduciary responsibility to the membership of CCCC, and whereas, the current per 
capita member share of the Contingency Fund is approximately $530 per member 
and $855 per member for the Contingency & Reserve Funds combined, while the per 
capita member share of all held funds reported by the Modern Language Association 
on IRS Form 990 for 2010 was approximately $430. THEREFORE, I MOVE that the 
EC direct the Officers and the NCTE staff to develop several different scenarios for 
reducing the Contingency Fund for FY 2016 and subsequent years by fifty percent of 
projected amounts and that these scenarios should include reductions in 
membership and conference fees for groups such as adjunct and part-time faculty as 
well as funding for composition research and postgraduate training in composition 
research as well as other expenditures that further the mission of the CCCC. These 
scenarios should be reported to the EC at its 2015 spring meeting in Tampa, Florida. 
 

2020 Site Selection Report (Eileen Maley): A report on the three potential 2020 conference sites 
was presented to the Executive Committee. After an initial poll, the following motion was 
presented: Motion 14E.14 (Perelman / Deans): Carried: To confirm Milwaukee as the 2020 
convention site.   
 
8. Reports/Requests/Recommendations from CCCC Editors 

 
A. CCC Recommendations (Kathleen Blake 

Yancey and Jonathan Alexander):  Request for three new Editorial Board 
Members: Motion 14E.15 (Kirsch / Banks) Carried: To accept the CCC 
and recommendations for new editorial board members.  
Thanks were offered to Kathleen Yancey for her extraordinary service. 
 

B. SWR 
Motion 14E.16 
recommendation for a new editorial board member.  

 
9. Reports/Requests/Recommendations from CCCC Committees and Task Forces 
 

A. Committee on Undergraduate Research (Jenn Fishman and Jane Greer): The 

feedback on a position statement. The Executive Committee will be given the 
opportunity to make comments through Connected Community. The Chair ordered 
the report filed.  
 



 

 

B. Motion 14E.17 (Kirsch / Levy): 
Carried: To accept the repo

Committee. 
 

C. Veteran Students Task Force (Mike Edwards and Alexis Hart):  
The Committee requested that a demographic category of veteran/family be added 
to the conference registration
asking for acceptance of a best practices document and its placement on the CCCC 
website. If approved, we may want to delete the background information in the 
statement, to make it durable. The Chair ordered the report filed.  
 

D. Task Force on Developing a Database of Writing/Doctoral Programs (Jim 
Ridolfo and Malea Powell): The Committee requested staff assistance to create and 
maintain the site. Suggestions were made for reaching out to the Consortium of 
Doctoral Programs in Rhetoric and Composition and perhaps crowd-sourcing the 
site. The Chair ordered the report filed.  
 

E. Committee for Effective Practices in Online Writing Instruction (Diane Martinez 
and Scott Warnock): The Committee has asked to restore specific class-size 
references in the best practices statement, which is currently being revised. This will 
be considered in the revision process. The Chair ordered the report filed.  

 
F. Task Force on Hiring Practices (Clancy Ratliff): The Executive Committee 

There is an array of data available, but not data that can easily be triangulated in 
forming a statement on hiring practices. After discussion, the Chair ordered the 
report filed, noting that the Officers will follow up with the Committee.   

 
G. Language Policy Committee (Kim Brian Lovejoy and Elaine Richardson): The 

Committee has asked for space to be reserved for a second language workshop. This 
cannot be guaranteed. The Chair ordered the report filed.  
 

H. Committee on the Status of Graduate Students, Report and Survey Report 
(Daisy Levy): The Committee has asked for a one-time allotment of $400 for 
refreshments at a meet and greet in Tampa. They will work with WPA-GO to avoid 
conflicts.    
Motion 14E.18 (Kirsch / Anson): Carried: To approve the budget request for a 
reception and accept the report of the Committee on the Status of Graduate 
Students.  

 
I. Committee on Globalization of Postsecondary Writing Instruction and Research 

(Terry Myers Zawacki): The Committee requests reconstitution and also requests 
the addition of an additional member who is international/trans-national. The latter 
request falls to the CCCC Chair, as does the request to include demographic 
information. The request to remove a member also falls to the CCCC Chair. Motion 
14E.19 (Ostergaard / Driscoll): Carried: To reconstitute the Committee on 
Globalization of Postsecondary Writing Instruction.  
The Chair ordered the report filed.  

 
J. 

Composition/Rhetoric/Writing Studies (Carolyn Calhoon-Dillahunt): After a 
-Dillahunt, the Chair ordered 

the report filed.  
 



 

 

K. Committee on Second Language Writing (Jay Jordan and Angela Dadak): There 
has been some tension between the Standing Group and the Committee, calling for 
distinguishing second language writing from transnational. A concern with overlap of 
dates with TESOL was also expressed. The report contained no action items. The 
Chair ordered the report filed.  

 
L. Task Force on Preparing Teachers of College Writing (Sarah Z. Johnson):  

The Committee requests approval of a survey of CCCC and TYCA membership. The 
wording of the survey was not included in the report. Motion 14E.20 (Price / 
Anderson): Carried: To approve the distribution of the Survey for In-service Writing 
Instructors to CCCC members by the Task Force, pending review of said survey by 
the Officers of CCCC.   

 
10. CCCC Position Statement Review Process 

The process for review of CCCC position statements was reviewed: Four statements that are 
deemed ready to be reaffirmed, including: 
A.  (Fall 1974; Reaffirmed November 2003; 

Annotated Bibliography September 2006) 
B. Writing Assessment: A Position Statement (March 1995, Revised November 2006 and 

March 2009) 
C. Statement on Second Language Writers and Writing (January 2001, Revised November 

2009) 
D. Position Statement on Faculty Work in Community-Based Settings (November 2009) 
 
Minor editing can be done on these statements later. As regards the remaining statements, a 
small group will be appointed to work on each revision, including members from relevant 
committees, Executive Committee members, and other volunteers. This updating and 
reaffirming will continue using the process we have now established. Motion 14E.21 
(Klausman / DeGenaro) Carrie
Their Own Language, Writing Assessment, Second Language Writers and Writing, and 
Faculty Work in Community-Based Settings.   
 

11. Proposed CCCC Constitutional Amendment on Adjunct/Part-time Faculty Member 
Representation for the CCCC Executive Committee 
Motion 14E.22 (Anson / Perelman): Carried: To approve to the proposed amendment and 
put it to a vote as stipulated in CCCC procedures for approving constitutional amendments  
 

12. CCCC EC Strategic Governance: CCCC EC Retreat and Follow Up: The incoming CCCC 
Chair led Executive Committee members in small group discussion to suggest ways to keep 
the increasingly public work of the organization moving forward, challenging members to 
consider how we fulfill the 
representative from each group reported suggestions.  

 
13. CCCC Conventions 
 

A. Report on the 2014 CCCC Convention (Adam Banks  oral): The 2014 Program 
Chair noted the highlights of the convention and especially the spaces that were 
created for conversation at the convention.   
 

B. Report on the 2015 CCCC Convention (Joyce Carter  oral): The 2015 Program 
Chair noted that all is well. The program is 99% done, and we will be building on the 
successes of Indianapolis. The App is nearly ready to be tied into the backend 
database. Once the program is in place, we will turn to helping people experience the 
convention well. There has been a special emphasis on making Saturday sessions 
more interactive. The number of participants was not negatively affected by freeing 

http://www.ncte.org/library/NCTEFiles/Groups/CCCC/NewSRTOL.pdf
http://www.ncte.org/cccc/resources/positions/writingassessment
http://www.ncte.org/cccc/resources/positions/secondlangwriting
http://www.ncte.org/cccc/resources/positions/communitybasedsettings


 

 

using a maker-space philosophy. Posters will be available all through the conference, 
along with specified poster session times. Undergraduate research will be integrated 

work. There will be no featured sessions; instead, there will be featured issues and 
dialogue sessions. We will try to dig deeply into the issues, town-hall style. There will 
also be open writing sessions. We are asking session chairs to ask, at the end of each 

nalysts will also be available on Saturday. 
Committee representatives will be at tables, to showcase the work of the committee. 
We will also feature the 2020 Vision, helping attendees to decide what they can do 
to advance it as we head back to our home institutions.   

 
C. 

$1258 for materials and supplies, previously paid by a publisher. Motion 14E.23 
(Banks / Kirsch): Carried: To approve a budget expenditure of $1258 for the 
materials to continue the efforts of the Cs the Day conference game.   
 

14. Other Business 
 

A. CCCC Endorsement of Statement on WAC Principles and Practices: Motion 14E.24 
(Ostergaard / Perelman) Carried: To endorse the Statement of WAC Principles and 
Practices. 

 
B. Protocol and Procedures for Establishing a CCCC Award: As the number of requests 

for awards has increased, it would be useful to develop criteria and processes for 
presenting a request for a new award, as well as a system to review and evaluate new 
and ongoing awards. Motion 14E.25 (Officers / Anderson): Carried: To accept the 
Protocol and Procedures for Establishing a CCCC Award. 

 
C. Revisions to the Guidelines for CCCC Standing Groups: The revised guidelines allow 

the program chair to consider a request for a workshop allocated to a standing group as 
opposed to only a session. Motion 14E.26 (Officers) Carried: To approve the revisions to 
the Guidelines for CCCC Standing Groups.  

 
D. Ranking Speaker List for 2015 CCCC/College Section Luncheon: A list of possible 

speakers was shared with the Executive Committee for comments; suggestions for other 
potential speakers were also welcomed.  

 
15. Announcements and Thanks: The Chair called for any announcements. He then 

acknowledged the work of the outgoing Executive Committee members.  
 
16. Adjournment: Motion 14E.27 (Anderson / Perryman-Clark): Carried: To adjourn the 

November 2014 CCCC Executive Committee meeting at 2:25 p.m. 
 

Minutes respectfully submitted by  
Dominic DelliCarpini, CCCC Secretary 
 
 
 

What to Look For in a Budget Report? 
 
Your Role: Fiduciary Responsibility for the Organization as a Whole 

 Solvency 



 

 

 Trends in Major Areas: Membership, Meetings, Investments, Publications, Executive 
Committee/Administrative Spending 

 Protection of Tax-Exempt Status 
 Fraud or abuse 

 
When you will receive information: 

 Fall: independent auditors report, financial status report through Sept., review of 
prior year outcomes 

 Spring: financial report for first half of year; proposed budget for next year 
 

The Layered Elements of the Report: 
 The Overview: Expense Items Review 
 The Narrative: CCCC Financial Report commentary, rationale for major trends 
 The Details: Financial Report Spreadsheet: includes current year budget, expense 

and income to date, comparison to same point in time previous year, % variance, 
 

 Reference: Glossary of terms describing what goes into each line item. 
 The Presentation: discussion at the meeting your chance to ask broad questions 

about trends or detailed questions about line items 
 
Membership Report: describes current trends in each membership category, overview of 
enrollment patterns, promotional activities, and renewals. 
 
 



 

 

How to Make a Motion 
 

embly for consideration and 
-making 

body to discuss and act on a specific proposal rather than on a general topic.  Some routine 
motions are short and conventionally worded: 

 I move that we adopt the agenda (as revised). 

 I move that we approve the minutes of the November 2000 Executive Committee 
meeting (as corrected). 

 I move that we accept the financial report. 

 I move that we adopt the proposed budget for Fiscal Year 2001. 

 I move that we adjourn. 
 
Other motions are more substantive and generally call for greater deliberation.  Unless they are 
carefully worded, they also can be potentially confusing.  Effective motions should 

  
 Express an action 

 State the action affirmatively 

 Elaborate on the action with complete information about who, what, when, where, how, 
and if relevant, how much money 

 Be concise and clear 
 
Examples: 
 
1. I move that the CCCC Chair appoint a five-member ad hoc committee to review the current per 

diem policy and report its finding to the Executive Committee at its November 2001 meeting. 
 
2. I move that the CCCC Chair constitute a committee to investigate ways to support teachers 

offering writing courses in distance education programs and give it the following charge: . . . . 
 
3. I move that the CCCC Executive Committee authorize up to $2000 to enable Jane Smith and 

John Brown to attend the July 2001 Conference on Literacy, with the understanding that they 
will submit a written report on the Conference for the November 2001 CCCC Executive 
Committee meeting. 

 
4. I move that the CCCC Executive Committee decline to send representatives to the July 2001 

Conference on Literacy. 
 
5. I move that the Ad Hoc Committee on Happy Meetings, in consultation with the Grumpy 

Members Committee, explore options for improving the efficiency of CCCC Executive 
Committee meetings and report its recommendations at the November 2001 Executive 
Committee meeting. 

 
6. I move that we accept (or adopt) the report of the Ad Hoc Committee on Happy Meetings.  

[Accepting or adopting a report means that the assembly also agrees to any recommendations 
contained in the report.  The assembly also can dispense with a committee report in other ways, 
by moving to refer it back to the committee, by postponing its consideration (definitely or 
indefinitely), or by moving that the report be filed.] 

 
7. I move that we dissolve the Grumpy Members Committee, with thanks for its service to an 

important constituency within CCCC. 
 
 
 



 

 

Useful Verbs 
 
Accept, Adopt, Appoint, Approve, Authorize, Close/End Discussion, Constitute (a committee), 
Decline (to do something), Designate, Dissolve (a committee), Develop, Endorse, Establish, 
Postpone Temporarily (to table or kill a motion), Postpone Definitely (to a particular later time), 
Reconsider (an action), Refer (to a committee or person), Rescind (an action), Thank, Withdraw (a 
motion). 



 

 

PRINCIPAL RULES GOVERNING MOTIONS 
 

You Want To—      You Say—           Interrupt Needs  Open to Can be  Vote 
                     Speaker? Second? Debate? Amended? Needed 
 
Privileged Motions 
End the meeting      I move to adjourn          No   Yes   Limited  Limited   Majority 
Take a break       I move to recess until…         No   Yes   Limited  Limited   Majority 
Address a concern about safety,   I rise to a question of privilege       Yes   No   No   No    None 
   convenience of assembly/yourself 

 
Subsidiary Motions 
Kill a motion       I move to postpone the motion temporarily/indefinitely No   Yes   No   No    Depends 
End discussion       I move to end debate/vote immediately     No   Yes   No   No    2/3 
Limit or extend discussion    I move to limit/extend debate by x minutes    No   Yes   Limited  Limited   2/3 
Postpone motion/vote to certain time I move to postpone the motion until…     No   Yes   Limited  Limited   Majority 
Refer motion to a committee/group  I move to refer the motion to…       No   Yes   Limited  Limited   Majority 
Modify the wording of a motion   I move to amend the motion by…      No   Yes   Yes   Yes    Majority 

 
Main Motions 
Bring business before the assembly  I move that (or “to”)…         No   Yes   Yes   Yes    Majority 
Amend a motion previously approved I move to amend Motion (number)      No   Yes   Yes   Yes    Majority 
Confirm an action taken in emergency I move to ratify the motion that…      No   Yes   Yes   Yes    Majority 
Reconsider a motion     I move to reconsider the vote on Motion (number)  Yes   Yes   Limited  No    Majority 
Undo an action       I move to rescind Motion (number)      No   Yes   Yes   No    Majority 
Come back to a tabled motion   I move to resume reconsideration of the tabled motion No   Yes   No   No    Majority 

 
Incidental Motions 
Appeal the chair’s decision    I appeal from the decision of the chair     Yes   Yes   Yes   No    Majority 
Suspend procedural rules    I move to suspend the rule requiring that…    No   Yes   No   No    2/3 
Consider an issue informally    I move to consider this issue informally     No   Yes   No   No    Majority 

 
Requests of the Chair 
Call attention to a procedural error  Point of Order!           Yes   No   No   No    None 
Ask question about parliamentary rules Parliamentary inquiry! or, I’m having a Sturgis moment Yes   No   No   No    None 
Withdraw a motion you made   I wish to withdraw my motion       Yes   No   No   No    None 
Discuss separately parts of a motion  I request that the motion be divided into x motions…  No   No   No   No    None 
Call for a vote count      Division! or, I call for a division of the assembly   Yes   No   No   No    None 
 
 Sources: Alice Sturgis, The Standard Code of Parliamentary Procedure (2001); Jim Slaughter, “Parliamentary 
Procedure Made Simple,” Associations Now  
 (January 2007): 84–85.   



 

 

4  CCCC Elections  

 

CCCC elects its leaders through a ballot mailed to the entire CCCC 
membership. The CCCC Nominating Committee is elected annually through 
this process and serves for one year. The elected Nominating Committee 
members (as well as the Immediate and Senior Past Chairs of CCCC, who also 
serve on the nominating committee) select a slate of candidates from 
nominations, which may be made by any CCCC member. This slate of 
candidates is contacted, their consent to run obtained, and an election held in 
the summer to determine who will replace the Assistant Chair (for a four-year 
term, ascending to Associate Chair, Chair, and Past Chair), the outgoing 
members of the CCCC Executive Committee, the CCCC Nominating 
Committee, and the Secretary (every four years). 
 
This chapter contains the guidelines used during the election process. The 
instructions are intended, primarily, for the use of the CCCC Nominating 
Committee. 
 
 

CCCC Nominating Committee 
 
Makeup 

 The makeup of the nominating committee is specified in the CCCC Constitution, 
Article IV, Section 2. The Nominating Committee. 

 

immediate Past Chairs of CCCC; five will be elected in the annual mail election from a 
slate of ten provided by the Nominating Committee. The ten candidates will be 
grouped on the ballot in a way that insures the diversity in representation outlined in 
Article IV, Section 1.B of the Constitution. 

 The Chair of the Nominating Committee will be the elected person who receives the 
largest number of votes. 

 In the event that one or more of the members cannot serve, the Chair of CCCC will 
 

 
Guidelines 

  

 n Involvement of People of Color. 

 The CCCC Constitution, Article VII, specifies selection guidelines for candidates and 
election procedures. 

 Section 1
 

 Section 2.  



 

 

o Nominate at least one candidate to replace the Assistant Chair and, as needed, 
the Secretary. 

o Nominate not more than three candidates to replace each retiring member of 
the Executive Committee, so far as practicable preserving the distribution 
provided for in Article IV, Section 1.b. 

o 

Nominating Committee. 

o Secure the consent of all candidates to serve if elected. 

o Present the slate of candidates to the Executive Secretary-Treasurer by May 1 
following the CCCC Annual Convention.  

 Section 3 Officers and new members of the Executive Committee will be elected by 
ballot. Ballots will be sent out no later than October 1 of each year, will provide 
adequate space for announcing the names of candidates, will permit the addition of 
names not included on the ballot, and will allow at least thirty days for the submission 
of ballots.  

 
Suggestions 
 Persons nominated should be active in CCCC and NCTE. 

 The makeup of the current CCCC Executive Committee should be considered in 
balancing the representation (geography, race, ethnicity, gender, type of institution, 
tenure and nontenure track) of constituencies. The officers and Executive Committee 
are committed to increased recruitment, representation, and participation of members 
of historically underrepresented groups in every aspect of its committee work as well 
as throughout its activities. In addition, at the time of election, one of the twenty 
elected Executive Committee members will be a graduate student at the time of 
election member (this slot will be filled every three years starting in 2014) and one will 
be a contingent, adjunct, or part-time faculty member (this slot will be filled every 
three years starting in 2016). 

 Nominees to the CCCC Executive Committee and the CCCC Nominating Committee 

provided for the chair with this information. 

 The Chair of the CCCC Nominating Committee needs to contact the past elected chair 
of the CCCC Nominating Committee as soon as the election results are known to get 
suggestions, observations, and background. 

 

Procedures and Deadlines 

 Since the committee has only six months to complete its work, care must be taken to 
start early. 

 

 Upon election, copies of the following documents are sent from headquarters: 
1.   a copy of the CCCC Constitution 
2.   a list of current members of the CCCC Executive Committee 
3.   a list of members of the past four CCCC Nominating Committees 
4.   a list of members of the CCCC Executive Committee for the past four years 
5. a copy of the "Guidelines for CCCC Nominating Committee"; NCTE's Policy 

on Multiple Roles of Council Leaders; NCTE's Policy on Involvement of 
People of Color. 

 

 Not later than December 15, the Chair (via the AL) should request names of nominees 



 

 

from CCCC members, the CCCC Homepage, and a CCC journal announcement. It is 
appropriate for nominating committee members to recommend names themselves. 

 

 The committee holds an open meeting during the CCCC convention. The time and 
place of this meeting is in the printed program for the convention. This meeting is 
followed by a closed meeting, to be held before the ABM, at which the committee 
decides on a final slate of candidates and alternates. It is appropriate for Nominating 
Committee members to make nominations at this meeting as necessary. 

 

 These meetings of the committee should be viewed as the final step in the work of the 
committee, as it will take the next couple of weeks following the convention to 
determine the candidates eligibility, get confirmations, and contact alternates in case 
those in the first round decline to run. Committee policy decisions need to be settled 
as much as possible before the meeting at the CCCC convention. 

 
 It should not be necessary to select more than two or three alternates for each slate. 
 

 If, following the open meeting of the committee, the chair anticipates difficulties, the 
CCCC Chair and the CCCC Secretary should be notified at once so that they might 
assist the committee in meeting its obligations. 

 

 The eligibility clearance should be completed immediately after the convention by the 
CCCC Administrative Liaison. 

 

 Not later than May 1, the chair must submit the final confirmed slates to the CCCC 
CCC. 

 

Available Help 

 The NCTE staff stands ready to assist the CCCC Nominating Committee. In addition, 
the Chair of CCCC and members of the CCCC Executive Committee will assist if called 
upon to do so. 

 The CCCC Executive Committee has authorized the expenditure of up to $50 for 
essential work of the committee (e.g., postage, telephone). 

 CCCC does not provide funds for Committee members to attend the convention. 



 

 
 

Information for Potential Nominees 
 

CCCC Executive Committee 

 
Responsibilities: 
 Make a three (3) year commitment to serve on the CCCC Executive Committee. 

 Attend an online orientation during October or November following election/preceding 
the start of the three-year term. 

 Attend two (2) annual meetings of the Executive Committee (required). 

1. At CCCC Annual Convention, all day Wednesday before Convention 
starts. 

2. NCTE Annual Convention, (takes place the week before Thanksgiving) 
a. CCCC Executive Committee retreat, Sunday afternoon 
b. CCCC Executive Committee Meeting, all day Monday. 

 Conduct business on e-mail, including voting, which requires a timely response. 

 Serve on subcommittees of Executive Committee, which are appointed by Chair of CCCC. 

 
Please note: Executive Committee members receive $60.00 per diems for each meeting, but 
CCCC does not provide regular funds for Committee members to attend the conventions. 

 
CCCC Nominating Committee 

 
Responsibilities: 
 Serve on the nominating committee for one year, beginning officially upon election (in 

October) and completing the roster of candidates by the following May 1. The candidate 
for the nominating committee who receives the most votes is the Chair of the committee. 

 Work with the Nominating Committee Chair to solicit nominations from CCCC members. 

 Initiate suggestions for nominations, individually and as a group. 

 Agree not to stand for election to positions in CCCC or other conferences, sections or 
nominating committees during their year on the CCCC Nominating Committee. 

 Attend the open meeting and the closed meeting of the nominating committee at the 
CCCC Annual Convention (usually on Friday afternoon). CCCC does not provide funds for 
committee members to attend the meeting. 

 Work within standard policies of NCTE and CCCC on multiple roles, involvement of people 
of color, and related matters. 

  

 
 
 



 

 
 

CCCC Assistant Chair 

 
Responsibilities 
When you agree to accept the nomination for Assistant Chair, you are making a serious four-
year commitment as an Officer of CCCC. You may wish to consider the following issues 
before deciding on your candidacy: 
 
Travel and Time Commitments 

You must attend three annual meetings for four consecutive years. In addition, the 
CCCC Officers meet via conference call monthly or every two months, depending the 
time of year. 

 
 Attend an online orientation following election/preceding the start of the four-year 

term. 

 CCCC Convention, including two ; 
conference call the week following the convention), one Executive Committee 
meeting (all day Wednesday), Reception for new Executive Committee Members 
(Wednesday evening), Opening General Session (Thursday morning), Scholars for 
the Dream Breakfast and/or evening reception (Thursday morning/evening), 
Award Session (Friday evening), and Annual Business Meeting (Saturday morning). 

 
 (Arrive Friday afternoon, meet all day Saturday 

and a half day Sunday, return home on Sunday afternoon/evening). 
 

 

Executive Committee Retreat (Sunday afternoon), and Executive Committee 
Meeting (Monday). 

 
You must attend the following additional meetings: 
 
 As Assistant/Associate Chair, you will be planning the CCCC Convention. 

(1) One trip to Urbana is required in June or July after election for Stage II of 
review process (four days). 

(2) An optional second trip for site inspection. 
 

 As Assistant Chair, you will attend the following at the NCTE Convention in 
preparation for your service on the NCTE Executive Committee: 

(1) NCTE Executive Committee orientation on Tuesday before the start of the 
Convention; and  

(2) NCTE Executive Committee meeting on Sunday during the Convention, as a 
non-voting member. 

 
 As Associate Chair and Chair, you will represent CCCC on the NCTE Executive 

Committee. 
  The NCTE Executive Committee meets four times annually (once online): 

(1) November NCTE convention (Wed. pre-convention and Sun. during 
convention) 

(2) Executive Committee and Convention Planning Meeting in Washington, DC, 
in February/March (2.5 days with EC and 1.5 days for Convention Planning) 

(3) May (online budget approval meeting) 
(4) July/August in Urbana (Thurs. evening  Sun. noon) 

 



 

 
 

 As Chair, you will represent CCCC on the NCTE College Forum Committee.  
The NCTE College Forum Committee meets during the summer NCTE EC Meeting. 

 
 As Immediate Past Chair, you will serve on the CCCC Nominating Committee and 

CCCC Convention Concerns Committee for two years. 
 
Institutional Support and Commitments 

 Financial 
Past Chairs have typically garnered support from their institutions for a 50% 
graduate assistant and/or professional clerical staff to help during the year of 
convention planning. 

 
See previous budgets for examples. This financial commitment is not a 

important consideration to take into account. 
 

 Release Time 
Most chairs have negotiated time/course release with their institutions for the year 
of convention planning. We recommend holding preliminary conversations with 
your department chair and dean about possible release time and financial support. 

 
We hope these items give you a realistic sense of the major commitment the CCCC Assistant 
Chair has to make. Please feel free to talk with previous Chairs about other details and 
questions you may have. 

 
CCCC Secretary 

 
Responsibilities 
When you agree to accept the nomination for Secretary, you are making a four-year 
commitment to serve as an officer of the CCCC Executive Committee.   
 
The Secretary is responsible for preparing appropriate and accurate minutes for all meetings 

 and regular 
conference calls), certifying the correctness of these minutes, and distributing these minutes 
to the CCCC Chair and NCTE Headquarters. A draft of the minutes, or at least a list of motions 
and action items, should be prepared within 30 days of each meeting. The completed minutes 
should be prepared for distribution within 60 days. 
 
Additionally, the Secretary prepares a report of Executive Committee actions and Annual 
Business Meeting actions for publication in the December issue of CCC. The Secretary is a 
voting member of the NCTE Board of Directors. 
 
Meetings 
The Secretary is responsible for attending all of the following meetings: 
 
 Attend an online orientation following election/preceding the start of the four-
year term. 

 November (at the NCTE Annual Convention) 
  
 CCCC Executive Committee Retreat (Sunday afternoon) 
 CCCC Executive Committee Meeting (Monday, all day) 
 



 

 
 

January 
 Friday afternoon, meet all day Saturday and a half 

day Sunday, return home on Sunday afternoon/evening) 
 
March (at CCCC Annual Convention) 
  
 Reception for new Executive Committee members and Local Arrangements Chairs 

(Wednesday evening) 
 CCCC Executive Committee Meeting (Wednesday, all day) 
 Opening General Session (Thursday morning) 
 Second General Session (Award Session - Friday evening) 
 Annual Business Meeting (Saturday morning) 
 conference call the week following the convention) 

 
 typically monthly or every two months. 

Reimbursements 
The Secretary receives travel, lodging, and meal reimbursement for CCCC and NCTE 
Conventions starting on the first day of duties and ending on the last day. All expenses in 

 

 
We hope these items give you a realistic sense of the commitment the CCCC Secretary must 
make. Please feel free to talk with previous Secretaries about other details and questions you 
may have. 
 



 

 
 

Timeline for 2018 Election Process 
 
December 
 
 
 
 
January 

 
Administrative Liaison (AL) and Nominating Committee (NC) Chair begin 
correspondence, working together on (1) drafting/submitting calls for 
nominations  e.g., listservs, CCCC Homepage, etc., and (2) drafting letters of 
invitation, follow-up letters, reviewing calling scripts, etc. 
 
Nominations begin coming in. AL issues invitations to potential nominees on 
behalf of the NC Chair, including calling scripts and requests for max 1-page 
bio/statement of interest and max 1-page vita. 
Determine time of Nominating Committee meeting in Kansas City. 
Call for nominations published in February issue of CCC. 
 

Early March Deadline for nominations in time to be included in materials sent to the NC 
before the convention (although nominations may continue to be made). If 
possible, NC begins deliberations before meeting at the CCCC Convention. 
 

March 14-17 At Convention: 
1) Receive suggestions from members at open meeting (time and place 

to be determined) 
2) Finalize slate of candidates at closed meeting of NC in Kansas City 

(time and place to be determined) 
3) Chair of NC reports to membership at the Annual Business Meeting 

 
Mid April AL follows up with all candidates on behalf of the CCCC Nominating 

Committee to get final consent (in writing, via email), replacing with alternates 
as needed. Once all candidates have accepted, AL sends emails to nominees 
not selected for the ballot. AL confirms final acceptances with the Nominating 
Committee.  

Mid April 
 
 
Early May 

Email letter requesting official written consent, ballot information, position 
statements, photos, etc. 
 
Deadline for receipt of ballot information. 
 

May Ballot goes into production 
 

Early-June Email ballot sent to entire CCCC membership (mail ballot to those without 
emails). 
 

August 1 Deadline for receipt of ballots at Headquarters. 
 

Mid-August Announce election results. 
 
 
 



 

 
 

5 CCCC Committees, 

Member  
Groups, and Affiliates  

 
 

Within CCCC, there are a number of ways in which members may engage in the work 
of the organization, meet other members with similar interests, or otherwise become 
involved.  Committees, Member Groups, and Affiliates are all ways for members to 
participate in the organization. 
 

CCCC Committees 

According to Article IV, Section 5 of the CCCC Constitution, special committees may 
be appointed by the chair for a period not to exceed three years; they may be 
renewed by action of the Executive Committee. 
 
The CCCC Bylaws state in Section VII. General Committee Operations: 
 

A. Except where otherwise provided by the Constitution and 
Bylaws, committee members are appointed by the CCCC 
Chair after consultation with the officers and the Executive 
Committee. 

 
B. Committee budgets are adopted by the Officers' 

Committee after discussion with the Executive Committee. 
 

C. General plans for committees are approved by the officers. 
 

D. Committees report their actions in writing prior to each regularly 
scheduled meeting of the Executive Committee and also at the end of 
their tenure. 

 
 



 

 
 

CCCC Master Committee and Task Force Member List 2017-2018 
 

Administrative Committees 
 
Nominating Committee (2018) 
Jennifer Wingard, Chair 
Linda Adler-Kassner, CCCC Immediate Past Chair 
Joyce Carter, CCCC Past Chair 
Franny Howes 
Andrea Malouf 
Andrea Riley Mukavetz 
Steve Park 
 
Resolutions Committee (2018) 
TBD, Chair 
 
Convention Concerns Committee (2018) 
Linda Adler-Kassner, Chair 
Carolyn Calhoon-Dillahunt 

 

CCCC Committees 
 
7 C s  ( N o v e m b e r  2 0 1 8 )  
Naomi Silver, Chair 
Kristin Arola 
Estee Beck 
Bradley Bleck 
Ashley Hall 
Mary Hocks 
Stephen McElroy 
Jennifer Sheppard 
Wendi Sierra 
 
Committee on Disability Issues in College Composition (March 2018) 
Stephanie Kerschbaum, Chair 
Susan Naomi Bernstein 
Christina Cedillo 
Casie Cobos 
Patricia Dunn 
John Grant 
Melissa Helquist 
Allison Hitt 
Franny Howes 
Annika Konrad 
Andrew Lucchesi 
Neil Simpkins 
Nicole Snell 
 
Committee on Globalization of Postsecondary Writing Instruction and Research 
(November 2018) 
Lisa Arnold, Chair 
Chris Anson 
Cecile Badenhorst 



 

 
 

Tiane Donahue 
Bruce Horner 
Jay Jordan 
LuMing Mao 
Vivette Milson-Whyte 
Xiaoye You 
 
L a n g u a g e  P o l i c y  C o m m i t t e e  ( N o v e m b e r  2 0 1 8 )  
Kim Brian Lovejoy, Co-Chair 
Elaine Richardson, Co-Chair 
Isabel Baca 
April Baker-Bell 
Qwo-Li Driskill 
David Green 
Austin Jackson 
Rashidah Jaami Muhammad 
Gail Okawa 
Octavio Pimentel 
Geneva Smitherman 
Denise Troutman 
Victor Villanueva 
Bonnie Williams 
Ana Celia Zentella 
 

 
Leslie Werden, Chair 
Susan Chaudoir 
Michael Harker 
Aja Martinez 
Ben McCorkle 
Sharon Mitchler 
Sean Morey 
Timothy Oleksiak 
Mary Beth Pennington 
Scott Reed, ex officio 
Michael Rifenburg 
Gretchen Rumohr-Voskuil 
Christine Tulley 
 
Research Committee (March 2020) 
Tiane Donahue, Chair 
Bradley Dilger 
Huiling Ding 
Dylan Dryer 
Cynthia Eaton 
Jeff Grabill 
Rebecca Rickly 
Wendy Sharer 
Pat Sullivan 
Elizabeth Wardle 
Shevaun Watson 
 
Committee on the Status of Graduate Students (March 2018) 
Michael Faris, Chair 



 

 
 

Ruben Casas 
Marcos Del Hierro 
Elizabeth Keller 
Daisy Levy 
Kristi McDuffie 
Dawn Opel 
Hannah Rule 
James Sanchez 
Meredith Singleton 
Kathryn Taylor 

 
Committee on Undergraduate Research (March 2018) 
Jenn Fishman, Co-Chair 
Jane Greer, Co-Chair 
Dominic DelliCarpini 
Doug Downs 
Abby Dubisar 
Joyce Kinkead 
Jessie Moore 
Michael Neal 
John Pruitt 
 

CCCC Task Forces 
 

Open Access Task Force (March 2018) 
Joyce Carter, Chair 
Dan Anderson 
Kurt Austin 
Danielle DeVoss 
Mike Palmquist 
Steve Parks 
 
Strategic Action Task Force (March 2018) 
Steve Parks, Chair 
John Duffy 
Eli Goldblatt 
Laura Gonzales 
Megan Hartline 
Alexandra Hidalgo 
Veronica House 
Darin Jensen 
Seth Kahn 
Paula Mathieu 
Jessica Pauszek 
Donnie Sackey 
Stephanie Wheeler 
 
Task Force on Cross-Generational Connections (May 2018) 
Louise Phelps, Co-Chair 
Christine Tulley, Co-Chair 
Patrick Berry 
Kristine Blair 
Joseph Janangelo 



 

 
 

Stephanie Maenhardt 
Derek Mueller 
 
Task Force to Review Standing Group Application Procedures/Guidelines (November 
2017) 
Asao Inoue, Chair 
Norbert Elliot 
Jenn Fishman 
Garrett Nichols 
Danielle Roach 
Iris Ruiz 

 
 



 

 
 

CCCC Committee and Task Force Charges 
2017-2018 

 

CCCC Committees 
 
* Committee on Computers in Composition and Communication (November 2018) 
This committee is charged to: 

1. Support continuity in the annual Computers and Writing Conferences by coordinating 
the search for a sponsoring university each year and arranging for the transfer of 
conference materials from site to site. The committee also maintains mailing lists and 
other records, provides advice and logistical support for the conference planners, and 
assists in publicizing the conference.  

2. Examine the historical repository of information heretofore gathered under the URL 
computersandwriting.org and a. evaluate this project's effectiveness, b. identify steps 
needed to provide ongoing support for the initiative, and c. propose concrete 
technology, budget, and organizational steps that the CCCC EC might enact. If the 
investigation determines that a different organization should house and support this 
repository, that conclusion should also be fleshed out for the EC.   

3. Manage the nomination and judging process for the annual CCCC Technology 
Innovator Award, and bestow that award at the Computers and Writing Conference.   

4. The eras of handwriting and typewriting are long over, and the era of word processing 
seems to be on the wane as students and teachers increasingly use smart phone, 
tablets, cloud computing, voice recognition, auto-correct, and extra-textual tools like 
Snap and emogis as parts of the writing process. Handbooks, videos, and other 
textbook materials are being read on the same devices, possibly placing our students 
in the difficult position of reading, reflecting, writing, and revising in a small space. 
Further, student access may be uneven given the expense of connectivity and 
portable devices. Investigate the impact of portable and ubiquitous computing on 
writing and writing instruction with an eye to developing a position statement about 
the ethics and efficacy of these practices. 

5. Organize and sponsor the Digital Praxis Posters at CCCC. In addition, continue to 
sponsor, propose, and present workshops, panels, and demonstrations at CCCC and 
NCTE sponsored conferences. Include in these activities attention to open source and 
community source projects and software, calling attention to best practices, when 
possible, and providing guidelines on issues and strategies. 
 

* Committee on Disability Issues in College Composition (March 2018) 
The committee is charged with the following: 

 
1. To continue to work with the NCTE/CCCC and the Convention Program Chair to make 

the convention increasingly accessible (through, for examples, creating and circulating 
in advance of the conference guidelines for accessibility and supporting an 
information table at the conference.) 

2. To promote best practices for access and full inclusion.  Accordingly, to help develop 
and maintain a website on disability issues and support the proposing of conference 
sessions on disability issues. 

3. To consult with NCTE on employment policies and practices to ensure access and full 
inclusion 

4. To identify funding sources for cost items such as the hiring of an ADA consultant. 



 

 
 

5. To research disability issues as they impact the writing classroom and the teaching 
and learning of writing. Then, if appropriate, to develop proposals for educating the 
membership on these issues to be presented to the EC for approval.  Finally to 
consider whether it would be appropriate for the CCCC to adopt a position statement 
on the teaching of writing to students with disabilities. 

6. To combine with other committees where possible to improve efficiency. 
 
* Committee on Globalization of Postsecondary Writing Instruction and Research 
(November 2018) 
This committee is charged to: 
 

1. Design a research project to gather information about writing programs in the U.S. 
that are attempting to address global communications and communication within 
globalized professions and communications. Since CCCC has numerous groups 
desiring to gather, analyze, and disseminate information about curricula and programs, 
this committee's research design (rationale, methodology, time and budget 
recommendations from CCCC, analytical framework) will be combined with other 
groups' data-collection requests.  

2. Design a research project to gather information about the growth of postsecondary 
writing education in different regions of the world.  

3. Identify organizations and networks in other regions that might form relations or 
partnerships with CCCC so as to establish international professional cooperation and 
communication. For each entry in this list, articulate one or two specific mechanisms 
to increase communication and propose one or two possible activities or agreements 
that might be possible between the entity and the CCCC. 

 
* Language Policy Committee (November 2018) 
The Language Policy Committee is charged to:  
 
Charge 1: Devise bold strategies and concrete tactics to protect language rights and promote 
language diversity in writing programs for legislators, policy-makers, and the public.  
 
Charge 2: Pull together a resource on effective pedagogies for advancing language diversity 
and meeting needs of English Language Learners 
 
Charge 3: Identify potential partners (groups, contacts, compatible missions to ours) for 
language diversity initiatives such as English Plus.  
 
Charge 4: Continue to update the bibliography for SRTOL and devise strategies for 
highlighting and promoting this important concept in a new way. 
 

entation Committee (March 2019) 
This committee is charged with the following:  
Charge 1:  Guide new members through the workings of the organization, including PEP 
participants, and help them derive the best of CCCC conferences for their interests, through 

working with CCCC program chairs as needed 
 

 
 
Charge 3: Recommend new member resources in a variety of formats, including the new 
member services online. 
 
* Research Committee (March 2020) 



 

 
 

This committee is charged to: 
 
1. To coordinate and undertake the initial review of CCCC Research Initiative grants, 

d any additional grants instituted by the EC, and to 
provide ranked recommendations and summaries of each grant to the CCCC Officers 

 
2. Based on experience of that review, to offer advice on the design, planning, 

publicizing, submission guidelines, and support materials associated with research 
grant submission and review; 

3. To work with the Officers and EC to develop and implement additional programming 
or support research grant recipients; 

4. To recommend to the Officers and EC and/or undertake specific projects intended to 
foster a culture of research within CCCC and to disseminate research beyond CCCC 
members, e.g. in public venues; and 

5. To recommend to the Officers and EC and/or undertake specific projects intended to 
foster research that represents underrepresented voices and subjects among CCCC 
members. 

 
* CCCC Committee on the Status of Graduate Students (March 2018) 
The CCCC Committee on the Status of Graduate Students is charged with promoting and 
supporting ongoing understanding about all aspects of teaching, graduate study, research, 
publication, professional development, professional hiring and other issues relevant to the 
well-being of graduate students as a vital component of our discipline and of the CCCC 
membership.  
  
Charges: 
 

1. To gather information about the needs of graduate students in CCCC. This might 
include:  

 polling membership regarding the effectiveness of CCCC in meeting the needs of 
graduate students  

 identifying other professional academic organizations that have substantial 
interest in graduate student issues in the humanities and determine what actions 

 
 reviewing the history of the CCCC with respect to its activities on behalf of 

graduate students 

 survey scholarship in the discipline of Rhetoric & Writing in order to identify work 
that specifically addresses graduate student issues 

 other actions appropriate to the task as the Committee sees fit 
 

2. Identify graduate student concerns that should be brought to the attention of the 
CCCC Officers and Executive Committee or to the general membership; 

 
3. Recommend appropriate actions to the CCCC Officers and Executive Committee. This 

might include position statements, support mechanisms, professional development or 
research opportunities, and future charges for this committee. 

 
* Committee on Undergraduate Research (March 2018) 
This committee is charged with the following: 
 

1. Lead a multi-stage participatory drafting process to create a position statement on 
undergraduate research. 



 

 
 

2. Collaborate with CCCC Program Chairs and UGR Poster Session organizers to further 
institutionalize the UGR Poster Session at CCCC; 

3. Work with the EC and NCTE staff to institute mechanisms for regular data collection 
regarding UGR presenters and presentations at CCCC; 

4. Explore the feasibility of establishing conference scholarships for undergraduate 
researchers; 

5. Network with relevant CCCC committees and SIGs to continue improving resources 
and support for UGR at CCCC and beyond. In particular, we will encourage the 
Committee on the Major in Writing and Rhetoric to update their important database of 
programs, and we will support them however we can. Likewise, we will encourage the 
Research Committee to include UGR in their initiatives and awards, and we will 
actively support their efforts. 

6. Establish protocols for sustainable information exchanges with UGR stakeholders 
affiliated with other organizations and relevant publications. 

7. Circulate data-driven information about undergraduate research, including curriculum 
and program profiles drawn from 2013 survey results. 

 
 

CCCC Task Forces 
 
* Open Access Task Force (March 2018)  
Charges: 
 
Analyze the feasibility of open source alternatives for all CCCC publications (including CCC, 
SWR titles, and Forum). Consider: 

 member appeal 

 intellectual property implications/messages 
 financial ramifications, if any 

 

publications, NCTE is not considered a university - will open source affect?) 
 
Following analysis, determine what will be feasible and create a plan for 
creation/conversation to open source, including logistics and timeline. 
 
* Strategic Action Task Force (March 2018) 
This task force is charged with creating resources that CCCC members can use to take 
strategic action on issues of concern. These should be specific and provide coaching and 
direction (rather than content). You certainly can, however, recommend relevant CCCC 
content like position statements, articles, and other resources. 
 
* Task Force on Cross-Generational Connections (May 2017) 
Background: As our profession ages, is has become increasingly important to create contexts 

s and activities, 
including mentoring, that recognize our history as well as our future, and our indebtedness to 
our progenitors as well as our aspirations for our successors. This task force will help set the 
direction for new programs, opportunities, and activities associated with cross-generational 
collaboration and dialogue. 
 
Charge 1: Inventory the current cross-generational activities and opportunities within CCCC, 
including activities associated with the Retired and Retiring Faculty SIG. 
 
Charge 2: Extend, expand, and consolidate this inventory as necessary to provide new and 
exciting cross-generational opportunities for the CCCC membership. 



 

 
 

 
Charge 3:  By the due date for documents for the 2014 CCCC convention, recommend to the 
Executive Committee a reasonable trajectory for the implementation of new cross-
generational programs, activities, and opportunities, and ways to sustain these initiatives into 
the future. 
 
*Task Force to Review Standing Group Application Procedures/Guidelines (November 
2017) 
 

1. Review description of CCCC Standing Groups (SGs), especially in light of the 

SG/SIG/Committee/Task Force descriptions in this document. Does description of SGs 
need to change? Consider: 

 What is the value proposition of SGs? What do they do for CCCC and what does 
CCCC do for them? 

 What is the relationship of the SGs to CCCC? 
 

2. Review application criteria. Consider: 
a. Time (five years, inclusive). Is this appropriate? 
b. Activity description. Is more/less needed? 
c. Expectations regarding governance documents (bylaws, policies). 

 
3. Review the CCCC Standing Group guidelines to consider whether anything needs to 

be added, changed, amended, etc. (Web site policies will be added.) 
 
 



 

 
 

Administrative Committees 
 
These committees have their membership reconstituted every year. Award 
committees are also reconstituted annually. (See the chapter on Awards for more 
specific information on awards and the award selection committees.) 
 
Nominating Committee 
The Nominating Committee consists of the two most recent Past Chairs plus five 
members, elected by the CCCC membership, who serve a one-year term. The CCCC 
Nominating Committee prepares a slate of candidates for vacancies that occur 
annually on the CCCC Executive Committee and selects candidates for the 

 
 
Resolutions Committee 
The Resolutions Committee recommends resolutions for consideration by CCCC 
members at the Annual Business Meeting. The Resolutions Committee consists of five 
members appointed by the Associate Chair. They serve a one-year term. 
 
Committee on Convention Concerns 
This committee provides both a forum for the discussion of concerns regarding 
CCCC convention site selection, convention scheduling, the proposal review process, 
and so on, and a platform for addressing those concerns. In addition to holding 
regular meetings and/or conducting business on-line, the Committee on Convention 
Concerns will host an open meeting at the CCCC Annual Convention, at a published 
time and place. This meeting is open to any CCCC member to attend to express 
his/her views regarding site selection, proposal review process, convention 
scheduling, etc. The committee is co-chaired by the CCCC Past Chair and the CCCC 
Chair; members will include but are not be limited to the CCCC Assistant Chair, and 
the Chairs of the Asian Caucus, the Black Caucus, the Caucus for American Indian 
Scholars and Scholarship, the Caucus of Lesbian and Gay Professionals, and the 
Latino/Latina Caucus. 
 
 
 



 

 
 

Committee Management Guidelines 

Much of the work of CCCC is done by administrative committees, special committees, and 
task forces.  This document recommends effective ways to organize and conduct the work of 
these groups. It is intended for the chairs of committees and task forces, and also describes 
the roles of CCCC Chair and NCTE staff as related to the work of committees and task forces. 
If you have any questions or concerns about these guidelines or any matters not addressed 
by the guidelines, please contact the CCCC Chair.  If you need copies of committee charges, 
committee report forms, or other materials, please contact the CCCC Administrative Liaison 
at cccc@ncte.org or 800-369-6283. 

TYPES OF COMMITTEES  

An Administrative Committee, such as the Nominating Committee, has routine functions 
which are described in the CCCC Constitution and Bylaws.   

A Special Committee
appointed by the chair for a period not to exceed three years; they may be renewed by action 

committee decides it is necessary to continue its work beyond three years, it should submit a 
written request and rationale in its final report.  That request will be considered by the 
Executive Committee and, if approved, the committee will be reconstituted with revised 
charges. 

A Task Force is similar to a special committee, but works on more specific projects outside 
those of current committees, and under a one-year timeline.   

CCCC COMMITTEE CHAIRS 

CCCC Committee Chairs carry the core responsibility of seeing committee work through and 
communicating with the CCCC Leadership. The CCCC Officers and Executive Committee 
strive to support these objectives without micro-managing the process. Here are ways 
committee chairs can lead a committee and seek support when needed: 

The CCCC Bylaws provide general instructions about committee operations in Section VII, 
which reads:  

A. Except where otherwise provided by the Constitution and Bylaws, committee 
members are appointed by the CCCC Chair after consultation with the officers and the 
Executive Committee. 

B. Committee budgets are adopted by the Officers' Committee after discussion with 
the Executive Committee. 

C. General plans for committees are approved by the officers. 

D. Committees report their actions orally or in writing to the Executive Committee at 
each of its regular scheduled meetings, and in writing at the end of their tenure. 

Communication, Meetings, and Support 

-to-face 
meetings at the CCCC or NCTE Conventions. NCTE staff will provide a listserv if desired, to 
facilitate communication among committee members.   



 

 
 

Part of the responsibility as Committee Chair is to engage committee members by 
encouraging and facilitating conversation. In most cases, doing so will be easy - committee 
members will be responsive and work will progress smoothly. But the experience and service 
of chairing a committee promises to be very rewarding even if a committee requires a little 
more encouragement to get underway. Past experience with such situations leads us to offer 
the following support, advice, and suggestions: iscouraged if committee 
members are not immediately responsive. Sometimes they will need repeated nudging to join 
in the conversation or to undertake the work of the committee. It is very natural, and not a 
negative reflection on the leadership, if committee members are initially reluctant to 
correspond. Keep trying.   

Experience with committee communications reveals that chairs should:  

 initiate correspondence with committee members as soon as possible after they are 
welcomed to the committee. Members generally feel heightened enthusiasm just after 
accepting positions on committees.  

 be goal-oriented and encourage members to accept specific responsibilities on the 
committee.  Gear conversation toward the charges and specific projects the 
committee will undertake to meet them. Gear individuals toward specific goals within 
each project  engage members in specific work with specific 
timeframes/deadlines. Be positive in tone.  

 write to individual members that are non-responsive or ask the CCCC Administrative 
Liaison to do so just to be sure they are receiving committee communications.  

 recognize that in general, most committee work will be done close to committee 
reporting time  either close to the convention or close to when web reports are due 

 

Sometimes, despite all efforts, committee communication will stall. Two factors that seem to 
help are: 

 Planning a face-to-face meeting at a convention (generally the CCCC Convention).   

 Encouraging committee feedback on drafts of web reports or reports to the CCCC 
Executive Committee.   

these time-locked ideas, there are additional resources: 

 Contact the CCCC Administrative Liaison to ensure there are no communication 
problems. 

 Share concerns/experiences with other CCCC committee chairs to get feedback/ideas 
(*every* committee chair has had this experience at some point).  

 Contact the CCCC Chair directly if there are concerns about the ability of the 
committee to see goals through and for options about re-organizing or disbanding the 
committee. 

 Do not be afraid to seek support from the CCCC Executive Committee in reports.  

The CCCC Leadership and Staff will be responsive to requests for support. If there are 
questions about anything from charges to budget requests, the CCCC Administrative Liaison 



 

 
 

or the CCCC Chair directly should be asked for help. In general, the CCCC leadership and staff 
will assume that committee work is going fine unless they are contacted and they will not 
seek communication or updates unless there is a specific reason to do so. 

Additional information about means/methods of communication and support are presented 
below: 

1. CCCC Committees will utilize a web-based forum for committee work using executive 
software. Committees will have areas for non-public committee discussions and to 
post public informational reports. The CCCC Chair and Administrative Liaison will have 
access to all discussions. This web forum will also be used by CCCC Committee Chairs 
to exchange information. CCCC Executive Committee members will be encouraged to 
read and respond to public areas of the web.   

2. Each CCCC Committee is invited to submit content for a committee website, 
published and updated by the CCCC Administrative Liaison. Website content is the 
responsibility of the sponsoring committee.  

3. Committee Chairs will be afforded the opportunity to meet with the CCCC Chair in 
person once annually as time allows. This meeting may take place as a part of another 

 

4. Three months prior to the CCCC Convention and the NCTE Conventions, the CCCC 
Administrative Liaison will contact Committee Chairs to make arrangements for space 
for your committee meeting and/or announcements to be printed in the program. All 
requests must be made in writing as early as possible to ensure space for a meeting.  

5. Policies on Per Diems: Committees will only receive one day's per diem for meetings 
held outside the time frame of the CCCC Convention (Wednesday through Sunday) 
and this must be pre-approved by the CCCC leadership. CCCC policy does not allow 
reimbursement for expenses related to travel or accommodations.  

Membership, Responsibilities, and Charges 

1. The CCCC Chair has the ultimate responsibility of seating and charging CCCC 

reference.  

2. Committee chair and members should be familiar with the committee's charge, which 
serves as a statement of the committee's functions. The chair is particularly 
responsible for guiding the group to work within the charge toward reaching the 
stated goals.     

3. If the committee feels it necessary to change or revise its charge, the committee 
should recommend such changes to the CCCC Chair, who will consult with the 
Executive Committee and inform the committee of any changes. Otherwise, progress 
toward stated charges is assumed.  

4. trating effort and progress toward 
completion of their charges in a timely fashion. Dysfunctional or non-functioning 
committees will be re-organized or disbanded. 

5. Assuming either a leadership or membership position on a CCCC committee is a 
substantial responsibility. The voluntary contribution made to both the committee and 
to CCCC is appreciated. If the decision is made that an individual can no longer serve 
on the committee, the CCCC Chair or the CCCC Administrative Liaison should be 



 

 
 

notified so that someone else may be appointed. While Committee Chairs themselves 
cannot appoint new members, they can ask individuals to help the committee in an 
outside consulting role without prior approval needed; however, it is good practice to 
inform the CCCC Chair (and the EC in bi-annual reports). 

6. Committee members should plan to attend as many committee meetings as possible 
and arrange any absences with the committee chair. Often, committees are able to 
conduct much of their business on-line, via conference calls, or through a combination 
of these means, and members who are unable to attend every meeting are still able to 
participate. The input and participation of members are valuable and vital to the 

 

Reporting 

All committee chairs should prepare a semiannual written report, which will be given to 
Executive Committee members for discussion and approval at its meetings during the CCCC 
Annual Convention and the NCTE Annual Convention. The reports should be filed via e-mail 
to the CCCC Administrative Liaison. Committee chairs will receive a request to make a report 
for distribution in the Executive Committee Agenda. The semiannual reports are a good way 
to keep the Executive Committee abreast of committees' activities. 
 
The narrative of a committee report should speak directly to the work of the committee on 
committee charges. It should be specific, if possible including examples of work completed or 
specifics about planned approaches. If the committee has encountered setbacks, the report is 
an appropriate place to present them, as well as suggesting alternative approaches or 
charges if desired.  
 
The report form provides space to request the Executive Committee's approval for action on 
a committee's projects. Please make requests as specific as possible, including deadline 
dates, rationales, etc. It also allows for committees to request funds over and above the 
$50.00 that will be routinely provided for expenses such as postage, phone expenses, 
photocopying, etc. 
 
If a report includes requests/recommendations for the Executive Committee to consider, the 
Executive Committee will discuss and if necessary vote on committee requests when they 
meet. Following the convention, the CCCC Chair and/or Administrative Liaison will be in 
touch to explain the Executive Com esponses to committee requests.  
 
If a committee report does not include any requests/recommendations, the committee will 
not be contacted following the convention unless the Executive Committee has questions or 
recommendations for the committee. The Executive Committee is likely to consider only the 
work of reporting committees at any one meeting, so if a report is not submitted to the 
Executive Committee, there will not be any post-convention follow up.  

Special Requests and Projects 

1. Budgets for special projects to be undertaken by a committee should be prepared and 
forwarded to Headquarters at least six weeks before the November or March 
Executive Committee meetings so that requests can be included in the agenda and, if 
necessary, so that the Executive Committee can consider monetary requests 
beforehand.     

2. Early assistance from the CCCC officers and/or NCTE Headquarters should be sought 
if a committee is contemplating a survey of CCCC members, NCTE members, or 
others. The officers must approve all questionnaires in order to be sure that legal and 
technical requirements of such instruments are met and that the studies are consistent 



 

 
 

with the functions of the committee. The officers and staff may be able to help by 
providing mailing lists, suggesting sampling techniques and offering other technical 
assistance. 
 
As with any project requiring funding, the CCCC Executive Committee must authorize 
any expenditures for surveys. Committees could consider submitting a proposal to the 
NCTE Research Foundation for funds (in lieu of or in addition to what the CCCC 
Executive Committee might approve). Surveys tend to be complicated and expensive 
undertakings. In some cases, information a committee wishes to collect may be 
available from other sources, or the committee may wish to collaborate with other 
committees on a survey (to reduce the cost and the inconvenience to members who 
participate in surveys). 

3. If an official CCCC sanction of a report/paper/guidelines, etc. intended for publication 
is needed, a copy of the publication and a budget request should be sent to the CCCC 
Chair and to Headquarters at least six weeks before one of the Executive Committee's 
scheduled meetings (mid-November and mid-March). Shortly after the meeting, the 
committee chair will be notified of the Executive Committee's decision on clearing the 
material for publication.  

4. If a committee plans to publish a book or monograph via CCCC or NCTE, the NCTE 
Senior Editor or the SWR Editor should be contacted for assistance in developing a 
prospectus. The prospectus will be judged, in most cases, by the NCTE Editorial 
Board, and the writers will be either encouraged to develop or discouraged from 
developing a full manuscript, depending on a variety of factors.  

5. CCCC officers should be consulted before seeking grants outside CCCC for the work 
of a committee. Grants often create legal obligations in which the Conference and 
NCTE have an understandable interest. 

6. CCCC officers should also be consulted before soliciting sponsorship from publishers 
independently of CCCC. Headquarters provides publishers with a list of options to 
support the convention activities.  

7. When printing material intended to foster exchange of information (for example, in 
newsletters), a disclaimer, which might read something like this: "The opinions 
expressed are those of the writers (editors) and do not necessarily reflect the view of 
CCCC or its Executive Comm  

8. Executive Committee approval should be sought before giving or implying a 
committee's endorsement of material (e.g., a journal or book) that lies within the 
committee's concerns. This guideline does not preclude praise for material in the 
course of an article, book, report, or bibliography the committee prepares.    

9. Committees can recommend awards to the Executive Committee. No official CCCC 
awards can be given by a committee itself. However, a committee can give 
commendations (honoring a retiring committee chair, for example). 

10. Contact the CCCC Chair to discuss collaborative efforts your committee would like to 
undertake with another committee. Such collaborations may require the approval of 
the Executive Committee and coordination with NCTE headquarters staff. 

11. Committees are invited to submit proposals for CCCC and NCTE convention sessions 
and workshops. Such proposals will be evaluated by the Program Chair for the 
convention on the same basis as all other proposals. 



 

 
 

12. After its three years of work, a committee can recommend its reconstitution to the 
CCCC Chair and Executive Committee. Such recommendations should contain a 
detailed rationale.   

 
CCCC CHAIR 

CCCC committees perform much of the work of the organization. As such, careful attention 
must be paid to the functionality of committees, size/makeup of committees, and scope of 
committee charges.  Most of these elements ultimately fall to the CCCC Chair to balance and 
maintain, and the quality of committee function can be greatly influenced by a few key 
decisions on the part of the Chair: 

A. Committee Rationale: Creating/Reconstituting and Disbanding Committees 

1. The CCCC Chair will not permit the existence of more committees than can reasonably 
be overseen and managed by the CCCC Leadership and Staff, considering direct as 
well as time-costs.  

2. Before seating a new committee or reconstituting an existing committee, the CCCC 
Chair will undertake a process of global committee review to ensure (a) managerial 
space for a new committee, and (b) need, including impossibility of addressing "new" 
charges with existing committees (see "Charges" below for additional information).     

3. The output of committees and progress with committee charges/goals will undergo 
regular review via annual reports. "Consent Agenda" reports to the Executive 
Committee will nonetheless undergo careful review by the CCCC Officers with respect 
to progress and committee accomplishments. The CCCC Chair will follow-up with any 
questions/redirection for committee chairs.   

4. Even if they request renewal, committees may be disbanded by a majority vote of the 
CCCC Executive Committee or by the Chair in consultation with the Executive 
Committee for a demonstrated failure to progress toward goals or inability to align the 
committee's function behind stated charges. The CCCC leadership recognizes that 
effort may not always translate to accomplishment or to timely progress. All 
reasonable effort will be taken to support committee work; still, dysfunctional 
committees will be disbanded rather than "worked around." The CCCC Executive 
Committee may disband committees that fail to request renewal/reconstitution by a 
stated deadline.     

5. The CCCC Chair will exercise considerable selectivity in constituting new committees 
and reconstituting existing committees, utilizing the following criteria:(a) Has the 
proposed committee been requested by two or more individuals or units (e.g. the 
Executive Committee, a group that wishes a committee, Officers' group etc.) and has 
that request been accompanied by a preliminary rationale, language for a charge, and 
suggested name for the committee?; (b) Does the proposal address a service not 
already provided by another committee or constituent group?; (c) Could any current 
committee take on the suggested charge or functions without over-burdening that 
group?; and (d) Is the proposal better suited to another entity within NCTE?  

B.  Membership 

1. The size of new or reconstituted CCCC committees should not exceed nine 
members, including the committee chair.    



 

 
 

2. Committees will include representation of membership in line with general CCCC 
policies (e.g., representation by people of color, two-year-college members 
etc.). Special considerations of representation may be required under specific 
circumstances at the CCCC Chair's discretion (e.g., ensure an Executive Committee 
member is on the committee to create a needed link etc.).  

3. The CCCC Chair will consider lists of suggested committee members from interested 
parties and will consult with the officers and Executive Committee in appointing 
members to committees.     

4. There will be some turnover of membership each time a committee is reconstituted. 

C.  Committee Naming and Charges 

1. The CCCC Chair will name new committees, carefully evaluating existing committee 
names and seeking to discern their functions at this level. Naming can be done in 
consultation with others as needed.     

2. The CCCC Chair will consider suggested charges from interested parties and may 
work closely with potential committee chairs and/or others to shape charges.     

3. The CCCC Chair may request recommended language and/or sample charges.  
In charging committees, the CCCC Chair should note that charges should be: 
(a) Specific and goal-oriented 
(b) Attainable during the current term of the committee 
(c) Not in conflict with any CCCC policies or formal procedures 
(d) Not threatening to CCCC/NCTE's status as a 501c3/charitable entity 
(e) Not overlapping with charges or requests of existing CCCC committees 
(f) Not in conflict with charges or requests of existing CCCC committees     

4. CCCC Committees may request to collaborate on projects/charges or may be 
assigned to do so by the CCCC Chair.     

5. The CCCC Chair may modify existing committee charges to better align them with 
standards presented here.  

D.  Communication 

1. The CCCC Chair will be available to support committee work as needed, including 
responding to requests from committee Chairs, via the Administrative Liaison, 
although committee work always continues at the Chair's discretion and under the 
Chair's direction.     

2. The CCCC Chair will announce an annual meeting time with CCCC Committee Chairs 
as a group. This time may be during another meeting of the CCCC Officers or 
Executive Committee, or may be held online.     

3. The CCCC Chair will stay current with the work of the CCCC Committees by reviewing 
the CCCC website committee communication area and responding as needed. 

 
HEADQUARTERS SUPPORT 

Committee chairs and committee members can depend on the following kinds of support 
from the CCCC Administrative Liaison: 



 

 
 

1. Handle all administrative committee work, including inviting/thanking members, 
requesting, collecting and reformatting committee reports, and follow-up 
communications from the Officers' and Executive Committees.     

2. Update (with submitted content) and publish webpages for CCCC Committees as 
requested.     

3. Keep Committee Chairs apprised of projects and opportunities that may be of interest. 
    

4. Make available on the CCCC website a current list of CCCC Committees, Committee 
Chairs and members, and committee charges. S/he will specifically make this 
information available to the CCCC Chair as needed in referencing materials/members 
for new/reconstituted committees.     

5. 
relevant or timely items that arise.     

6. Act as liaison between CCCC committees, committee chairs, and the CCCC Chair as 
needed 

 
 
 



 

 
 

A Sturgis Moment 
Committee Reports 

 
1. Helpful committee reports include the following information: 

a. A statement of the charge, or work, assigned to the committee and any 
special instructions given to it; 

b. A brief statement of how the committee carried out its work;  
c. A description of the work that the committee performed together with 

 
d. Motions or recommendations that should be taken by the organization.  

These should be attached to the report but should not be included in it. 
 

2. The reports should be approved by a majority vote of the committee and 
signed by those committee members who agree with it. Those who dissent 
may write a separate report (multiple minority reports are possible), or they 
may sign the report but indicate in the margins the portions with which they 
disagree. 

 
3. Committee reports cannot be amended except by the committee, because no 

one can make the committee say anything it does not wish to say. 
 

4. Motions submitted by a committee do not require a second. They can be taken 
up separately after the report is presented, or under New Business, or at some 
other time.  Like all motions, they are discussed and may be amended before 
they are voted on. 

 
5. Committee reports can be handled in any of the following ways: 

a. The report may be filed, the usual method of disposing of reports. The 
presiding officer may order the report filed or may invite a motion to do 
so. Filing a report makes it available for information and future 
consideration but does not bind the organization t
findings or recommendations. 

b. The subject matter and report may be referred back to the committee 
(or to a different committee) if further study, modifications, or 
recommendations are needed. 

c. Consideration of the report may be postponed to a more convenient 
time. 

d. 
exceptions/reservations. However, adopting or accepting a report 
commits the assembly to all the findings, opinions, and 
recommendations contained in the report (but not to any 
recommendations submitted separately or attached to the report). 

adopting/accepting them. 
e. 

cannot refuse to receive and hear the report of a committee it has 
authorized. 

 
 



 

 
 

CCCC Committee Reports 
 

Chairs of CCCC committees should prepare biannual written reports for the CCCC Executive 
Committee to discuss at the CCCC Annual Convention and the NCTE Annual Convention. The 
reports should be returned to Headquarters, usually about six weeks prior to the next 
Executive Committee Meeting. The committee chair should receive a request to report the 

adline for 
submissions.   
 
To the report author: Please fill out the committee report form below. When completed, 
please include this form as an email attachment to: ksuchor@ncte.org. Please continue down 
the page for additional attachments (budget requests) and attach/include additional 
documentation as needed.   

 
Committee Reporting: 
 
To: CCCC Executive Committee 
Report Author:    
Date of This Report:   
  
Please give a very brief historical overview of this Committee: 
 
Members on the Committee: 
 
Members Active in On-Line Discussion: 
 
 1.  
 2.  
 3.  
 4.  
  
Committee Charge(s): 
 
 Charge 1:   
 
 Charge 2:   
 
 Charge 3:   
 
What major actions or projects have been completed by your committee since 
November 2012? 
 

progress in completing your charges? **If your committee is currently charged with 
reviewing, revising, or reaffirming an existing CCCC position statement, please provide an 
update on your progress.** 
 
What has your committee done that the membership in general should be aware 
of? Please compose a brief post for the CCCC web site that highlights your ongoing 
work. NCTE staff will see that your text is posted on your committee's behalf.  
 
Please provide a paragraph addressed to the general public describing the significance 



 

 
 

and topics (these may be used in an outreach campaign to help others appreciate the 
significance of scholarship and service work in rhetoric/composition and the humanities, 
generally). 
 
Does your committee have any recommendations for the CCCC Executive Committee?  
 
(please continue down the page for additional attachments)  
To the report author: Please fill out any budget requests you have as an attachment to your 
report and attach additional documentation as necessary. Copy this blank form for each 
additional project. NOTE: If you are requesting $50.00 or less, you do not need to complete a 
budget request. CCCC has budgeted this amount for your committee in 2006 already. Simply 
request reimbursement (with documentation) from headquarters at the time of the 
expenditure. 
 
Attachment 2: Committee Budget Request 
 
Project title:  
Funds will be needed beginning on      .   
Project requiring funds will end      . 
 
Salaries (if any) 
    
1. Paid Position:           

Amount: $ 
Calculation of amount (e.g., 10 hours @ $15 per hour):   

  
TOTAL SALARIES: $ 
 
Supplies and Equipment (if any) 
    
1. Item:          

Amount:       $ 
 
TOTAL SUPPLIES:   $ 
 
Travel Funds (if any) 
Purpose of Trip:  
Length of Trip:  
Number of people traveling:  
 
Mode of Transportation:       
Amount:             $ 
 
Lodging         
Amount:            $ 
 
Per Diem         
Amount:            $ 
 
Other (specify)        
Amount:            $ 
 
TOTAL TRAVEL           $ 
TOTAL REQUEST           $ 



 

 
 

CCCC Member Groups 

The Conference on College Composition and Communication (CCCC) has a number of 
Member Groups that hold meetings, sponsor panels and workshops at the Annual Convention, 
publish newsletters, and carry on other activities within the framework of the organization. 
CCCC is pleased to recognize such groups, encourages their existence and growth, and 
provides time, space, and appropriate publicity to foster their effective operation. 
 
Member Groups vary considerably in their size, connection with CCCC, and range of activities. 
Some are relatively permanent groups governed by leaders and members of CCCC; others 
are substantially identified with other organizations and choose to meet at the CCCC 
Convention as a convenience to their members; still others are relatively casual groupings of 
persons drawn together by interests in common but having little or no governing structure. 

CCCC provides the following framework to enable its members to form groups that best 
meet their specific needs: 

Special Interest Groups (SIGs): CCCC continues to support interest groups within existing 

Convention to discuss issues related to the profession.  

Standing Groups: Standing Groups are membership-driven groups focused around a common 

start as SIGs and apply for Standing Group status. Chairs or co-chairs are elected from the 
membership rather than appointed. They have organizational status as an ongoing group, 
provide necessary annual updates to the CCCC leadership and abide by their bylaws. NOTE: 
The following caucuses, which meet at the CCCC convention, are exempt from the 
application, reporting, and review parameters required for Standing Groups: Black Caucus, 
Latino/a Caucus, American Indian Caucus, Asian/Asian American Caucus, and Queer Caucus. 

There is no requirement for cur
wish to formalize their relationship to CCCC in this way. They will retain their designation as 
SIGs. 

2017 CCCC Special Interest Groups (SIGs) and Standing Groups 

Guidelines for Forming a Member Group 

These guidelines are designed to encourage a diversity of member groups present at the 
CCCC Convention and to avoid creating new groups that duplicate existing efforts. To form a 
member organization, you must complete the following steps:   

Forming Special Interest Groups 

1. Check the current listing of organizations. If none exists on the topic of your interest, 
CCCC 

Guidelines for Leaders of Membership Groups  

2. To propose a new Special Interest Group, you must submit a program proposal form 
for the next CCCC Convention by the published deadline. An official invitation to 
appear on the CCCC Convention Program is your confirmation that your Special 
Interest Group proposal was accepted.  

3. If your proposal is accepted, please conduct your Special Interest Group in 
CCCC Guidelines for Leaders of Membership Groups  

http://cccc.ncte.org/library/NCTEFiles/Groups/CCCC/2017CCCCSIGs_StandingGroups.pdf
http://cccc.ncte.org/library/NCTEFiles/Groups/CCCC/2017CCCCSIGs_StandingGroups.pdf
http://cccc.ncte.org/cccc/sigs#guidelinesforleaders
http://cccc.ncte.org/cccc/sigs#guidelinesforleaders
http://cccc.ncte.org/cccc/sigs#guidelinesforleaders


 

 
 

Applying for Standing Group Status: Processes and Guidelines 

Background 
 
At its November, 2012 meeting, the CCCC Executive Committee approved recommendations 
 
from the Task Force to Review Special Interest Group Guidelines for the creation of Standing 
 
Groups, a new category of membership constituency. Standing Groups are formed from 
existing groups, typically but not exclusively SIGs,1 that can demonstrate sustained 
organizational activity within CCCC for a period of at least five consecutive years, and want 
to solidify their relationship to the organization. Standing Groups are allotted one designated 
panel in addition to a business meeting at the Annual Convention, subject to the Program 

 that the 
Program Chair designates for those meetings. Standing Group panels are listed in the 
program and include the names of panelists. However, speakers on Standing Group panels 
(but not chairs or respondents) are not permitted another speaking role at the conference. 

It is important to realize that Standing Group status may change the nature of an existing 
member group: 

 It significantly formalizes the group through the provision of a set of bylaws, a 
 
membership structure, and a process for the rotation of its leadership.  

 It requires the submission of an annual report to the Executive Committee detailing 
 

 What are often informal, grass-roots meetings of the SIG or other group will become 
 
somewhat more formal business meetings with Standing Group status. 

Before considering applying for Standing Group status, existing SIG or other group 

discuss whether these will be helpful changes in l  purposes 
and goals. 

The following guidelines are designed to help existing groups to develop a successful plan 
to request Standing Group status. Proposals are read and discussed by the CCCC 
Officers. Proposals may be rejected for several reasons, including too little documentation of 
sustained activity, significant overlap with existing groups, or not enough detail in the bylaws 
or membership structure; or they may be returned for further elaboration or revision. 
Existing Standing Groups may also be dissolved if there is insufficient evidence of activity 
documented in the annual reports, or if the group is no longer supporting the mission of the 
organization or following its bylaws and leadership rotations. In addition to the guidelines, we 
also provide a sample Standing Group proposal that was judged to be highly successful. 

[1At its meeting in March of 2013, the Executive Committee further clarified eligibility for 
Standing Group status, from SIGs only to any member group that can demonstrate at least 
five years of consecutive, organized activity (and meetings at CCCC conferences) involving 
an appropriate cohort of CCCC members.] 

 

 

http://cccc.ncte.org/library/NCTEFiles/Groups/CCCC/samplesuccessfulapp.pdf


 

 
 

Guidelines for Standing Group Application 

1. Criteria: to be eligible to apply for Standing Group status, an existing SIG or other member 
group must:  

 have been organized and regularly meeting at the CCCC convention (and preferably 
corresponding, meeting, or otherwise engaged between conferences) for at least five 
consecutive years; 

 be able to document activity among a reasonable number of members, which includes 
activities open to all CCCC members. 

 fill a clear need for CCCC members and the organization and explain how it is  aligned 
 

If a group has been recently formed and cannot meet the eligibility criteria, it can continue to 
organize itself (particularly as a SIG), document its activity, and, if desired, apply for Standing 
Group status when it has achieved sufficient longevity and activity to be eligible.  

To this end, a SG application should include: 

 a description of the organization 

 an explanation of how it fills a clear need for CCCC members and the CCCC as an 
org  

 a set of bylaws indicating how officers are elected 

 a list of members, who must also be members of CCCC (more detailed guidelines and 
criteria appear below). 

In recognition for this level of responsibility to CCCC, each Standing Group will be allotted 
one designated panel in addition to a business meeting at the CCCC Annual Convention, 

with the Program Chair. Standing Group business meetings will be held during the regular 
slots made available for such meetings by the Program Chair. 

2. Application requirements: Applications should be carefully conceptualized, detailed, and 
documented, and include all the required components:  

 the name of the proposed Standing Group; 

 a description of the current SIG or member group and its purpose(s), and a history of 
its activities over at least the previous five years (inclusive of five consecutive CCCC 
conferences);  

 a set of explicit bylaws that can serve as a governing document;  

 a set of policies related to the election of officers and their rotation; and  

 a list of current members (all Standing Group members must be members of CCCC). 
 
Sample Successful Standing Group Application (PDF) 

3. Application submission: Please submit all applications to cccc@ncte.org with the subject 

http://cccc.ncte.org/library/NCTEFiles/Groups/CCCC/samplesuccessfulapp.pdf
mailto:cccc@ncte.org


 

 
 

for CCCC convention proposals, please visit http://www.ncte.org/cccc/sigs. Currently, we 
are accepting applications at any time and these will be reviewed on a rolling basis. 
Standing Groups approved between now and April 2017 will be eligible for a sponsored 
panel for the 2018 Convention. The deadline to submit an application to be considered 
for the 2018 CCCC Convention is Wednesday, April 5, 2017 (you will be notified whether 
or not you have received Standing Group status in time to submit your program 
proposal). 

Guidelines for Leaders of Member Groups 

Guidelines for Special Interest Groups (SIGs) 

1. If your SIG wishes to reserve a meeting time and room at the CCCC Convention, 
please notify the CCCC Program Chair about your particular needs at the Convention 
by completing the Convention Call for Proposals Form available online, identifying 
yourself as a Special Interest Group.  

2. If given meeting space, please mention the Conference on College Composition and 
Communication in any promotional materials you send out announcing your meeting 
at the CCCC Convention.  

3. , 
publication, or grant application sponsored by their membership. When printing any 
such material, please include a disclaimer, which might read something like this: "The 
opinions expressed are those of the writers [editors] and do not necessarily reflect the 
view of CCCC, its officers, or its Executive Committee.  

4. If you wish official CCCC sanction of a report/paper/guidelines, etc., intended for 
publication, please send a copy of the manuscript to the CCCC Chair and to 
Headquarters at least six weeks before one of the Executive Committee's scheduled 
meetings (mid-November and mid-March). Shortly after the meeting, we will notify the 
Chair of the Executive Committee's decision.  

5. Please consult the CCCC Officers before seeking grants outside CCCC for the work of 
your group. Grants often create legal obligations in which CCCC and NCTE have an 
understandable interest.  

6. Seek approval-in-principle from the CCCC Officers for any surveys of the CCCC 
membership or the profession at large if the survey carries the name of CCCC. In 
responding, the Officers may advise on availability of funds to help in the survey, on 
technical improvements that might be made, and on access to Headquarters.  

7. If your group is interested in publishing a book or monograph, please contact the 
NCTE Senior Developer or the SWR Editor for preliminary review of the project/idea.  

Guidelines for Standing Groups 

1. Standing Groups are guaranteed a business meeting slot in the program as well as one 
roval) at the Convention each 

year. The Standing Group is asked to submit both a proposal for a business meeting as 
well as a sponsored panel, if it wishes to hold these, through the regular proposal 

 proposal form, please check 

proposal--in both cases, please indicate the name of the Standing Group somewhere 
in the submission). In addition, Standing Groups may request to host a sponsored 

http://www.ncte.org/cccc/sigs


 

 
 

workshop rather than a sponsored panel at the discretion of the Program Chair and as 
space permits. Standing Groups may request this exception with the understanding 
that proposers would need to both make the case and provide the proof of a likely 
audience at the sponsored workshop. Any Standing Group that requests and is 
granted a workshop must then document sufficient attendance to sustain that request 
in future years. Please mention the Conference on College Composition and 
Communication in any promotional materials you send out announcing your meeting 
at the CCCC Convention.  

2. Members of Standing Groups must be members of CCCC. Standing Groups are 
expected to submit a copy of their bylaws and a brief annual report of their activities 
(with recommendations for future action) no later than 30 days after the conclusion of 
the CCCC Convention. The report should be addressed to the CCCC Officers and 
include a brief status report, including attendance and any other important 
information concerning (1) their business meeting, (2) other CCCC sponsored 
activities, such as a sponsored panel, and (3) recommendations/proposals for future 
action.  

3. Recognizing the integral relationship between the contributions of Standing Groups 
and the mission of CCCC, each Standing Group is allotted one panel in addition to a 

approval.   

4. CCCC retains the right to review and approve the use of its name on any award, 
newsletter, publication, and grant application generated by Standing Groups. Standing 

materials. When a Standing Group creates materials that have not been reviewed by 
CCCC, those materials should include the disclaimer, "The opinions expressed are 
those of the writers [editors] and do not necessarily reflect the view of CCCC, its 
officers, or its Executive Committee."   

5. If you wish official CCCC sanction of a report/paper/guidelines, etc., intended for 
publication, please send a copy of the manuscript to the CCCC Chair and to 
Headquarters at least six weeks before one of the Executive Committee's scheduled 
meetings (mid-November and mid-March). Shortly after the meeting, we will notify the 
Chair of the Executive Committee's decision.  

6. Please consult the CCCC Officers before seeking grants outside CCCC for the work of 
your group. Grants often create legal obligations in which CCCC and NCTE have an 
understandable interest.  

7. Seek approval-in-principle from the Officers for any surveys of the CCCC membership 
or the profession at large if the survey carries the name of CCCC. In responding, the 
Officers may advise on availability of funds to help in the survey, on technical 
improvements that might be made, and on access to Headquarters.  

8. If your group is interested in publishing a book or monograph, please contact the 
NCTE Senior Developer or the SWR Editor for preliminary review of the project/idea. 

 
Current CCCC Standing Groups can be found at: 
http://www.ncte.org/cccc/sigs#currentsg  

 
 
 

http://www.ncte.org/cccc/sigs#currentsg


 

 
 

 

 
 
 

CCCC Affiliates 
 

In March 1999, the CCCC Executive Committee approved a trial program of CCCC Affiliates. 
The Executive Committee will evaluate the success of this program in 2002. Groups who wish 
to affiliate with CCCC should contact the CCCC Administrative Assistant for application 
materials. 
 
Guidelines for Affiliation with CCCC 

 
1. Any student group wishing affiliation with CCCC must first be a recognized affiliate of  

NCTE. 
 
2. Once accepted as an affiliate to NCTE, the group can submit an application for affiliation 

with CCCC, a constitution, annual dues in the amount of $2.00, and an annual report. 
 
3. The CCCC Executive Committee will approve the student affiliate. Once approved, the 

Chair or her or his designee will send the newly-formed student affiliate a letter of 
recognition. 

 
4. Annual dues of $2.00 and the submission of an annual report are required to maintain 

affiliate status. 
 
 
Note: Unlike NCTE, CCCC does not operate through a Board of Directors. All CCCC members 
are welcome to attend the Annual Business Meeting (held at the CCCC Annual Convention) 
as voting members. (Student members are voting members of CCCC.) 
 
 
 
 April 1999 
 (These guidelines will be reviewed in March 2002.) 
 
 
 



 

 
 

6  Awards 
 
Braddock Award 
The Braddock Award Committee consists of five members appointed for a one-year term by 
the CCCC Associate Chair to select the best article in CCC for the given calendar year. This 
award is presented at the CCCC Convention. 
 
Exemplar Award  
This award will be presented, as occasion demands, to a person who has served or serves as 
an exemplar for our organization, representing the highest ideals of scholarship, teaching, and 
service to the entire profession. Because the Exemplar Award seeks to recognize individuals 
who set the very best examples for the rest of us, representing what the ideal 
teacher/scholar/colleague can be at his or her best, service should be national or 
international in scope. The winner will be recognized at the General Session of the CCCC 
Annual Convention and is invited to address the membership during this session. 

 
The Exemplar Award Committee is a subcommittee of the CCCC Executive Committee. The 
CCCC Chair appoints five people from the CCCC Executive Committee to serve staggered 
two-year terms. All persons previously nominated for this award remain in consideration until 
they receive the award or for three years from the n
whichever occurs first. 
 
Outstanding Book Award 
The CCCC Outstanding Book Award is presented annually for work in the field of composition 
and rhetoric. Each year two awards will be given: one award for a single-authored or multi-
authored work and one award for an edited collection of scholarly work. Both categories will 
be evaluated for scholarship and research in the areas of pedagogy, practice, history, and 
theory. To be eligible for the award, a nominee must be a member of CCCC and/or NCTE at 
the time of nomination. To nominate a volume for the award, the author, editor, publisher, or 
reader must be a CCCC and/or NCTE member. The CCCC Chair appoints five people to serve 
a one-year term on this Outstanding Book Award Committee.  
 
Outstanding Dissertation Award in Technical Communication 
This award is given annually at the CCCC Convention. Dissertations are evaluated by the 
following five criteria: originality of research, contribution the research makes to the field, 
methodological soundness of the approach used, awareness of the existing research in the 
area studied, and overall quality of the writing. The CCCC Chair appoints five people to serve 
a one-year term on this Outstanding Dissertation Award in Technical Communication 
Committee. 
 
James Berlin Memorial Outstanding Dissertation Award 
This award is given annually to a graduate student whose dissertation improves the 
educational process in composition studies, or adds to the field's body of knowledge, through 
research or scholarly inquiry. The CCCC Chair appoints five people to serve a one-year term 
on this committee. 
 
Scholars for the Dream Travel Award 
CCCC sponsors this award to encourage scholarship by historically underrepresented groups. 
These groups include African Americans, Asian Americans, Mexican Americans, Puerto Ricans 
and other Latino and Latina Americans, and American Indians  persons whose presence and 

offers up to ten emerging scholars travel awards of $750 each, sponsors a breakfast or coffee 



 

 
 

for all award winners, and gives a one-year membership in NCTE and CCCC. The CCCC Chair 
appoints five people to serve a one-
Selection Committee considers originality of research, significance of pedagogical or 
theoretical contributions to the field, and potential for larger, subsequent projects.  
 
Professional Equity Project (PEP) 
CCCC with support from Cengage Learning sponsors this grant to attend the CCCC 
Convention for the purpose of encouraging professional development for teachers of writing 
with part-time or adjunct status at two-year colleges, four-year colleges, and universities. The 
$310 grant includes a check for $150 to help cover expenses, a paid registration for the 
conference, and a coupon good for one membership to CCCC. CCCC seeks nominees 
exhibiting a sustained interest in the teaching of writing both faculty early in their career and 
more experienced faculty. Preference is given to nominees who have never attended a CCCC 
Convention and live in close proximity to the convention site. The CCCC Administrative 
Liaison selects the recipients. 
 
Tribal College Faculty Fellowship 
The Tribal College Faculty Fellowship offers financial aid to selected faculty members 
currently working at tribally controlled community colleges to attend the CCCC Convention. 
The two grants are in the amount of $1,250 each (the amount was increased from $750 each 
in 2015). CCCC asks nominees to identify who they are as a teacher and what they teach at 
their tribal college; what their research interests are; and what they hope to gain from the 
experience of attending CCCC (how it could help them in their teaching or research). The 
CCCC Chair appoints five people to serve a one-year term on the selection committee. 
 
Writing Program Certificate of Excellence 
This award honors up to 20 writing programs a year. The award is announced in CCC, on the 
CCCC Web site, at the annual meeting, and in social media and online communications. 
Winners are recognized at the annual Awards Session at CCCC. At that time, the program is 
presented with a framed certificate, as well as a letter of commendation. The CCCC Chair 
appoints five people to serve a one-year term on the selection committee. 
 

 
To remember and honor the Chairs of CCCC who have passed away, the CCCC Executive 
Committee has created scholarships of $750 each to help cover the costs of four, full-time 
graduate students who are presenting at the annual convention. The winners are presented 
with certificates at the Awards Session at CCCC. The CCCC Chair appoints five people to 
serve a one-
considers the applicants articulation of their plan for a career in rhetoric and composition 
studies as well as the quality of their CCCC program proposal. 
 
Research Initiative 

What We Know, 
What We Need to Kno
years (2004-2005, 2005-2006, and 2006-2007). This effort was largely focused on 
supporting new meta-analytical research by providing funding and an opportunity for 
researchers from all participating institutions to gather to share ideas and receive advice. The 
program aimed to create an opportunity for researchers to bring together what the 
profession has already learned, through a variety of methodologies, regarding the teaching 
and study of composition, rhetoric, and literacy. While each award year had a slightly 
different focus, in general the proposed research addressed questions such as: What do we 
know?  What do we still need to know?  What research approaches seem fruitful? 

The Research Initiative was indefinitely put on hold by the CCCC Executive Committee 
in March of 2007. In April 2008, the CCCC Executive Committee approved committing 5% of 



 

 
 

the contingency reserve in FY09 to establish a core descriptive database that can serve as a 
resource for future CCCC-funded research projects. The CCCC annual budget continues to 
include a commitment of 6.5% of the contingency reserve for the CCCC Research Initiative 
and the Emergent Researcher Awards (see below). The current call for proposals and 
information on the projects funded by the CCCC Research Initiative can be found at 
http://www.ncte.org/cccc/awards/researchinitiative. 
 
CCCC-Sponsored Research: Writing in High School, Writing in College 
In the spring of 2006, the CCCC Executive Committee invited proposals for a single grant of 
$25,000 to study the amount and kinds of writing American students do in high school and 
college. The purpose of this focused initiative is to create an empirically-based description of 
student writing in school and college settings. The expectation for the project was that it 
would begin in late spring 2006, that the bulk of data would be gathered during fall 2006, 
with a progress report made by November 1, and with a final report due in March 2007. The 
ideal proposal would be national in scope, gathering information from enough students, in 
enough diverse settings, that broad claims could reasonably be made about the nature 
nationally of student writing. In May of 2006, CCCC awarded Dr. Joanne Addison, University 
of Colorado at Denver and Health Sciences Center, and Dr. Sharon James McGee, Southern 
Illinois University Edwardsville, the $25,000 grant. The selection committee was especially 
impressed by the thoughtful work Drs. Addison and McGee had already done on the survey 
instrument. Committee members also liked the portfolio approach to assessing student work. 
In the spring of 2007, the project deadline was extended to June 2008. 
 
Technical and Scientific Communication Awards 
This award accepts nominations for outstanding books and articles in technical and scientific 
communication in six categories: Best Book; Best Original Collection of Essays; Best Article 
Reporting Qualitative or Quantitative Research; Best Article Reporting Historical Research or 
Textual Studies; Best Article on Philosophy or Theory; and Best Article on Pedagogy or 
Curriculum. To be eligible for the awards, a nominee must be a member of CCCC and/or 
NCTE at the time of nomination. To nominate a work for the awards, the author, editor, 
publisher, or reader must be a CCCC and/or NCTE member. The winners are presented with 
certificates at the Awards Session at CCCC. The CCCC Chair appoints five people to serve a 
one-year term on the selection committee. NOTE: This award was previously an NCTE award. 
 
Luiz Antonio Marcuschi Travel Awards 
Two $1,000 travel reimbursement awards are available to scholars from Mexico, Central, or 
South America who have papers accepted for presentation at the CCCC Convention. The 
winners are presented with certificates at the Awards Session at CCCC. The CCCC Program 
Chair and appointees from the Stage II review process select the winners. The selection 
committee considers the applicants application letter as well as the quality of their CCCC 
program proposal. This award is provided for through an endowment funded by CCCC Past 
Chair Charles Bazerman. 
 
Advancement of Knowledge Award 
This award is presented annually for the empirical research publication in the previous two 
years that most advances writing studies. To be eligible for the award, a nominee must be a 
member of CCCC and/or NCTE at the time of nomination. To nominate a publication for the 
award, the author, editor, publisher, or reader must be a CCCC and/or NCTE member. The 
selection committee considers the nominated work as well as a brief statement of the work's 
contribution to the profession. The winners are presented with a plaque at the Awards 
Session at CCCC. The CCCC Chair appoints three people to serve a one-year term on the 
selection committee. This award is provided for through an endowment funded by CCCC Past 
Chair Charles Bazerman. 
 

http://www.ncte.org/cccc/awards/researchinitiative


 

 
 

 
Research Impact Award 
This award is presented annually for the empirical research publication in the previous two 
years that most advances the mission of the organization or the needs of the profession. To 
be eligible for the award, a nominee must be a member of CCCC and/or NCTE at the time of 
nomination. To nominate a publication for the award, the author, editor, publisher, or reader 
must be a CCCC and/or NCTE member. The selection committee considers the nominated 
work as well as a brief statement of the work's contribution to the profession. The winners are 
presented with a plaque at the Awards Session at CCCC. The CCCC Chair appoints three 
people to serve a one-year term on the selection committee. This award is provided for 
through an endowment funded by CCCC Past Chair Charles Bazerman. 
 
Assistance Fund for Contingent Faculty 
The CCCC Assistance Fund for Contingent Faculty, established in 2012, supports annual 
awards in the amount of $500 each for contingent faculty at two-year colleges and four-year 
colleges and universities to travel to the CCCC Annual Convention. Applicants must reside 
more than 300 miles from the convention site. The number of available awards each year will 
be dependent on the donations raised each year from the CCCC membership. Recipients are 
chosen at random in early January. CCCC member contributions for this fund are solicited 
during November and December each year, however, contributions are accepted throughout 
the year. Contributions collected throughout a given calendar year are applied to the awards 
in the subsequent calendar year. 
 
Gloria Anzaldúa Rhetorician Award 
This award is presented annually to support scholars whose work participates in the making 
of meaning out of sexual and gender minority experiences. Applicants must be accepted to 
the CCCC Annual Convention program and should currently be enrolled in graduate school or 
be first time presenters at the Convention. All candidates should show potential as scholars of 
rhetoric and composition. We encourage sexual and gender minority applicants, who may (or 
may not) identify as lesbian, gay, bisexual, transgender, queer, two-spirit, questioning, 
intersex, asexual, ally, or pansexual (LGBTQ2QIAAP), though applicants who do not see 
themselves reflected in these categories are also encouraged to apply. Up to three awards 
are given at $750 for travel-related expenses to the CCCC Convention and a one-year 
membership in CCCC/NCTE. To honor the recipients, CCCC hosts a reception during the 
CCCC Annual Convention. The Awards Selection Committee choose up to three winners 
based on the following criteria: originality of research; critical engagement with and 
contribution to current scholarship in queer studies and rhetoric/composition; and potential 
for lasting projects. Winners are notified in December. 
 
Lavender Rhetorics Award for Excellence in Queer Scholarship  
This award is presented annually to three works (one book, one article, and one dissertation) 
published within the past two years that best make queer interventions into the study of 
composition and rhetoric. Works should rise to a high level of excellence in their originality, 
the significance of their pedagogical or theoretical contributions to the field, and their 
existing or potential influence. The Selection Committee will consider the nature of the 

lizes research 
or scholarship to fill voids in our existing knowledge, how well the work demonstrates 
potential for application (pedagogically or in other contexts), and what promise the work 
holds for future exploration and investigation. To be eligible for an award, both the author of 
the work and the individual making the nomination must be members of CCCC and/or NCTE 
at the time of nomination. Recipients of this award will receive a one-year membership in 
CCCC/NCTE and be recognized and receive a plaque during the CCCC Awards Session. The 
winners are notified by mid February. 
 



 

 
 

 
Stonewall Service Award 
This award is presented annually to recognize members of CCCC/NCTE who have 
consistently worked to improve the experiences of sexual and gender minorities within the 
organization and the profession. Recipients of this award will receive a one-year membership 
in CCCC/NCTE and be recognized and receive a plaque during the CCCC Awards Session. 
The winner will be notified in December. 
 
Disability in College Composition Travel Awards 
These six awards (three for graduate students and three for faculty and staff) are presented 
annually to support scholarship dedicated to improving knowledge about the intersections of 
disability with composition and rhetoric, the value of disability as a source of diversity, 
inclusive practices and the promotion of access, and the value of disability as a critical lens. 
These awards encourage new scholars who investigate issues relating to disability and to the 
field of composition and rhetoric to present their work at the conference; we hope to 
recognize the efforts of individuals dedicated to improving the experiences of people with 
disabilities in the field; and we believe it is important to support scholars with disabilities to 
travel to share their work. The awards ($750 each) are to be used for travel assistance, based 
on review of accepted CCCC Annual Convention program proposals. Clear preference will be 
given to first-time conference attendees and/or untenured faculty. In addition to the $750 
award, winners receive a one-year membership in CCCC/NCTE and are presented with a 
certificate during the CCCC Awards Session. The winners are notified by the first week in 
January. These awards are currently approved for 3 years (2015-2017) at which time the CCCC 
Executive Committee will review the program. 
 
Emergent Researcher Awards 
These awards are intended to invest in our organization's members by rewarding and 
supporting: early career researchers; writing faculty/instructors who have not had the 
opportunity to engage in funded research; and/or writing faculty/instructors who do not have 
support for research within their institutions. In addition to research funding (up to $10,000 
per project), the Emergent Researcher Awards also provide research support. 

 



 

 
 

CCCC Awards: Calls for Nominations and Past Winners 
 
Richard Braddock Award: http://www.ncte.org/cccc/awards/braddock 
 
James Berlin Memorial Outstanding Dissertation Award: 
http://www.ncte.org/cccc/awards/berlin  
 
Outstanding Book Award: http://www.ncte.org/cccc/awards/oba  
 
Exemplar Award: http://www.ncte.org/cccc/awards/exemplar  
 
Scholars for the Dream Travel Awards: 
http://www.ncte.org/cccc/awards/scholarsforthedream  
 
Outstanding Dissertation Award in Technical Communication: 
http://www.ncte.org/cccc/awards/techcommdissertation  
 
Professional Equity Project (PEP): http://www.ncte.org/cccc/awards/pep  
 
Writing Program Certificate of Excellence: 
http://www.ncte.org/cccc/awards/writingprogramcert  
 

 http://www.ncte.org/cccc/awards/chairsscholarship  
 
Research Initiative: http://www.ncte.org/cccc/awards/researchinitiative  
 
Technical and Scientific Communication Awards: 
http://www.ncte.org/cccc/awards/techsci  
 
Luiz Antonio Marcuschi Travel Awards: http://www.ncte.org/cccc/awards/marcuschi  
 
Advancement of Knowledge Award: http://www.ncte.org/cccc/awards/advknowledge  
 
Research Impact Award: http://www.ncte.org/cccc/awards/researchimpact  
 
Assistance Fund for Contingent Faculty: 
http://www.ncte.org/cccc/awards/contfactravelfund  
 
Gloria Anzaldúa Rhetorician Award: http://www.ncte.org/cccc/awards/anzaldua  
 
Lavender Rhetorics Award for Excellence in Queer Scholarship: 
http://www.ncte.org/cccc/awards/lavender  
 
Stonewall Service Award: http://www.ncte.org/cccc/awards/stonewall  
 
Disability in College Composition Travel Awards: 
http://www.ncte.org/cccc/awards/disability  
 
Emergent Researcher Awards: http://www.ncte.org/cccc/awards/emergent-research  
 

http://www.ncte.org/cccc/awards/braddock
http://www.ncte.org/cccc/awards/berlin
http://www.ncte.org/cccc/awards/oba
http://www.ncte.org/cccc/awards/exemplar
http://www.ncte.org/cccc/awards/scholarsforthedream
http://www.ncte.org/cccc/awards/techcommdissertation
http://www.ncte.org/cccc/awards/pep
http://www.ncte.org/cccc/awards/writingprogramcert
http://www.ncte.org/cccc/awards/chairsscholarship
http://www.ncte.org/cccc/awards/researchinitiative
http://www.ncte.org/cccc/awards/techsci
http://www.ncte.org/cccc/awards/marcuschi
http://www.ncte.org/cccc/awards/advknowledge
http://www.ncte.org/cccc/awards/researchimpact
http://www.ncte.org/cccc/awards/contfactravelfund
http://www.ncte.org/cccc/awards/anzaldua
http://www.ncte.org/cccc/awards/lavender
http://www.ncte.org/cccc/awards/stonewall
http://www.ncte.org/cccc/awards/disability
http://www.ncte.org/cccc/awards/emergent-research


 

 
 

7  CCCC Publications  

 
 

All current CCCC publications (listed below) are supported jointly by NCTE/CCCC and the 
tion. Typically, the home institution provides release time from teaching 

and secretarial assistance, while NCTE/CCCC covers production costs. In addition, the CCCC 
online communities are maintained by the CCCC Coordinator of Online Communities. 

The four c
purpose of this team is to provide a point of contact and coordination for all CCCC 
publications. The Team meets at the CCCC convention and, when needed, communicates via 
email. The editors are also non-voting members of the CCCC Executive Committee, and, as 
the occasion warrants, may attend their meetings in November and March. 

College Composition and Communication (CCC) 
 
CCC provides a forum for critical work on the study and teaching of reading and writing at 
the college level. Contributors approach this central concern from a number of perspectives: 
Some articles focus directly on teaching practices, others locate those practices in their 
historical and institutional contexts, still others connect current work in composition studies 
to that going on elsewhere in English and related fields among them literacy studies, critical 
theory, cultural studies, education, ethnography, communication, philosophy of language, and 
rhetoric. Many articles in CCC attempt to blur genres and mix discourses, to cut across and 
make connections among a range of intellectual and professional issues. 
 
The editor of CCC is responsible for soliciting and reviewing submissions to the journal, 
preparing hard and disk copy of accepted articles for the typesetter, and supervising the 
proofreading of each issue. NCTE staff takes care of almost all non-editorial duties: 
advertising, printing, distribution, etc. Each new editor is appointed a year before his or her 
first issue is published, and this first year is usually spent redesigning the format of the journal 
and establishing new editorial procedures and contacts. 
 
In practice, the bulk of the editor's time is spent in the review and development of 
submissions to the journal. CCC currently receives about 200 articles for review per year 
(excluding reviews, interchange responses, and revisions of previous submissions). Since 
1988, a large percentage of these submissions have been sent out for blind review by the 
editorial board and other consulting readers. 
 
In September 1998, CCC adjusted the numbering of its volumes and began to follow a new 
production cycle. The months that CCC appears are September  December  February  
June. (The previous publication schedule had been October  December  February  May.)  
 
The current editor of CCC is Jonathan Alexander of the University of California, Irvine. His 
term began with the February 2015 issue and will end with the December 2019 issue (this 
editorship has a five-year term, with the first year being a transition year).  
 
CCCC Support: 

 Incoming CCC Editor: See the Reimbursement and Expense Policy 
 



 

 
 

 Current CCC Editor: The budget and terms for each CCC editor are agreed upon prior 
to t  

 
CCC Online (no longer published) 
 
In 1998, CCC developed an online site. The current CCC Online site can be found at 
http://www.ncte.org/cccc/ccconline. Collaborating with the Editor of CCC, the Online Editor 
of CCC has primary responsibility for helping develop and edit CCC Online. The CCC Online 
Editor's term is five years (non-renewable). 
 
Housed inside the CCCC website, CCC Online may include: 

 peer-reviewed articles, 
 the Revisions series linked to earlier articles, 

 Symposia articles, 

 review essays and book reviews linked to books under review and to other contextual 
materials 

 data supporting research articles, and  
 multi-media texts composed by students and faculty. 

 
CCCC Support: CCCC membership and conference registration. 
 
NOTE: In 2014, a task force was charged to study the continuation of CCC Online. The CCCC 

As of fiscal year 2017, the CCCC is no longer funding CCC Online. 
 

CCCC Bibliography (no longer published) 
 
CCCC published an annotated, annual bibliography on composition and rhetoric from 1984 to 
1999. The last editor, Todd Taylor, University of North Carolina, Chapel Hill, oversaw the 
Bibliography during its transition from a print-only publication to a print publication published 
in collaboration with MLA and an online publication produced by CCCC. The 1996 
Bibliography, edited by Gail Stygall of the University of Washington, will be the last to have 
been published in print by CCCC. 
 
In November 2000, the CCCC Executive Committee permitted Todd Taylor, the then editor of 
CCC On-line, to place the comprehensive CCCC Bibliography 1984-1999 in the form of a 
searchable online database as part of IBIBLIO.  This can be found at 
http://www.ibiblio.org/cccc/.   
 

Studies in Writing and Rhetoric (SWR) 
 
The Studies in Writing and Rhetoric (SWR) series, supported by the Conference on College 
Composition and Communication, publishes arguments or presentations longer than journal 
articles but shorter than books (80-180 double-spaced manuscript pages). SWR publications 
are intended for general compositionists: professionals interested in emerging intellectual 
trends and pedagogies, facing time constraints from high teaching and service loads, and 
engaged in some research of their own. SWR encourages extended essays or research 
reports addressing any issue in composition/rhetoric from any theoretical/research 
perspective, as long as the general significance of the project is clear. SWR is especially 
interested in work from authors of color.  
 
In 1996 the CCCC Executive Committee voted to establish and support a Series Editor for 
SWR (until that point, the SWR had been administered by a volunteer committee). The aim of 

http://www.ncte.org/cccc/ccconline
http://www.ibiblio.org/cccc/


 

 
 

series is to issue 4-6 monograph-length studies, in paperback, per year. Steve Parks, Syracuse 
University, is the current Editor of the SWR Series and began his term in July 2016. 
 
CCCC Support: The budget and terms for each SWR editor are agreed upon prior to the start 

 
 

FORUM: Newsletter for issues about part-time and contingent faculty 
 
FORUM is published twice a year by CCCC. FORUM accepts submissions of news items, book 
reviews, editorials, and/or articles related to non-tenure-track faculty in college English or 
composition courses. The Newsletter was established by the CCCC Committee on Contingent, 
Adjunct, and Part-Time Faculty (CAP) and debuted in the February 1998 issue of CCC and 
continues to be published in CCC. When the production schedule allows, FORUM will also be 
published in Teaching English in the Two-Year College (a journal of NCTE). Currently, FORUM 
is published twice a year, once in the fall in CCC and once in the spring in TETYC. Issues of 
FORUM are currently housed in electronic format on the CCCC website at 
http://www.ncte.org/cccc/forum. The current Editor of FORUM is Amy Lynch-Biniek, 
Kutztown University, and her, second, term will end in December 2020 (this editorship has a 
three-year term).  
 
CCCC Support: Travel expenses (including travel, hotel, and meals) to attend the CCCC 
Convention. 
 

CCCC Social Media Coordinator 

 
The CCCC Social Media Coordinator assists in supporting the work of the organization and its 
members in social network environments. The individual in this part-time appointment is 
already an active user of multiple social platforms popular among humanities teacher-
scholars, and is generally familiar with the issues, initiatives, and programs that are influencing 
the professional practices of those in composition, rhetoric, and related fields today. CCCC 
provides $15,000 in support of this position. The appointment is made by the NCTE Executive 
Director. 
 
CCCC Support: $15,000 
 

http://www.ncte.org/cccc/forum


 

 
 

8 CCCC Annual Convention  

(Planning)  

 
 

CCCC sponsors an Annual Convention in the spring of each year in March or April.   
 
Following the listing of past CCCC Convention Sites and Themes is a chronological 
description of assembling the CCCC convention program, as well as a narrative of 
what other persons may do to enhance the work of the Program Chair.  
 
For clarity, since the Assistant Chair will become the Associate Chair before his or 
her Convention Planning duties are complete, for this chapter the assembler of the 
convention will always be referred to as the Program Chair the individual who 
coordinates convention planning from beginning to end. 
 

Dates, Sites, and Themes for Past CCCC Conventions 

 
March 15-18, 2017 Portland, OR 

 

April 6-9, 2016 Houston, TX  

March 18-21, 2015 Tampa, FL  

March 19-22, 2014 Indianapolis, IN   

March 13-16, 2013 Las Vegas, NV  

March 21-24, 2012 St. Louis, MO  

April 6-9, 2011 Atlanta, GA 
 

March 17-20, 2010 Louisville, KY ise, 
 

March 11-14, 2009 San Francisco, CA  

April 2-5, 2008 New Orleans, LA "Writing Realities, Changing Realities" 

March 21-24, 2007 New York, NY  

March 22-25, 2006 Chicago, IL ces: 
Building Community, Culture, 

 

March 16-19, 2005 San Francisco, CA 
Affirmative Action, and Student 

 

March 24-27, 2004 San Antonio, TX 
Citizens, Institutions,  

March 19-22, 2003 
 

New York, NY "Rewriting 'Theme for English B':  
Transforming Possibilities" 

March 20-23, 2002 Chicago, IL  

March 14-17, 2001 Denver, CO  

April 12-15, 2000 Minneapolis, MN 
 



 

 
 

March 24-27, 1999 Atlanta, GA  

April 1-4, 1998 Chicago, IL 
 

March 12-15, 1997 Phoenix, AZ  Just Writing:  
 

March 27-30, 1996 Milwaukee, WI  

March 22-25, 1995 Washington, D.C. 
 

March 16-19, 1994 Nashville, TN 
realities:  Teaching, Research, and 

 

April 1-3, 1993 San Diego, CA -
First Century Solutions:  Issues, 

 

March 19-21, 1992 Cincinnati, OH 
Constraints:  Sites of Composing and 

 

March 21-23, 1991 Boston, MA 
Reconstruction:  A Fin de Siecle 

 

March 22-24, 1990 Chicago, IL 
 

March 16-18, 1989 Seattle, WA mpowering Students and Ourselves 
 

March 17-19, 1988 St. Louis, MO  

March 19-21, 1987 Atlanta, GA 
 

March 13-15, 1986 New Orleans, LA 
 

March 21-23, 1985 Minneapolis, MN  

March 29-31, 1984 New York, NY 
 

March 17-19, 1983 Detroit, MI World(s):  Achieving 
 

March 18-20, 1982 San Francisco, CA 
 

March 26-28, 1981 Dallas, TX 
 

March 13-15, 1980 Washington, D.C.  

April 5-7, 1979 Minneapolis, MN -Disciplinary 
 

March 30-April 1, 1978 Denver, CO 
Attitude Toward Teaching 

 

March 31-April 2, 1977 Kansas City, KS 
Communicating in the Third American 

 

March 25-27, 1976 Philadelphia, PA 
 

March 13-15, 1975 St. Louis, MO  

April 4-6, 1974 Anaheim, CA 
 



 

 
 

April 5-7, 1973 New Orleans, LA  

March 23-25, 1972 Boston, MA 
 

March 25-27, 1971 Cincinnati, OH oming Together SOS from the 
 

March 19-21, 1970 Seattle, WA * 

April 17-19, 1969 Miami, FL * 

April 4-6, 1968 Minneapolis, MN * 

April 6-8, 1967 Louisville, KY * 

March 24-26, 1966 Denver, CO * 

April 8-10, 1965 St. Louis, MO * 

March 25-28, 1964 New York, NY 
 

March 21-24, 1963 Los Angeles, CA  

April 5-7, 1962 Chicago, IL * 

April 6-8, 1961 Washington, D.C. * 

March 31-April 1-2, 1960 Cincinnati, OH * 

April 2-4, 1959 San Francisco, CA * 

March 27-29, 1958 Philadelphia, PA * 

March 21-23, 1957 Chicago, IL * 

March 22-24, 1956 New York, NY * 

March 24-26, 1955 Chicago, IL * 

March 4-6, 1954 St. Louis, MO * 

March 13-14, 1953 Chicago, IL * 

March 28-29, 1952 Cleveland, OH * 

March 30-31, 1951 Chicago, IL * 

March 24-25, 1950 Chicago, IL * 

 
 



 

 
 

Overall Convention Planning Timeline 
 
This listing of dates and tasks is intended to suggest the sequence of duties. NCTE will 

in the spring of the Program 

attended by the Program Chair, at the NCTE Convention in November (about 16 months prior 
to the CCCC Convention for which he/she is Program Chair). 
 

October/November  
 Program Chair attends online new 

CCCC EC member orientation. 
 
November 
 Program Chair attends CCCC 

Retreat, and CCCC EC meeting. 
Program Chair brings ideas for 
convention theme and, if possible, a 
draft of the theme rationale that will 
eventually be published in the 
proposal submission form. These 
are shared with the CCCC officers 
who provide input. 

 
December 
 Program Chair prepares budget, 

using past CCCC budgets and 
budget predictions provided by 
NCTE staff, and Program Proposal 
Form for presentation at the 
January CCCC Officers meeting.   

 
 CCCC Convention Manager should 

be consulted about the convention 
structure and the proposal form. 

 
 The Program Chair begins 

identifying potential Featured 
Speakers. Letters of invitation and 
negotiations can happen after 
budget is approved at January 

 
 
January  

 Program Chair attends CCCC 
Officers meeting. Budget is 
approved. Program Proposal Form 
is reviewed.   
 

 Recruitment of Local Arrangement 
Chair begins. Invitations to featured 
speakers and negotiations begin. 

 

February 
 Recruitment of Stage I and II 

Reviewers begins (early February). 
 
March 

 Program Proposal Form published 
online. 

 
 CCCC Convention held and 

Proposal Form available to 
attendees. 

 
 Program Chair meets with CCCC 

Convention Manager working on 
convention processes during the 
Convention.   

 
 The Program Chair sets up an open 

meeting on Friday during the 
convention for individual CCCC 
members to come and discuss 
program ideas for the following 

 
 
April 

 Procedures for processing 
proposals should already be 
established (see above).   

 
 Program Chair determines Stage I 

and Stage II Reviewers early April. 
Forwards names and addresses to 
NCTE. 

 
 Instructions for Reviewers prepared 

and distributed. 
 

 Program Proposals begin to arrive 
at NCTE for processing via the 
online system and mail.  

 
 Deadline for receipt of program 

proposals (late April/early May). 
 
 



 

 
 

May 
 Proposals are sent to Stage I 

Reviewers via the online system.  
 

 Acknowledgments are emailed to 
submitter. 

 
 Ratings due back from Stage I 

Reviewers via the online system.  
 
June  

 Finalize negotiations with Featured 
Speakers (mid June). 

 
 
June-July  

 Program Chair and Stage II 
Reviewers arrive at NCTE to 
complete review process and begin 
selection of sessions.  

 
 Program Chair and designated 

assistant receive onsite training for 
the manipulation of data and 
generation of reports using the 
CCCC database. Convention 
Planning Meeting may be held at 
this time.  

 
August 

 Program Chair provides CCCC 
Convention Manager with session 
schedule. Program Chair arranges 
the sessions in timetable order, by 
session number/day. Final revisions 
are made to the scheduled sessions 
and entered into the database 
(early August). 

 
 Invitations are prepared for 

emailing at NCTE (early August). 
 

 Program Chair attends the NCTE 
EC Orientation and EC meetings in 
Urbana, IL. 

 
September 

 Round I of invitations emailed from 
NCTE with a two-week deadline for 
reply (early September). 

 
 

Convention Preview is due at NCTE 
(late September). 

 
 Program Chair works to find 

replacements for persons who 
decline their invitations to be on the 
program, which must be done 
promptly and thoughtfully if a 
coherent, cohesive program is to 
result (late September). 

 
October  

 Round I reminder email sent from 
NCTE. List of individuals sent to 
Program Chair (early October). 

 
 Round I of invitations expires. 

Replacements made by Program 
Chair (mid October). 

 
 Program Chair gets information 

(e.g., pictures, bios, titles) on 
Featured speakers and Associate 

Preview along with a welcome 
portion from the Local Chair (mid 
October). 

 
 Round II of invitations emailed from 

NCTE (late October). 
 
November  

 Round II reminder email sent from 
NCTE.  

 
 Program Chair attends NCTE 

Convention, NCTE EC Meetings, 

Retreat, and CCCC EC meeting.  
 
December  

 CCCC Convention Manager sends 
list of meeting rooms. 

 
 Thirty days after the NCTE 

Convention, Assistant Chair 
become Associate Chair; he or she 
continues with convention planning 
duties. 

 
 Round II of invitations expires. Final 

replacements made (mid 
December). 

 
 December emailing (data sheets, A-

V info, etc.) sent to CCCC members 



 

 
 

and confirmed participants (mid 
December). 

 
 Front matter and program copy 

reviewed by Program Chair and due 
at NCTE. Cover design prepared 
and reviewed by Program Chair 
(late December). 

 
January 

 Final replacements confirmed. 
 

 Convention Program dropped from 
CCCC database to Word document. 

 
 Program copy to Program Chair 

(for final review), CCCC 
Administrative Liaison, Convention 
Director, and to Editorial. 

 
 Final program revisions due at 

NCTE. 
 

 Program Chair attends CCCC 
 

 
February  

 Addendum to the Program 
developed. 

 
 Report and Evaluation Form 

developed and printed for 
distribution at the Convention. 

 
 Program Chair attends February 

NCTE EC meetings. 
 
March  

 Addendum to the Program printed. 
 

 Program Chair attends Convention. 
Presides over Opening General 
Session (Thursday morning). 
 

 Attends meetings as required of 
CCCC Officers.



 

 
 

Timeline for 2019 CCCC in Pittsburgh, PA 
 

November 2017  Any changes to the main program clusters/tags, etc., due for 
discussion at CCCC Officers meeting  finalize by December 1st 

 
January 2018 Call for Proposals theme for 2019 due to NCTE staff and for 

review at CCCC Officers Retreat. 
 

January 2018 Discuss 2019 convention budget and sponsorship opportunities 
with NCTE Executive Director and Liaison during CCCC Officers 
Retreat. 

 
By end February 2018 Names and emails of Stage I Reviewers due to NCTE staff. 

Names and emails of Coaches due to NCTE staff. 
 
By April 1, 2018  Select Local Committee Chair and notify NCTE staff. 
 
April 15, 2018  Names and emails of Stage II Reviewers due to NCTE staff. 
 
May 2018 Online ratings of proposals due from Stage I Reviewers. NCTE 

staff reminds Reviewers who are late submitting their ratings. 
  
June 2018 Stage II takes place, sessions are selected, and drafts of 

invitations and rejection letters are shared with Program Chair. 
Program Chair provides a list of featured speakers (if any) to 
NCTE staff who will issue invitations. 

  
July 2018 NCTE staff will review accepted sessions and assign to program 

time slots and rooms. Staff will share schedule with Program 
Chair for review. 

 
August 1, 2018   Final schedule of proposals in time slots and rooms complete. 

Featured speakers and session information for promotional 
purposes due to NCTE staff. 
Edits to invitations and rejection letters due to NCTE staff. 

 
By end of August 2018 Program invitations and rejection letters emailed to all proposal 

submitters by NCTE staff. 
 
By first week  Program Chair Welcome, write-ups for any featured speakers,  

and Local Committee Chair welcome due. 
 
January 2019  First draft of Program is sent to Program Chair for general 

comment (technical editing completed by NCTE staff). 
 
 
 



 

 
 

Composing the CCCC Annual Convention 
 
The CCCC convention program is composed by the Program Chair, who selects sessions from 
among those proposed by CCCC members, generally, with the help of a team of reviewers. 
The Program Chair usually assembles the entire program from submissions by members (90% 
of the program) and invited up to 10% of the sessions to fill professional needs that may not 
otherwise be addressed in the proposals submitted. In addition, the incoming Program Chair 
keeps 3 hours (usually on Friday morning) at the Convention Registration Desk to receive 
suggestions from members about the next program. 
 
The Program Chair will be working most directly with the CCCC Convention Manager. The 
responsibility for overall coordination of program, local committee operations, and hotel 
arrangements is that of the CCCC Convention Manager.  
 
Although the final selection and arrangement of program sessions is the Program 
responsibility, s/he usually relies on a number of other persons for advice and assistance. 
 

Reviewers 
Past Program Chairs have used other members of CCCC as Reviewers to assist them in 
evaluating submissions in each of the area clusters. Although the Program Chair sets the final 
program, the practice of using Reviewers is a way of involving more CCCC members in the 
process. Program Chairs who have used Reviewers have benefited from their opinions. 
 
The most recent practice has been to send out submitted proposals via an online database to 
reviewers with specialized knowledge for initial responses (Stage I) and then to assemble a 
smaller team of reviewers in Urbana, usually in June or July, to help the Program Chair 
assemble the final program (Stage II).  
 
The CCCC Convention Manager has a list of reviewers available that were utilized the 
previous year. In addition, the Program Chair may wish to consult with the preceding Program 
Chair for specific individuals who would be willing and qualified to review proposals. 
 
Traditionally, the Stage I and II Reviewers are responsible for selecting 90% of the program 
sessions through the blind review process. The Program Chair has the right to identify 10% of 
the sessions. The Program Chair uses her or his 10% to accommodate the Featured Speakers 
and guaranteed Standing Group sessions, to provide for special convention themes, and to 
balance the convention in terms of diversity (e.g., known/unknown speakers, people of color, 
international/national speakers, etc.). 

 
Processing Proposals 
Proposal forms are emailed to the membership prior to the convention, usually in late 
February or early March, and are also available in the registration area at the convention. 
Closing date for proposal submissions is approximately 5-6 weeks following the CCCC 
convention. Submitters submit their proposal using the online proposal system. Very few 
arrive via regular mail. 
 
Proposals are assigned a number when they are entered into the database. This proposal 
number becomes the principle identification device in the Stage I Review process since this is 
a blind review. While proposals are being numbered, they are checked for completion of the 
Multiple Submission Certification in the Forum, Roundtable, Panel, and Poster session 
categories. Those proposals that require but have not completed the Multiple Submission 
Certification will be rejected outright.  
 
Proposals are sorted and filed as follows:  
 



 

 
 

1. Program Chair (optional) receives one sighted set of the proposals. The sighted set is 
ordered numerically and is referred to as his/her sacred file. It has earned the name 
because Program Chairs have agreed that everything must be maintained in this file in 
perfect, pristine condition. 

 
2. Stage I Reviewers are presented with blind copies of the whole-panel/session 

proposal submissions each of which they rate from 1 (low) to 4 (high). Each Reviewer 

expertise.  
 

Multiple Submissions Check 
After the deadline for submissions is complete, a duplicate check is conducted at NCTE. This 
check ensures that the multiple submissions policy has been adhered to in that no person has 
been proposed for more than one major speaking role (i.e., participation as a speaker in a 
Forum, Roundtable, Panel, or Poster session). This report will show the proposal number, 

 
 
No Multiple Submissions Policy: To insure maximum participation and a fair process for 
reviewing proposals, the Executive Committee of CCCC adopted a policy in 1995 of no 
multiple submissions for regular speaking roles. This policy is based on the Executive 

program. 
 
Under this policy, a person may be proposed for one and only one major speaking role (i.e., 
participation as a speaker in a Forum, Roundtable, Panel, or Poster session). The proposer of 
the session is responsible for certifying that speakers listed on the proposal are not being 
proposed for any other speaking role. The role of Chair or participation in Workshops, Special 
Interest Groups, Caucuses, and Standing Groups does not count as a speaking role. 
 
To comply with this policy, the Program Chair will process only the first proposal received for 
speakers for possible program acceptance. Additional proposals listing that speaker will be 
rejected outright.  (Previously, these proposals were returned to the proposer.) 
 
Cluster Percentage Report 
After checking for multiple submissions, a cluster percentage report is generated by NCTE for 
the Program Chair. This report is generated to determine the percentage of proposals 
received for each cluster and enables the Program Chair to lay out the convention program 
based on interest by cluster as determined by the number of submissions received for that 
particular cluster. The ratio of the number of submissions submitted in a particular cluster to 
the total number of sessions submitted should equal the ratio of sessions finally selected in 
that cluster to the number of total sessions selected for the program. In this way, the Program 
Chair can be sure to honor the wishes and interests of CCCC members when assembling a 
final program. That is, the basic use of this report is to determine the percentage of interest, 
by cluster, based on proposal submissions. 
 
CCCC Member Groups (see Section 5, CCCC Member Groups, for complete information) 
CCCC has a number of Member Groups (including Special Interest Groups and Standing 
Groups) that hold meetings, sponsor panels and workshops at the Annual Convention, publish 
newsletters, and carry on other activities within the framework of the organization. CCCC is 
pleased to recognize such groups, encourages their existence and growth, and provides time, 
space, and appropriate publicity to foster their effective operation.  
 
Special Interest Groups 
CCCC supports interest groups within existing policies that allow individuals/organizations to 

o the 



 

 
 

profession. Requests for meeting space are to be submitted through the regular proposal 
process and are reviewed in Stage II by the Program Chair. 
 
Standing Groups 
In recognition for a higher level of responsibility to CCCC, Standing Groups are allotted one 
designated panel in addition to a business meeting at the CCCC Annual Convention, subject 

the Program Chair during Stage II review. Standing Group business meetings will be held 
during the regular slots made available for such meetings by the Program Chair. The Standing 
Group is asked to submit both a proposal for a business meeting as well as a sponsored panel 
(if it wishes to hold these) through the regular 

sal). In addition, Standing Groups 
may request to host a sponsored workshop rather than a sponsored panel at the discretion of 
the Program Chair and as space permits. Standing Groups may request this exception with 
the understanding that proposers would need to both make the case and provide the proof of 
a likely audience at the sponsored workshop. Any Standing Group that requests and is 
granted a workshop must then document sufficient attendance to sustain that request in 
future years. NOTE: The Black Caucus, the Latino/a Caucus, the American Indian Caucus, and 
the Asian/Asian American Caucus are NCTE Caucuses that meet at the CCCC Convention. 
These Caucuses as well as the Queer Caucus are automatically considered to be Standing 
Groups of CCCC and retain th  
 
Two-Year College Strand 
Saturday highlights the two-year- -year-college 

three Saturday morning concurrent time slots (after the Business Meeting), and a Saturday 
afternoon workshop. The Program Chair works with the Chair of TYCA in scheduling 
breakfast arrangements and the two-year-college sessions selected for Saturday. This strand 
should not preclude other sessions that focus on two-year college issues and faculty interests 
throughout the program on days other than Saturday. 
 
Reciprocity Agreement with MLA and CWPA 
The CCCC has reciprocal agreements with MLA and CWPA concerning a session at each 

 convention. The proposals from MLA and CWPA go through the review process but 
the Program Chair will be notified to watch for these submissions. Conversely, the proposals 
from the CCCC to MLA and CWPA are designated for the CCCC slot. For these proposals, the 
CCCC Chair prepares the proposals or designates a person to be in charge of preparing them 
(in which case the proposer sends a copy to the CCCC Chair). 

 
Setting the Number of Sessions Available on the Program (Early June)    
Before beginning the selection process of placing whole proposals and/or constructed 
sessions onto the Program, the Program Chair should develop a timetable for the convention. 
The timetable arranges the sessions for the convention in time blocks (example: A through 
N), and each time block should allow for the number of breakout rooms available for the 
convention (example: 420 rooms for the entire convention period). For example, if the 
convention has 30 rooms available for concurrent sessions, 5 sets of concurrent sessions will 
run on Thursday, 6 on Friday, and 3 on Saturday the total number of sessions that are 
available for the Program is 420. (14 blocks of time x 30 rooms = 420 sessions) All sessions 
within a given time block will bear a letter that indicates the time block they fall into (all 
session blocks are 75 minutes long), and a number that will serve to distinguish one session in 
that time block from another. The A Session time block, for example, would contain 30 
sessions coded A.1, A.2, and so on through A.30. 
 



 

 
 

Once the official number of blocks and sessions are determined, this information is entered 
into the CCCC database. Later, proposals accepted for the program will be scheduled into 
those specific time slots. 
 
NOTE: To allow for flexibility in accepting late-developing ideas that may come forward in the 
fall, the Program Chair may choose to plan only 28 sessions per time block initially, leaving 
room to add some sessions later from the 10% of sessions available to him/her. 

 
 Proposal Review Process (April to June or July) 

 
Stage I  
During Stage I, reviewers read and rate proposals (from 4=high to 1=low). Stage I Reviewers 
review complete sessions, proposals that contain a full panel (or roundtable or forum) of 
speakers or participants. Reviewers should include a diverse range of members (e.g., two-
year college representation, people of color, new and experienced members, etc.) 
 
Stage II  
Stage II of the review process is conducted at NCTE Headquarters and involves 
approximately 10 Stage II Reviewers. These reviewers should also represent the broadest 
possible range of CCCC members. At least one of the reviewers should be the TYCA Chair, or 
another member of the TYCA Chairs' rotation if the Chair is not available. Two of the 
reviewers should be those who have been nominated for Assistant Chair so that whichever is 
elected will have experienced this stage of the review process. These Stage II Reviewers read 
and rate (from 4=high to 1=low) proposals for Panels, Workshops, and Roundtables and are 
asked to construct sessions from individual proposals. Stage II Reviewers rank order sessions 
so that the Program Chair can determine which are the most recommended. Then, based on 
the total number of proposals submitted in each of the area clusters, the Program Chair will 
be able to begin to identify the proposals that will form the CCCC Program. 
 
By developing various queries and running reports, the Program Chair can list proposals by 
cluster, ordering them from highest to lowest rating. This is yet another way to determine 
which proposals may be included on the program. 
 
Note: During Stage II review, the Program Chair and any Stage II reviewers the Program Chair 
selects to assist him/her will review applications for The Luiz Antonio Marcuschi Travel 
Awards (see Convention Travel Awards section) and select up to two winners. The Program 
Chair should notify the CCCC Administrative Liaison who the winners will be so that the 
Administrative Liaison can send notifications to the winners and applicants not selected to 
receive the award. 

 
Constructing Sessions in the Database 
During the review process, sessions are constructed by utilizing Individual Proposals. These 
constructed sessions now need to be assembled as one session in the CCCC database. 
 
Note: Most constructed sessions because they are assembled after being submitted by 
members do not have a chair assigned. Chairs are assigned from those individuals who may 
not have been accepted to the program but are willing to chair. 
 
Before finalizing the schedule, the Program Chair should check to make sure that individuals 
holding more than one role on the program (e.g., a session chair in one session and a 
presenter in another session and a workshop presenter) are not scheduled for more than one 
role at any given time. This situation does not violate the multiple submissions rule because 
only one of these roles is considered a major speaking role. 
 



 

 
 

Proposals and constructed sessions are first sorted by ratings and then by area cluster. Using 
the Cluster Percentage Report, the highest rated proposals from each cluster are then 
scheduled onto the program. 

 
 Other CCCC Program Planning (June-July) 

The Stage II Review is an opportunity for the Program Chair to meet with NCTE staff 
regarding the Convention Program and facilities. Following are items that should be 
discussed at this meeting: 
 
1. Housekeeping (travel reimbursement) 
2. Target dates (review/revise timeline) 
3. Review worksheets/outline 
4. Invitation process (review invitation process, letters of invitation and rejection) 
5. Facilities (review floor plan of meeting rooms, discuss local arrangements committee 

and tours available at convention site) 
6. Forms/materials to be developed (role description sheet, guidelines for program 

participants, general information) 
7. Miscellaneous (Convention flier, program book design) 

 

Laying out the Convention (July) 
Once all of the sessions have been appropriately marked in the database (done by the CCCC 
Convention Manager), the Program Chair can then begin to assign each accepted proposal 
into a specific time period (A, B, C, etc.). 

 
 Letters of Invitation (September-November) 

 
Round I of Invitations 
Invitations are sent out in late August or early September. Along with the invitation, 
additional information is sent to the invitee. This information includes: Schedule and Role 
Description sheet, Guidelines for Program Participants, General Information about the CCCC 
Convention, Convention Registration information, and A-V information sheet. Staff members 
will work with the Program Chair to remind her/him to update or revise each of these items 
as needed. 
 
Invitees have approximately 6 weeks to respond to their invitation. At the time of their 
response they should register online or by mail by obtaining a copy of the registration form 
from the website. 
 
After the invitations have been out for approximately 4 weeks, a reminder email will be sent 
to all individuals who have not yet responded to their invitation, reminding them that the 
deadline is fast approaching. A printout of individuals who declined or those who received a 
reminder letter is sent from NCTE to the Program Chair so that he/she can begin making 
replacements on the program. 
 
Invitations to those individuals who have proposed Workshops, Special Interest Groups or 
Caucuses, and Standing Groups are issued (with accompanying materials) at the same time 
as all other invitations but the procedure is somewhat different. The submitter of the proposal 
is initially invited and sent instructions requesting that he or she reconfirm the list of 
participants for the session. When this final list is returned from the submitter, invitations will 
be issued to the remainder of the individuals on that particular session. These invitations 
generally are sent out with the Round II invitations. 
 

 Round II of Invitations  
If the six-week time period lapses without a response to the invitation, those individuals will 
be replaced on the program. When these replacements are made, the original invitee is 



 

 
 

informed that they have been replaced. Individuals who decline their role on the program are 
also replaced at this time. The second round of invitations follows the same procedure as 
Round 1 and is emailed around the third week of October (allowing a week between the 
expiration of Round 1 and the email of Round 2). The Round 2 invitation expiration date is also 
6 weeks, around the first week in December. The reminder letter for Round 2 is processed the 
third week in November. 
 

 Pre-registration Policy for Program Participants 
NCTE/CCCC is a not-for-profit organization, and the financial viability of its Convention 
depends upon the support of everyone who attends. Therefore, before CCCC can confirm an 

registration form and return it with the appropriate fee at the time they accept their role on 
the program. 
 

 Letters of Rejection 
All individuals in the database who do not receive a letter of invitation during the first round 
(the first week of September) will receive a letter of rejection. 
 

 Processing Invitation Responses 
Throughout the fall months, NCTE will continually monitor the CCCC database by recording 
acceptances and declinations, changes in institutional affiliation, modifications in speech 
titles, address changes, etc. The Program Chair is regularly sent updates of the CCCC 
database tables. 

 
Local Committee (March-April) 
 
The Role of the Local Committee 
The events that comprise the annual meeting of the CCCC are designed by the Program Chair 
and by the officers of CCCC to accomplish the variety of in-service educational and 
association business purposes that the CCCC serves. Current practices direct many of the 
decisions and much of the business procedure to the Executive Director of NCTE and to 
designated members of the headquarters staff. But the Local Committee has many 
opportunities and responsibilities to participate in the planning that sets the stage for a 
successful conference. Frequently, the Local Chair and other members of the Local 
Committee are consulted concerning various aspects of the program, the locale, things to do 
while in the city, and related matters. Indeed, in the final analysis, the success of the 
Convention is due to Local Committee effort: ultimately, it is the responsibility of the Local 
Committee to create the atmosphere a combination of setting and services  that will bring 
to life the plans that have been months in forming and thereby to create for each convention 
registrant an experience that can be stimulating and rewarding, professionally and personally. 
Every aspect of the CCCC Convention is geared to the accomplishment of this final purpose. 

Those plans must embrace every facet of the Convention from the check-in at the 
registration desk to the audio-visual equipment support for a particular meeting. Convention 
registrants who pick up their conference materials without confusing delays and who find 
every meeting they attend fully equipped and ready to function are well on their way to 
having experienced a successful Convention. At the very least, they have not been distracted 
and have not encountered obstacles that prevent their involvement in the program of the 

ing; its 
accomplishment is no small matter, and the responsibility for it and the credit belong to the 
members of the Local Committee. 
 
Members of the Local Committee are asked to work a minimum of eight hours a day at the 
convention. In appreciation of this work, Local Committee members receive free convention 
registration. The number of committee members varies from year to year, but Headquarters 
will suggest to the Local Chairs how many people will be needed.  



 

 
 

 
While the Program Chair may consult the Local Arrangements Chair early for hints of 
capitalizing on aspects of the convention site, once the program has taken shape and 
invitations are being mailed out, the Program Chair should rely on the CCCC Convention 
Manager to translate program plans into tasks for the local committee. 
 

 Financing the Local Committee Operations 
The CCCC Convention is financially supported by registration and exhibit fees. Because this 
money is sent to NCTE Headquarters, the Local Committee begins its operations without any 
ready money to pay for incidental expenses and most of the expenses incurred are 
incidental ones such as postage, supplies, rental fees, etc. All expenses insofar as possible 
should be billed to NCTE, in care of the Local Chair. After the Convention, he/she should send 
any remaining bills with a covering note approving payment to NCTE Headquarters. 
 
For expenses that cannot be billed to NCTE (if any), the Local Chair may ask for an advance 
of operating capital. From this fund, he/she can reimburse the various members of the 
committee who make expenditures for the Convention. Each expenditure made in this way 
should be recorded and, if possible, supported by a receipt. After the Convention, the Local 
Chair can return the unexpended funds together with receipts for the expended funds to 
NCTE. The Local chair should check with the Program Chair if unexpected expenses arise. 
 

 Local Committee Chairships 
The following is a list of those committees on the Local Committee that require chairs. Each 
of them is under the supervision of the Local Committee Chair. 

1. Room Arrangements  
2. Information, Hospitality, and Special Events 
3. Registration 
4. Exhibits 
5. Accessibility 

 
Convention Mailing (November-December) 
If the individual has accepted a role on the program, in addition to the Convention flier, they 
will receive a Program Participant Data sheet, A-V Order Form, and three additional pieces of 
information that were originally sent with the invitation (Guidelines for Program Participants, 
Schedule and Role Description Sheet, and General Information about the CCCC Convention). 
The Program Chair is responsible for reviewing and updating all the materials.  
 
Guidelines have been developed by CCCC for the use of non-sexist language. Those 
guidelines are a part of the December mailing. 
 
In addition to listing names, addresses, and program roles, the Program Participants Data 
sheet conveys the logistical details about the session (when it is meeting and also whether an 
LCD or other equipment has been ordered). This mailing is the Program Ch
opportunity to relay information to program participants upon whom his/her convention 
program depends. 

 
Scheduling Sessions into Meeting Rooms (December-January) 
In early December (or sooner), the CCCC Convention Manager assigns each meeting into a 
specific meeting room. After the rooms have been assigned a list is sent to the Program Chair 
for their input. 
 

Convention Program (December-January) 
The listing of concurrent sessions found in the Convention Program is developed by dropping 
information from the CCCC database into Word in an outline format. The Index of Participants 



 

 
 

copy are due from the Program Chair around mid-December. The Program Chair is also 
responsible for the Topic Index to Concurrent Sessions which appears in the program prior to 
the listing of concurrent sessions. Additional information comes from the Convention 
Manager (exhibit information, Committee Meetings, Opening General Session, General Session 
and CCCC Awards). 
 
In January/February, the CCCC Administrative Liaison will send the Program Chair draft 
seating assignments, programs, notification emails, and invitations for the Opening General 

lars for the Dream Reception, and Awards Session. The 
Program Chair needs to provide any revisions and suggestions back to the Administrative 
Liaison who will take care of making sure the program copy is correct as well as sending out 
notifications and invitations. 
 
In January, Headquarters prepares the working typescript of the program booklet. The bulk of 
the information is assembled through the fall months as program invitations are accepted. 
After the roster of program sessions and participants is completed, the sessions are assigned 
to meeting rooms by the NCTE Convention Manager (in consultation with the Program Chair). 
 
During the first week in January, the Program Chair sends to NCTE Headquarters any copy for 
the program booklet that is not already part of the working typescript. This may include all 
front matter and any special annotations that are to go with the program. If possible, the staff 
will send copies of the program in galley stages and color copy of the program cover art for 
review. 
 
The Convention Program is mailed to all convention pre-registrants who ordered a copy in 
the United States approximately 10-14 days before the Convention begins. Out of the country 
pre-registrants, and other individuals who register on-site, can pick up their copy of the 
program at the Registration Desk once they arrive at the Convention. The short time frame 
available does not allow NCTE to mail Convention Programs to out of country pre-registrants. 
Lost Convention Programs will be replaced at the Registration Desk for a $20.00 fee if extra 
copies are available. 

 
 CCCC Exhibits (January-April) 

Assignment of exhibit space at the CCCC Convention, which is generally completed by the 
NCTE Headquarters Staff, begins on January 15. Requests for exhibit space fall into two 
categories: commercial and non-commercial. The method of assigning space in each category 
is different. The Headquarters Staff is asked to follow the CCCC For-Profit Sponsorship policy 
approved in April 1998. 
 
Commercial Exhibits  
Commercial publishers and distributors whose requests for exhibit space are on hand January 
15 will be assigned booths according to a point system. Those with the most points are 
assigned their choice of space ahead of those with fewer points. Exhibitors earn 5 points for 
each year they exhibit up to a maximum of 5 years. In addition, they earn an additional point 
for every booth purchased in excess of one. This point system encourages continuous 
exhibition and the purchase of more than one booth. Firms that are not ready to open on time 
or that close before the scheduled closing hour forfeit the points they earn that year. This 
assures that the exhibits are open and operating according to the announced hours. Firms 
without points will be assigned space on a first-come, first-served basis. 
 
Non-Commercial Exhibits 
Non-profit organizations may purchase booths at half price as long as booths are available, 
and they will also earn points just as commercial firms do. They are assigned space on the 
same basis. If there are no booths left for assignment, non-profit organizations may purchase 
exhibit tables at the cost that CCCC pays for the tables. 
 



 

 
 

Requests for exhibit space from CCCC committees, caucuses, and special interest groups that 
are on hand January 15 will be assigned exhibit tables at no cost in this order of priority: 
committees, caucuses, special interest groups. After January 15, tables will be assigned to 
these groups on a first-come, first-served basis. 
 
The availability of exhibit tables (the number of tables) is determined by fire regulations. 
These tables will be located in the registration area or major traffic hallways. There is a 
practical limit to the number of tables that can be assigned. Once all the space that fire 
regulations allow has been assigned to tables in the registration area and major traffic 

expense of putting up the table and in hiring extra security guards. However, the Program 
Chair may approve the additional expenses. 
 
Special Interest Groups and Caucuses and Standing Groups that have been listed in previous 

existence cannot be assigned exhibit space without the approval of the Program Chair. 
 

-come, first served phase of space 
assignment, the tie may be resolved according to either the priority listing or the points 
accumulated. 

 
Convention Travel Awards (Please refer to Chapter 6 for more details.) 
 
The Luiz Antonio Marcuschi Travel Awards (June) 
Two $1,000 travel reimbursement awards are available to scholars from Mexico, Central, or 
South America who have papers accepted for presentation at the CCCC Convention. The 
winners are presented with certificates at the Awards Session at CCCC. The CCCC Program 
Chair and appointees from the Stage II review process select the winners. The selection 
committee considers the applicants application letter as well as the quality of their CCCC 
program proposal. This award is provided for through an endowment funded by CCCC Past 
Chair Charles Bazerman. 
 
Scholars for the Dream Travel Awards (December)  
CCCC sponsors this award to encourage scholarship by historically underrepresented groups. 
These groups include African Americans, Asian Americans, Mexican Americans, Puerto Ricans 
and other Latino and Latina Americans, and American Indians persons whose presence and 

sional goals. 
 
CCCC offers to emerging scholars up to ten travel awards of $750 each, sponsors a reception 
for all award winners, and gives a one-year membership in NCTE and CCCC. The Award 
Selection Committee considers originality of research, significance of pedagogical or 
theoretical contributions to the field, and potential for larger, subsequent projects.  

 
Professional Equity Project (December) 
CCCC with support from Cengage Learning sponsors this grant to attend the CCCC 
Convention for the purpose of encouraging professional development for teachers of writing 
with part-time or adjunct status at two-year colleges, four-year colleges, and universities. The 
$310 grant includes a check for $150 to help cover expenses, a paid registration for the 
conference, and a coupon good for a one-year membership to CCCC. CCCC seeks nominees 
exhibiting a sustained interest in the teaching of writing both faculty early in their career and 
more experienced faculty. Individuals who have never attended a CCCC Convention and 
those in close proximity to the Convention site receive priority. 
 
Gloria Anzaldúa Rhetorician Award (December) 
This award is presented annually to support scholars whose work participates in the making 
of meaning out of sexual and gender minority experiences. Applicants must be accepted to 



 

 
 

the CCCC Annual Convention program and should currently be enrolled in graduate school or 
be first time presenters at the Convention. Up to three awards are given at $750 for travel-
related expenses to the CCCC Convention and a one-year membership in CCCC/NCTE. To 
honor the recipients, CCCC hosts a reception during the CCCC Annual Convention. 
 
Disability in College Composition Travel Awards (December) 
These six awards (three for graduate students and three for faculty and staff) are presented 
annually to support scholarship dedicated to improving knowledge about the intersections of 
disability with composition and rhetoric, the value of disability as a source of diversity, 
inclusive practices and the promotion of access, and the value of disability as a critical lens. 
The awards ($750 each) are to be used for travel assistance, based on review of accepted 
CCCC Annual Convention program proposals. In addition to the $750 award, CCCC will give a 
one-year membership in NCTE and CCCC to these award winners. These awards are currently 
approved for 3 years (2015-2017) at which time the CCCC Executive Committee will review 
the program. 
 
Assistance Fund for Contingent Faculty (January) 
The CCCC Assistance Fund for Contingent Faculty, established in 2012, supports annual 
awards in the amount of $500 each for contingent faculty at two-year colleges and four-year 
colleges and universities to travel to the CCCC Annual Convention. Applicants must reside 
more than 300 miles from the convention site. The number of available awards each year will 
be dependent on the donations raised each year from the CCCC membership. Recipients are 
chosen at random in early January. CCCC member contributions for this fund are solicited 
during November and December each year, however, contributions are accepted throughout 
the year. Contributions collected throughout a given calendar year are applied to the awards 
in the subsequent calendar year. 

 
 

Headquarters makes all room reservations for the officers at the CCCC Convention. In the 
interest of helping CCCC Executive Committee members and Officers obtain financial support 
from their colleges for attending the CCCC Convention, and out of respect for their service to 
CCCC, the Program Chair invites every Executive Committee member and Officer to be on 
the program. (Often these people have submitted proposals for the program. The same 
criteria for acceptance are applied to these proposals. However, if a proposal is judged not 
acceptable, the proposer is invited to chair a session or serve in some other support role that 
likely would warrant institutional support.) As much as is practical, this should be applied to 

 
 
The CCCC Chair and the Program Chair will invite (Headquarters will send the invitations) 
those who have speaking roles during the Opening General Session, at the Award Session, 
and the Annual Business Meeting at the CCCC Annual Convention. These may include the 
CCCC Officers, the TYCA Chair, and other CCCC/NCTE leaders. 
 
At the convention, the incoming Program Chair may want to meet with the Local 

contacted and agreed to serve) and the CCCC Convention Manager to make future plans and 
discuss convention procedures. 

  
The Secretary-Treasurer of CCCC, in his/her role as Executive Director of NCTE, is invited by 
the Program Chair to bring greetings from NCTE in the Opening General Session of the CCCC 
Convention. 



 

 
 

2018 CCCC Convention Budget 
 

 Kansas City, MO   

Projected Attendees 3,000 
 

  

 FY2018   

 Budget   
CCCC CONVENTION 
INCOME 

 Program Chair Expenses  

Registration Income $433,715  Program cover design $500  

Advertising Income Program $27,000  Telephone  $200  

Exhibit Income $40,000  Printing/photocopying  $100  

Sponsorship Income $15,000  Postage $200  

Misc Income $700  Travel, lodging, and meals  $16,500  

Convention Sweep-ins ($39,429) Speaker honoraria and travel $15,000  

Total Income $476,986  Assistant stipend $5,000  

  Standing Group Outreach  $4,000  
CCCC CONVENTION 
EXPENSES 

 Family spaces $1,000  

General Expenses  Childcare grants  $3,000  

Salaries & Benefits $23,200  PC's discretionary fund  $3,000  

Internet & A/V $100,000  Subtotal PC Expenses $48,500  

Access/Interpretive Services 
services 

$60,000    

  $3,000  Convention Promotion  

Telephone/Internet $100  Supplies $50  

Freight $1,000  Postage $100  

Local committee 
travel/lodging 

$3,000  Bulk postage  $2,150  

Staff travel, lodging and 
meals 

$10,000  Mail services  NCTE $150  

Exhibit expense / decorator $15,000  Printing  Vendor $1,500  

Facility expenses  $7,000  Printing  NCTE $1,550  

Food & Beverage expenses $22,500  Subtotal promotion exp  $5,500  

Professional Services  $54,500    

Scholars for the Dream 
Support  

$10,500  TOTAL DIRECT 
EXPENSES  

$390,350  
Credit Card Fees $8,000    
Security $4,000  NET INCOME ON 

DIRECT  
$86,636 

  EXPENSES  
    
    

Printing & Copying    

Out-of-house printing $7,875    

Out-of-house copying $525    

In-house printing $2,625    

In-house copying $525    

    

Postage $3,000    

    
Subtotal general expenses  
 

$336,350  
 

  

    
 



 

 
 

Sample Request for Institutional Support 
Conference on College Composition and Communication 

 
The annual cycle for CCCC runs from December to December, with its annual conference 
each March.  My duties concerning the CCCC national Conference begin December ***, by 
which time I will have presented my convention theme and its rationale.  My duties overall will 

the organization, requiring, thereby, nominal assistance. 
 
January 1, ** - May 15, ** 
 
Convention Assistant 
 Grad RA @ MA level     4635.25 
 Non-resident waiver     3716.00* 
 Resident operating fee waiver   2264.50* 
 Health insurance      500.00 
 Benefits @1.5% of salary       69.82 
        $11,185.57 
*not applicable if state funded 
 
Travel for Assistant, ** Annual Convention 
 Lodging (4 nights @ 96.00 per night)    384 
 Airfare         400 
 Per diem @ $30 per day      120  
          $     904.00 
Computer network        $     100.00 
Phone hook-up for Assistant phone      $       70.00 
Phone w/long distance       $     500.00 
Photocopying         $       10.00 
 
Sub-total AY**        $12,769.57 
 
May 16, ** - August 15, ** 
 
Phone w/long-distance       $     400.00 
Photocopying         $       50.00 
Mailing          $       20.00 
 
Sub-total Summer **        $     470.00 
 
August 16, ** - May 15, ** 
 
Convention Assistant 
 Grad RA @ MA level     9270.50 
 Resident operating fee waiver   4529.00* 
 Health insurance     1000.00 
 Benefits @1.5% of salary      139.64 
        $14,939.14 
*not applicable if state funded 
 
Phone w/long distance       $     500.00 
Photocopying         $       25.00 
Mailing          $       50.00 
 
Sub-total AY**        $ 15,914.14 
 



 

 
 

(no summer support requested) 
 
August 16, ** - May 15, ** 
 
Organizational Assistant 
 Time slip @$12 per hour, 10 hours per week  4520.00 
 Medical aid          38.16 
 Unemployment insurance        67.80 
          $   4625.96 
Phone with long-distance       $     900.00 
 
Sub-total AY **        $   5525.96 
 
May 16, ** - August 15, ** 
 
Organizational Assistant 
 Time slip @$12 per hour, 10 hours per week  1440.00 
 Medical aid          12.72 
 Unemployment insurance        21.60 
          $   1474.32 
Phone with long-distance       $     300.00 
Photocopying         $       10.00 
Mailing          $       20.00 
 
Sub-total Summer **        $   1804.32 
 
August 16, ** - May 15, ** 
 
Organizational Assistant 
 Time slip @$12 per hour, 10 hours per week  4520.00 
 Medical aid          38.16 
 Unemployment insurance        67.80 
          $   4625.96 
Phone with long-distance       $     900.00 
 
Sub-total AY **        $   5525.96 
 
TOTAL         $42,009.95 
 
 



 

 
 

9 Convention Site Selection  

 

List of Past and Future Sites  
 
Conventions have been scheduled for (and have been held in) the following cities: 

 
2021 - Spokane, WA (April 7-10) 
2020 - Milwaukee, WI (March 24-28) 
2019 - Pittsburgh, PA (March 13-16) 
2018 - Kansas City, MO (March 14-17) 
2017 - Portland, OR (March 15-18) 
2016 - Houston, TX (April 6-9) 
2015 - Tampa, FL (March 18-21) 
2014 - Indianapolis, IN (March 19-22) 
2013 - Las Vegas, NV (March 13-16) 
2012 - St. Louis, MO (March 21-24) 
2011 - Atlanta, GA (April 6-9) 
2010 - Louisville, KY (March 17-20) 
2009 - San Francisco, CA 
2008 - New Orleans, LA 
2007 - New York, NY 
2006 - Chicago, IL 
2005  San Francisco, CA 
2004 - San Antonio, TX 
2003 - New York, NY 
2002 - Chicago, IL  
2001 - Denver, CO 
2000 - Minneapolis, MN 
1999 - Atlanta, GA 
1998 - Chicago, IL 
1997 - Phoenix, AZ 
1996 - Milwaukee, WI 
1995 - Washington, DC 
1994 - Nashville, TN 
1993 - San Diego, CA 
1992 - Cincinnati, OH 
1991 - Boston, MA 
1990 - Chicago, IL 
1989 - Seattle, WA 
1988 - St. Louis, MO 
1987 - Atlanta, Ga 
1986 - New Orleans, LA 
1985 - Minneapolis, MN 
1984 - New York, NY 
1983 - Detroit, MI 
1982 - San Francisco, CA 
1981 - Dallas, TX 
1980 - Washington, DC 
1979 - Minneapolis, MN 
1978 - Denver, CO 
1977 - Kansas City, MO 

1976 - Philadelphia, PA 
1975 - St. Louis, MO 
1974 - Anaheim, CA 
1973 - New Orleans, LA 
1972 - Boston, MA 
1971 - Cincinnati, OH 
1970 - Seattle, WA 
1969 - Miami, FL 
1968 - Minneapolis, MN 
1967 - Louisville, KY 
1966 - Denver, CO 
1965 - St. Louis, MO 
1964 - New York, NY 
1963 - Los Angeles, CA 
1962 - Chicago, IL 
1961 - Washington, DC 
1960 - Cincinnati, OH 
1959 - San Francisco, CA 
1958 - Philadelphia, PA 
1957 - Chicago, IL 
1956 - New York, NY 
1955 - Chicago, IL 
1954 - St. Louis, MO 
1953 - Chicago, IL 
1952 - Cleveland, OH 
1951 - Chicago, IL 
1950 - Chicago, IL 
 
 
 



 

 
 

CCCC Convention Siting and Hostile Legislation: Guiding Principles 
 
The Conference on College Composition and Communication (CCCC) Executive Committee 
votes on the future site for each annual convention five or six years before the convention 
takes place. This is necessary to secure convention meeting space and sufficient hotel rooms 
to accommodate several thousand attendees. Before the Executive Committee votes on a 
future site, CCCC members are polled about possible future sites. NCTE staff investigate 
(through research and site visits) several feasible cities based on the results of this poll, 
location of recent conventions, geographic parity, opportunities for attractive costs, and 
other factors. Several options are then presented in a report to the Executive Committee that 
includes information about hotel costs, Internet access, travel options, meeting space, and 
tourism.   
 
In discussing siting options, the Executive Committee takes into consideration not only these 
detailed reports but also factors that could be objectionable to participants, including 
legislation that is hostile to various groups or in opposition to the values of the organization. 
After thorough discussion and consideration, the Executive Committee votes on a future site. 
Following this vote, CCCC enters into contractual agreements with the convention center, 
hotels, and other entities. These agreements carry heavy penalties for withdrawal, usually 
amounting to hundreds of thousands of dollars of lost financial resources. The closer the 
proposal of withdrawal is to the convention date, the more complicated and expensive it 
becomes to move the convention to another city. 
 
Because siting is done far in advance of each convention, it is not possible to predict future 
state or local legislation that could be objectionable to attendees. As a result, calls may be 
made to break the contractual arrangements and move the convention. Withdrawing from a 

collective voice of thousands of CCCC members through the decision of their elected 
Executive Committee members.  
 
At the same time, withdrawing from a future site (1) can negatively affect hundreds of service 
workers who rely on conventions for their livelihood; (2) may have little impact on the state if 
another organization takes the space vacated by the CCCC; and (3) results, through the 
orga
problematic for an organization devoted in part to the study and pedagogy of 
communication as a form of civic engagement and deliberation about issues involving 
fairness and the humane treatment of all groups of people. 
 
For these reasons, the CCCC Executive Committee has approved the following guiding 
principles for future convention siting with respect to hostile legislation: 
 
In principle, CCCC will work to change state or local policies in host convention cities that 
diverge from established CCCC positions or otherwise threaten the safety or well-being of our 
membership. We will do so by consulting closely with local groups who share our principles 
and arranging activities and opportunities for members to support those who are 
disadvantaged by offensive policies or otherwise to use their presence in the offending state 
as a vehicle for nonviolent protest. We will vigorously communicate the methods of support 
and/or protest to the media, convention and tourist bureaus, and local and state government 
officials, with the avowed purpose of provoking policy change or supporting current policies 
threatened by hostile change. In general, we will follow this strategy of engagement rather 
than abrogating or cancelling contracts for future conventions as a method of protesting 
existing or future legislation. 
 

November 2013 
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See links below for  
2016  from Joyce Locke Carter 
2015  from Howard Tinberg 
2014  from Howard Tinberg 
2013  from Chris Anson 
2012  from Malea Powell 

http://www.ncte.org/library/NCTEFiles/Resources/Journals/CCC/0682-dec2016/CCC0682Letter.pdf
http://www.ncte.org/library/NCTEFiles/Resources/Journals/CCC/0672-dec2015/CCC0672Chairs.pdf
http://www.ncte.org/library/NCTEFiles/Resources/Journals/CCC/0662-dec2014/CCC0662Letter.pdf
http://www.ncte.org/library/NCTEFiles/Resources/Journals/CCC/0652-dec2013/CCC0652Letter.pdf
http://www.ncte.org/library/NCTEFiles/Resources/Journals/CCC/0642-dec2012/CCC0642Chairs.pdf


 

 

11 NCTE College Forum 
Committee 

 
 
Background 
 
The College Forum Committee has taken shape slowly over the last decade or so, evolving 
largely as a function of the changing relationship between CCCC and NCTE. In 1989, and 
again in 1995, CCCC was denied admission to the American Council of Learned Societies 

on 
English Education (CEE), the College Section, and the Two-Year College English Association 
(TYCA), was formed to give more scholarly weight to a third application to ACLS. Admission 
was granted to this group.   
 

o ACLS with a stand-alone application, by 1990 some 
members (including members of the Executive Committee) began to question whether CCCC 
could continue to thrive as a scholarly entity within the organizational structure of NCTE. In 
the ensuing years, the CCCC Executive Committee systematically examined our connections 
to NCTE relative to governance, convention planning, and budgetary matters. In 1994, the 
Task Force on NCTE/CCCC Relations began a formal study into the NCTE/CCCC relationship. 
The following year, a Phase II Task Force was appointed by the Chair of CCCC to focus 
specifically on fiscal matters and to consider the merits of three courses of action:  business 

organization. Ultimately, CCCC remained within the Council, and the Council became more 
responsive to its higher education constituency, namely, CCCC, CEE, the College Section, and 
eventually TYCA. The College Forum Planning Group emerged as a visible response on the 
part of NCTE to the concerns of these bodies.   
 
In 1996, the College Forum Planning Group proposed that the College Forum become a 
formal group within NCTE with a clearly defined ongoing mission. The NCTE Executive 
Committee accepted this recommendation in September 1996. Since then, representatives of 
NCTE and of the constituent higher education groups in the Council have been meeting 
periodically to tackle selected professional issues and to figure out the exact form the College 
Forum should take. The Higher Education Subcommittee of the NCTE Executive Committee 
was charged with coordinating the efforts of the higher education groups and recommending 
how to establish the College Forum as a viable entity within the Council. Accordingly, the 
NCTE Executive Committee, in February 2000, authorized a retreat that took place June 9-11, 
2000 with thirteen representatives of CCCC, TYCA, CEE, the College Section, and NCTE.  
 
The retreat culminated with a series of recommendations that were passed in the following 
motion by the NCTE Executive Committee in September 2000: 
That the three recommendations be adopted including a budget of up to $7500 for an annual 
meeting and that the College Forum Committee will review itself after one full cycle. (Gilyard, 
Blau) CARRIED 
 
Recommendation 1: That the NCTE Executive Committee establish the College Forum 
Committee as a standing committee of the National Council of Teachers of English with an 
operating budget of up to $7500 annually. 
 
Recommendation 2: That the NCTE Executive Committee appoint to the College Forum 



 

 

Committee the chairs of the Two-Year College, Four-Year College, University Section, the 
Conference on College Composition and Communication, the Conference on English 
Education, and the Two-Year College English Association, and authorize each group to select 
one representative to the College Forum Committee either by appointment or election. These 
representatives shall serve a four-year term, assuming the chair of the College Forum 
Committee in the fourth year of their term. 
 
Recommendation 3: That the NCTE Executive Committee charge the College Forum 
Committee with: 

 identifying and addressing issues of broad concern to NCTE members in higher 
education; 

 developing position statements and other publications helpful to teachers, 
administrators, and policymakers in higher education; 

 maintaining a presence in the American Council of Learned Societies and similar 
organizations securing grants for special initiatives; and 

exploring ways to increase memberships by engaging other college groups in 
collaborative projects. 

  
The College Forum has already achieved noteworthy results given its involvement in the 
Coalition for the Academic Workforce, the National Initiative for a Networked Cultural 
Heritage (NINCH), and the Preparing Future Faculty Program. The College Forum Committee 
promises to be an important vehicle for furthering the missions of the higher education 
groups and of NCTE. 
 
August 2011 
 
From 2008 to early 2010, the College Forum took on a project to study writing and the 
transition from high school to college by polling students and faculty alike to determine what 
they value most in teaching and learning composition. Extensive data was collected and 
analyzed but only a few presentations were made on the work.  
 
In 2010 and 2011, the Committee became largely inactive. They held sparsely attended early 
morning meetings at each of the last conventions. It was, in fact, difficult to identify a 
convenient meeting time for the group since its inception because of the many other 
commitments weighing on their time at the Convention.  
 
In August 2011, the NCTE Executive Committee approved a proposal to streamline the 
membership of the group to the four college-level Chairs and the college-level NCTE 
Presidential Team member (who also serves as the NCTE representative to ACLS), with 
continued support from the NCTE Executive Director and an Administrative Liaison. The 
group of leaders meets briefly face-to-face at the July/August NCTE Executive Committee 
meeting to look for intersections of work and opportunities for collaboration around current 
issues. In addition, the group may also caucus during the NCTE Convention, or at the 
February or April EC meetings, or via a conference call during a slower time of the year if an 
additional meeting is needed. By leveraging the travel they have already committed to and 
the face-to-face time already scheduled, the College Forum may be able to promote more 
substantive ties/collaborations across the college groups on issues of shared concern (i.e., 
adjunct faculty working conditions; the preparation of faculty; issues relevant to the 
humanities, generally). 
 
2017 NCTE College Forum Committee: 
 
Jeffery Andelora, TYCA Chair (2018) 



 

 

Mollie Blackburn, CEE Chair (2018) 
Clancy Ratliff, College Section Chair (2017) 
Linda Adler-Kassner, CCCC Chair (2017) 
 
Doug Hesse, ACLS Representative and NCTE Presidential Team (2017) 
 
2018 NCTE College Forum Committee: 
 
Jeffery Andelora, TYCA Chair (2018) 
Mollie Blackburn, CEE Chair (2018) 
Carolyn Calhoon-Dillahunt, CCCC Chair (2018) 
Shelley Rodrigo, College Section Chair (2019) 
 
Leah Zuidema, ACLS Representative and NCTE Presidential Team (2021)
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NCTE Voice Mail and E-mail Tips 
 
Voice Mail 
 
During our regular hours, our receptionist is able to personally answer and direct most of the 
incoming calls. Occasionally, all of the lines are busy and you may hear the voicemail greeting. 
 
Knowing the extension number of the department or staff member with whom you would like 
to speak is very helpful no matter how your call is answered. 
 
If a staff member is unable to answer your call, you will hear his/her voicemail message.  
 

your call, you may leave your 

throughout the day and forwarded to the appropriate person or department. The main voice 
mail message also gives you the option of listening to a staff directory if you need a special 
extension number. 
 
Voice mail is activated 24 hours a day, seven days a week. You may leave a message at any 
time, day or night. The system is voice activated so please speak normally and clearly. Long 
pauses in your message may result in the system assuming you are finished with your 
message. The length of the message is not, however, subject to a predetermined time limit as 
it is picking up your voice for recording. 
 
E-mail Access and Staff Information 
 
When you become a CCCC Executive Committee member, the CCCC Liaison will add your 
name to the CCCC Executive Committee discussion group in the Connected Community. You 
are free to use the discussion group to communicate en masse with other EC members or you 
can send regular emails. The CCCC Liaison maintains the CCCC EC discussion group and 
should be contacted with problems about its use. 
 
To make it simple for NCTE members to figure out the e-mail address for any given staff 
person, we have chosen a standardized address format for NCTE staff. In this format, each 

contact Kristen Suchor by sending a message to: 
 

ksuchor@ncte.org 
 
Using this standardized format, you should be able to contact any NCTE staff person by e-
mail without knowing their address beforehand. 
 
 
 
 
 



 

 

Conference on College Composition and Communication (CCCC) 
NCTE Administrative Support  50% FTE 

 
The responsibilities and functions below outline the administrative support provided by NCTE 
staff to CCCC.  
 

 Main point of contact on staff for the conference, responding to member needs and 
queries and directing questions appropriately 

 Liaison between NCTE staff and the conference leadership, maintaining regular 
communication and enriching communication with timely information that supports 
and makes relevant connections to the work of the conference 

 Administrative support for the conference and conference leadership, including 
working closely with the CCCC chair 

o Managing day-to-day operations of the conference, including budget oversight 
o Planning, drafting, and sending regular communications to CCCC members 

(e.g., mass emails, letters of acknowledgement, invitations, announcements) 
with direction from the CCCC chair as needed 

o Planning for and attendance at all conference leadership meetings, including 
coordination with the leadership, meeting arrangements and logistics for online 
and face-to-face meetings, and creation of agendas 

o Preparation prior to and coordination of onsite logistics for various conference 
events and programs during the CCCC and NCTE annual conventions  

o Administration of all grants, awards, and special programs or projects in 
consultation with the chair 

o Administration of committees, task forces, and other subgroups in consultation 
with the chair 

o Maintains, manages, and archives conference files, handbooks, member 
databases, website, and webpages 

 Working closely wit  

o 

of importance to conference members and how CCCC/NCTE can support them 

o Informing the leadership about larger NCTE goals and initiatives and how those 
 

o 

member participation and revenue generation 
o Monitoring and tracking conference expenditures, ensuring fidelity to the 

approved budget and activities 

 Administration of annual elections 
 Participates in NCTE staff projects and meetings when and if they are related to the 

 
 

 
 
 



 

 

CCCC Chairs, 1949 - present 

 
2018 - Carolyn Calhoon-Dillahunt 
2017 - Linda Adler-Kassner 
2016 - Joyce Carter 
2015 - Adam Banks (1/15-9/15) and 
Howard Tinberg (9/15-12/15) 
2014 - Howard Tinberg 
2013 - Chris Anson 
2012 - Malea Powell 
2011 - Gwendolyn D. Pough 
2010 - Marilyn Valentino 
2009 - Charles Bazerman 
2008 - Cheryl Glenn 
2007 - Akua Duku Anokye 
2006 - Judith (Jay) Wootten 
2005 - Douglas D. Hesse 
2004 - Kathleen Blake Yancey 
2003 - Shirley Wilson Logan 
2002 - John Lovas * 
2001 - Wendy Bishop * 
2000 - Keith Gilyard 
1999 - Victor Villanueva, Jr. 
1998 - Cynthia Selfe 
1997 - Nell Ann Pickett 
1996 - Lester Faigley 
1995 - Jacqueline Jones Royster 
1994 - Lillian Bridwell-Bowles 
1993 - Anne Ruggles Gere 
1992 - William W. Cook 
1991 - Donald McQuade 
1990 - Jane E. Peterson 
1989 - Andrea A. Lunsford 
1988 - David Bartholomae 
1987 - Miriam T. Chaplin * 
1986 - Lee Odell 
1985 - Maxine Hairston * 
1984 - Rosentene B. Purnell 

1983 - Donald C. Stewart * 
1982 - James Lee Hill 
1981 - Lynn Quitman Troyka 
1980 -  
1979 - William F. Irmscher 
1978 - Vivian I. Davis 
1977 - Richard Lloyd-Jones * 
1976 - Marianna W. Davis 
1975 - Lionel R. Sharp 
1974 - Richard L. Larson * 
1973 - James D. Barry * 
1972 - Elisabeth McPherson * 
1971 - Edward P. J. Corbett * 
1970 - Ronald E. Freeman * 
1969 - Wallace W. Douglas * 
1968 - Dudley Bailey 
1967 - Richard Braddock * 
1966 - Gordon Wilson * 
1965 - Richard S. Beal * 
1964 - Robert M. Gorrell 
1963 - Priscilla Tyler 
1962 - Frances E. Bowman 
1961 - Erwin R. Steinberg 
1960 - Glen Leggett * 
1959 - Albert R. Kitzhaber * 
1958 - Robert E. Tuttle 
1957 - Francis Shoemaker 
1956 - Irwin Griggs * 
1955 - Jerome W. Archer 
1954 - T. A. Barnhart * 
1953 - Karl W. Dykema * 
1952 - Harold B. Allen * 
1951 - George S. Wykoff * 
1950 - John C. Gerber * 
1949 - John C. Gerber *

 
* Deceased 
 
 



 

 

CCCC Nominating Committees (1998-2018) 
 
2018 
Jennifer Wingard, Chair 
Franny Howes 
Andrea Malouf 
Andrea Riley Mukavetz 
Steve Parks 
 
2017 
Christie Toth, Chair 
Isabel Baca 
M. Melissa Elston 
Candace Epps-Robertson 
Lori Ostergaard 
 
2016 
Staci Perryman-Clark, 
Chair 
Timothy Amidon 
Christina Cedillo 
Mike Edwards 
Erika Lindemann 
 
2015 
Lauren Fitzgerald, Chair 
Jennifer Richardson Burg 
Cheryl Glenn 
Clancy Ratliff 
Jim Webber 
 
2014 
Shirley Rose, Chair 
Will Banks 
Derek Mueller 
Michelle Bachelor 
Robinson 
Cheri Lemieux Spiegel 
 
2013 
Linda Bergmann, Chair 
Amy Kimme Hea 
Seth Kahn 
Elaine Richardson 
Shelley Rodrigo 
 
2012 
Kelly Ritter, Chair 
Michael Day 
Zandra L. Jordan 
Carlos Salinas 
Blake Scott 
 
2011 
Martine Courant Rife, 
Chair 
Kay Halasek 

Anne Herrington 
Les Perelman 
Mya Poe 
 
2010 
William Condon, Chair 
Damián Baca 
Susan Miller-Cochran 
Mary Sheridan-Radideau 
Katherine Kelleher Sohn 
 
2009 
Cristina Kirklighter, Chair 
Jennifer Clary-Lemon 
Tom Deans 
Jenn Fishman 
Shirley Wilson Logan 
 
2008 
William DeGenaro, Chair 
Karen J. Lunsford 
Cecilia Rodríguez Milanés 
Annette H. Powell 
Howard Tinberg 
 
2007 
Rebecca Moore Howard, 
Chair 
Sandie McGill Barnhouse 
Julie Lindquist  
William J. Macauley, Jr. 
Raúl Sánchez 
 
2006 
Gwendolyn D. Pough, 
Chair 
Jody Millward 
Charles Schuster 
Jennifer Beech 
Paul Heilker 
 
2005 
Paul Puccio, Chair 
Krista Ratcliffe 
Jess Enoch 
Irwin Weiser 
Jeanne Gunner 
 
2004 
Joyce Irene Middleton, 
Chair 
Gail Y. Okawa 
Paul Kei Matsuda 
Paula Gillespie 
Ben R. Wiley 

 
2003 
Lynn Quitman Troyka, 
Chair 
Lisa Albrecht 
Morris Young 
Bill Condon  
James Inman 
 
2002 
Sidney Dobrin, Chair 
Charles Coleman 
Donna Reiss 
Patricia A. Stephens 
Rebecca Taylor 
 
2001                                                                            
Diana Hacker, Chair                                       
Linda Adler-Kassner 
Kay Halasek                                                    
Chet Pryor                                                      
Peter Vandenberg                                                       
 
 
2000                                                                   
Christine R. Farris, Chair 
Janice Albert 
Susanmarie Harrington 
Joseph Janangelo 
Rosentene Bennett 
Purnell        
          
 
1999     
Chris Anson, Chair                                          
Kristine Hansen                                               
Pearl Saunders                                                 
Keith Walters                                                  
Art Young                                                       
 
1998                                      
Kathleen Blake Yancey, 
Chair           
Akua Duku Anokye                                        
Deboran Brandt                                               
Scott DeWitt                                                   
Kay Halasek                                                  
 
 
 



 

 

CCCC Executive Committee Members 

 
2018 
Officers 
Chair: Carolyn Calhoon-Dillahunt, Yakima Valley Community College, WA 
Associate Chair: Asao B. Inoue, University of Washington Tacoma 
Assistant Chair: Vershawn Ashanti Young, University of Waterloo, Ontario, Canada 
Immediate Past Chair: Linda Adler-Kassner, University of California, Santa Barbara 
Secretary: Jessie L. Moore, Elon University, NC 
 
Jonathan Alexander, University of California, Irvine 
Jeffrey Andelora, Mesa Community College, AZ 
Kristin Arola, Washington State University, Pullman 
Sheila Carter-Tod, Virginia Tech, Blacksburg 
Christina Cedillo, University of Houston Clear Lake, Texas 
Christine Peters Cucciarre, University of Delaware, Newark 
John Duffy, University of Notre Dame, IN 
Jessica Enoch, University of Maryland, College Park 
Michael J. Faris, Texas Tech University, Lubbock 
Eli Goldblatt, Temple University, Philadelphia, Pennsylvania 
Bump Halbritter, Michigan State University, East Lansing 
Holly Hassel, University of Wisconsin Marathon County 
Jay Jordan, University of Utah, Salt Lake City 
Stephanie L. Kerschbaum, University of Delaware, Newark 
Suzanne Labadie, Oakland Community College, Royal Oak, MI 
Neal Lerner, Northeastern University, Boston, MA 
Aja Y. Martinez, Syracuse University, NY 
Bruce McComiskey, University of Alabama at Birmingham 
Leslie Roberts, Oakland Community College, Farmington Hills, Michigan 
Michelle Bachelor Robinson, University of Alabama, Tuscaloosa 
Donnie Johnson Sackey, Wayne State University, Detroit, Michigan 
Cheryl Hogue Smith, Kingsborough Community College, Brooklyn, NY 
Christine Tulley, University of Findlay, OH 
Karrieann Soto Vega, Syracuse University, New York 
Bo Wang, California State University, Fresno 
 
2017 
Officers 
Chair: Linda Adler-Kassner, University of California, Santa Barbara 
Associate Chair: Carolyn Calhoon-Dillahunt, Yakima Valley Community College, WA 
Assistant Chair: Asao B. Inoue, University of Washington Tacoma 
Immediate Past Chair: Joyce Locke Carter, University of Arkansas at Little Rock 
Secretary: Jessie L. Moore, Elon University, NC 
 
Jonathan Alexander, University of California, Irvine 
Jeffrey Andelora, Mesa Community College, AZ 
Kristin Arola, Washington State University, Pullman 
Sheila Carter-Tod, Virginia Tech, Blacksburg 
Christine Peters Cucciarre, University of Delaware, Newark 
John Duffy, University of Notre Dame, IN 
Jessica Enoch, University of Maryland, College Park 
Michael J. Faris, Texas Tech University, Lubbock 
Jennifer P. Gray, College of Coastal Georgia, Brunswick 
Angela M. Haas, Illinois State University, Normal 
Bump Halbritter, Michigan State University, East Lansing 
Stephanie L. Kerschbaum, University of Delaware, Newark 



 

 

Neal Lerner, Northeastern University, Boston, MA 
Amy J. Lueck, University of Louisville, KY 
Aja Y. Martinez, Syracuse University, NY 
Bruce McComiskey, University of Alabama at Birmingham 
Eva Payne, Chemeketa Community College, Salem, OR 
Eric Darnell Pritchard, University of Illinois, Urbana-Champaign 
Michelle Bachelor Robinson, University of Alabama, Tuscaloosa 
Wendy Sharer, East Carolina University, Greenville, NC 
Ryan Skinnell, University of North Texas, Denton 
Cheryl Hogue Smith, Kingsborough Community College, Brooklyn, NY 
Jeff Sommers, Miami University, Middletown, OH 
Christine Tulley, University of Findlay, OH 
Bo Wang, California State University, Fresno 
 
2016 
Officers 
Chair: Joyce Locke Carter, Texas Tech University, Lubbock 
Associate Chair: Linda Adler-Kassner, University of California, Santa Barbara 
Assistant Chair: Carolyn Calhoon-Dillahunt, Yakima Valley Community College, WA 
Immediate Past Chair: Vacant 
Secretary: Jessie L. Moore, Elon University, NC 
 
Jonathan Alexander, University of California, Irvine 
Jeffrey Andelora, Mesa Community College, AZ 
Jennifer Clary-Lemon, University of Winnipeg, Manitoba 
William DeGenaro, University of Michigan-Dearborn 
Dana Driscoll, Oakland University, Rochester, MI 
John Duffy, University of Notre Dame, IN 
Jessica Enoch, University of Maryland, College Park 
Michael J. Faris, Texas Tech University, Lubbock 
Angela M. Haas, Illinois State University, Normal 
Stephanie L. Kerschbaum, University of Delaware, Newark 
Gesa Kirsch, Bentley University, Waltham, MA 
Jeffrey Klausman, Whatcom Community College, Bellingham, WA 
Neal Lerner, Northeastern University, Boston, MA 
Amy J. Lueck, University of Louisville, KY 
Bruce McComiskey, University of Alabama at Birmingham 
Eva Payne, Chemeketa Community College, Salem, OR 
Les Perelman, Massachusetts Institute of Technology, Cambridge 
Octavio Pimentel, Texas State University-San Marcos 
Eric Darnell Pritchard, University of Illinois, Urbana-Champaign 
Wendy Sharer, East Carolina University, Greenville, NC 
Ryan Skinnell, University of North Texas, Denton 
Cheryl Hogue Smith, Kingsborough Community College, Brooklyn, NY 
Jeff Sommers, Miami University, Middletown, OH 
Denise Valdes, Onondaga Community College, Syracuse, NY 
Bo Wang, California State University, Fresno 
 
2015 
Officers 
Chair: Adam J. Banks, University of Kentucky, Lexington / Howard Tinberg, Bristol 
Community College, Fall River, MA 
Associate Chair: Joyce Locke Carter, Texas Tech University, Lubbock 
Assistant Chair: Linda Adler-Kassner, University of California, Santa Barbara 
Immediate Past Chair: Howard Tinberg, Bristol Community College, Fall River, MA 
Secretary: Dominic DelliCarpini, York College of Pennsylvania 
 
Jonathan Alexander, University of California, Irvine 



 

 

Andy Anderson, Johnson County Community College, Overland Park, KS 
Tamika L. Carey, State University of New York at Albany 
Jennifer Clary-Lemon, University of Winnipeg, Manitoba 
William DeGenaro, University of Michigan-Dearborn 
Dana Driscoll, Oakland University, Rochester, MI 
Angela M. Haas, Illinois State University, Normal 
Cheryl Hogue-Smith, Kingsborough Community College, Brooklyn, NY 
Melissa Ianetta, University of Delaware, Newark 
Gesa Kirsch, Bentley University, Waltham, MA 
Jeffrey Klausman, Whatcom Community College, Bellingham, WA 
Amy J. Lueck, University of Louisville, KY 
Lori Ostergaard, Oakland University, MI 
Eva Payne, Chemeketa Community College, Salem, OR 
Les Perelman, Massachusetts Institute of Technology, Cambridge 
Octavio Pimentel, Texas State University-San Marcos 
Margaret Price, Spelman College, Atlanta, GA 
Eric Darnell Pritchard, University of Illinois, Urbana-Champaign 
Jenny Edbauer Rice, University of Kentucky, Louisville 
Wendy Sharer, East Carolina University, Greenville, NC 
Ryan Skinnell, University of North Texas, Denton 
Jeff Sommers, Miami University, Middletown, OH 
Denise Valdes, Onondaga Community College, Syracuse, NY 
Scott Wible, University of Maryland, College Park 
 
2014 
Officers 
Chair: Howard Tinberg, Bristol Community College, Fall River, MA 
Associate Chair: Adam J. Banks, University of Kentucky, Louisville  
Assistant Chair: Joyce Locke Carter, Texas Tech University, Lubbock 
Immediate Past Chair: Chris Anson, North Carolina State University, Raleigh 
Secretary: Dominic DelliCarpini, York College of Pennsylvania 
 
Jonathan Alexander, University of California, Irvine 
Andy Anderson, Johnson County Community College, Overland Park, KS 
John C. Brereton, University of Massachusetts Boston 
Tamika L. Carey, State University of New York at Albany 
Jennifer Clary-Lemon, University of Winnipeg, Manitoba 
Tom Deans, University of Connecticut, Storrs 
William DeGenaro, University of Michigan-Dearborn 
Dana Driscoll, Oakland University, Rochester, MI 
Melissa Ianetta, University of Delaware, Newark 
Sarah Z. Johnson, Madison Area Technical College, WI 
Gesa Kirsch, Bentley University, Waltham, MA 
Jeffrey Klausman, Whatcom Community College, Bellingham, WA 
Kendall Leon, Purdue University, West Lafayette, IN 
Lori Ostergaard, Oakland University, MI 
Eva Payne, Chemeketa Community College, Salem, OR 
Les Perelman, Massachusetts Institute of Technology, Cambridge 
Staci M. Perryman-Clark, Western Michigan University, Kalamazoo 
Octavio Pimentel, Texas State University-San Marcos 
Margaret Price, Spelman College, Atlanta, GA 
Keith Rhodes, Grand Valley State University, Allendale, MI 
Jenny Edbauer Rice, University of Kentucky, Louisville 
Jeff Sommers, Miami University, Middletown, OH 
Scott Wible, University of Maryland, College Park 
Kathleen Blake Yancey, Florida State University, Tallahassee 
Traci Zimmerman, James Madison University, Harrisonburg, VA 
 



 

 

2013 
Officers 
Chair: Chris Anson, North Carolina State University, Raleigh 
Associate Chair: Howard Tinberg, Bristol Community College, Fall River, MA 
Assistant Chair: Adam J. Banks, University of Kentucky, Louisville 
Immediate Past Chair: Malea Powell, Michigan State University, East Lansing 
Secretary: Dominic DelliCarpini, York College of Pennsylvania 
 
Jonathan Alexander, University of California, Irvine 
Andy Anderson, Johnson County Community College, Overland Park, KS 
John C. Brereton, University of Massachusetts Boston 
Carolyn Calhoon-Dillahunt, Yakima Valley Community College, WA  
Tamika L. Carey, State University of New York at Albany 
Joyce Locke Carter, Texas Tech University, Lubbock 
Tom Deans, University of Connecticut, Storrs 
Melissa Ianetta, University of Delaware, Newark 
Sarah Z. Johnson, Madison Area Technical College, WI 
Debra Journet, University of Louisville, KY 
Kendall Leon, Purdue University, West Lafayette, IN 
Jessie L. Moore, Elon University, NC 
Lori Ostergaard, Oakland University, MI 
Staci M. Perryman-Clark, Western Michigan University, Kalamazoo 
Margaret Price, Spelman College, Atlanta, GA 
Paul M. Puccio, Bloomfield College, NJ 
Keith Rhodes, Grand Valley State University, Allendale, MI 
Jenny Edbauer Rice, University of Kentucky, Louisville 
Richard (Dickie) Selfe, Ohio State University, Columbus 
Jeff Sommers, Miami University, Middletown, OH 
Susan Thomas, Sydney University, Australia 
Scott Wible, University of Maryland, College Park 
Kathleen Blake Yancey, Florida State University, Tallahassee 
Lauren Yena, GateWay Community College, Phoenix, AZ 
Traci Zimmerman, James Madison University, Harrisonburg, VA 
 
2012 
Officers 
Chair: Malea Powell, Michigan State University, East Lansing 
Associate Chair: Chris Anson, North Carolina State University, Raleigh 
Assistant Chair: Howard Tinberg, Bristol Community College, Fall River, MA 
Immediate Past Chair: Gwendolyn D. Pough, Syracuse University, New York 
Secretary: Dominic DelliCarpini, York College of Pennsylvania 
 
Andy Anderson, Johnson County Community College, Overland Park, KS 
Linda S. Bergmann, Purdue University, West Lafayette, IN 
David Blakesley, Purdue University, West Lafayette, IN 
John C. Brereton, University of Massachusetts Boston 
Carolyn Calhoon-Dillahunt, Yakima Valley Community College, WA  
Joyce Locke Carter, Texas Tech University, Lubbock 
Tom Deans, University of Connecticut, Storrs 
Nancy C. DeJoy, Michigan State University, East Lansing 
Roger Graves, University of Alberta, Edmonton 
Sarah Z. Johnson, Madison Area Technical College, WI 
Debra Journet, University of Louisville, KY 
Kendall Leon, Purdue University, West Lafayette, IN 
Paula Mathieu, Boston College, MA 
Jessie L. Moore, Elon University, NC 
Staci M. Perryman-Clark, Western Michigan University, Kalamazoo 
Paul M. Puccio, Bloomfield College, NJ 



 

 

Keith Rhodes, Grand Valley State University, Allendale, MI 
Rochelle (Shelley) Rodrigo, Mesa Community College, AZ 
Richard (Dickie) Selfe, Ohio State University, Columbus 
Jeff Sommers, Miami University, Middletown, OH 
Michael Stancliff, Arizona State University, Phoenix 
Susan Thomas, Sydney University, Australia 
Kathleen Blake Yancey, Florida State University, Tallahassee 
Lauren Yena, GateWay Community College, Phoenix, AZ 
Traci Zimmerman, James Madison University, Harrisonburg, VA 
 
2011 
Officers 
Chair: Gwendolyn D. Pough, Syracuse University, New York 
Associate Chair: Malea Powell, Michigan State University, East Lansing 
Assistant Chair: Chris Anson, North Carolina State University, Raleigh 
Immediate Past Chair: Marilyn Valentino, Lorain County Community College, Elyria, OH 
Secretary: Duane Roen, Arizona State University, Mesa 
 
Sandie McGill Barnhouse, Rowan-Cabarrus Community College, Salisbury, NC 
Linda S. Bergmann, Purdue University, West Lafayette, IN 
David Blakesley, Purdue University, West Lafayette, IN 
Carolyn Calhoon-Dillahunt, Yakima Valley Community College, WA  
Joyce Locke Carter, Texas Tech University, Lubbock 
Nancy C. DeJoy, Michigan State University, East Lansing 
Christine R. Farris, Indiana University, Bloomington 
Clint Gardner, Salt Lake City Community College, UT 
Roger Graves, University of Alberta, Edmonton 
Rhonda Grego, Midlands Technical College, Beltline Campus, Columbia, South Carolina 
Asao B. Inoue, California State University, Fresno 
Debra Journet, University of Louisville, KY 
Paula Mathieu, Boston College, MA 
Jessie L. Moore, Elon University, NC 
Paul M. Puccio, Bloomfield College, NJ 
Kelly Ritter, University of North Carolina at Greensboro 
Rochelle (Shelley) Rodrigo, Mesa Community College, AZ 
Carlos Salinas, The University of Texas-El Paso 
Richard (Dickie) Selfe, Ohio State University, Columbus 
Jeff Sommers, Miami University, Middletown, OH 
Michael Stancliff, Arizona State University, Phoenix 
Susan Thomas, Sydney University, Australia 
Kathleen Blake Yancey, Florida State University, Tallahassee 
Lauren Yena, GateWay Community College, Phoenix, AZ 
Vershawn Ashanti Young, University of Iowa, Iowa City 
 
2010 
Officers 
Chair: Marilyn Valentino, Lorain County Community College, Elyria, OH 
Associate Chair: Gwendolyn D. Pough, Syracuse University, New York 
Assistant Chair: Malea Powell, Michigan State University, East Lansing 
Immediate Past Chair: Charles Bazerman, University of California, Santa Barbara 
Secretary: Duane Roen, Arizona State University, Mesa 
CCC Editor: Kathleen Blake Yancey, Florida State University, Tallahassee 
 
Executive Committee 
Sandie McGill Barnhouse, Rowan-Cabarrus Community College, Salisbury, NC 
Linda S. Bergmann, Purdue University, West Lafayette, IN 
David Blakesley, Purdue University, West Lafayette, IN 
Carolyn Calhoon-Dillahunt, Yakima Valley Community College, WA  



 

 

Michael Day, Northern Illinois University, DeKalb 
Nancy C. DeJoy, Michigan State University, East Lansing 
Christine R. Farris, Indiana University, Bloomington 
Lauren Fitzgerald, Yeshiva University, New York, NY  
Clint Gardner, Salt Lake City Community College, UT 
Roger Graves, University of Alberta, Edmonton 
Rhonda Grego, Midlands Technical College, Beltline Campus, Columbia, South Carolina 
David G. Holmes, Pepperdine University, Malibu, CA 
Asao B. Inoue, California State University, Fresno 
Sandra Jamieson, Drew University, Madison, NJ 
Kate Mangelsdorf, University of Texas-El Paso 
Paula Mathieu, Boston College, MA 
Dora Ramírez-Dhoore, Boise State University, ID 
Kelly Ritter, University of North Carolina at Greensboro 
Rochelle (Shelley) Rodrigo, Mesa Community College, AZ 
Carlos Salinas, The University of Texas-El Paso 
Jeff Sommers, Miami University, Middletown, OH 
Michael Stancliff, Arizona State University, Phoenix 
Anne Frances Wysocki, Michigan Technological University, Houghton 
Vershawn Ashanti Young, University of Iowa, Iowa City 
 
2009 
Officers 
Chair: Charles Bazerman, University of California, Santa Barbara 
Associate Chair: Marilyn Valentino, Lorain County Community College, Elyria, OH 
Assistant Chair: Gwendolyn D. Pough, Syracuse University, New York 
Immediate Past Chair: Cheryl Glenn, Penn State University, University Park 
Executive Secretary/Treasurer: Kent Williamson, NCTE Executive Director 
Secretary: Duane Roen, Arizona State University, Mesa 
CCC Editor: Deborah H. Holdstein, Columbia College Chicago, IL 
 
Executive Committee 
Sandie McGill Barnhouse, Rowan-Cabarrus Community College, Salisbury, NC 
Eric Bateman, San Juan College, Farmington, NM 
Samantha Blackmon, Purdue University, West Lafayette, IN 
Michael Day, Northern Illinois University, DeKalb 
Christine R. Farris, Indiana University, Bloomington 
Lauren Fitzgerald, Yeshiva University, New York, NY  
Kristie S. Fleckenstein, Florida State University, Tallahassee 
Clint Gardner, Salt Lake City Community College, UT 
Paula Gillespie, Marquette University, Milwaukee, WI 
Rhonda Grego, Midlands Technical College, Beltline Campus, Columbia, South Carolina 
David G. Holmes, Pepperdine University, Malibu, CA 
Asao B. Inoue, California State University, Fresno 
Sandra Jamieson, Drew University, Madison, NJ 
Kate Mangelsdorf, University of Texas-El Paso 
Paul Kei Matsuda, University of New Hampshire, Durham 
Dora Ramírez-Dhoore, Boise State University, ID 
Kelly Ritter, University of North Carolina at Greensboro 
Carlos Salinas, The University of Texas-El Paso 
Jeff Sommers, Miami University, Middletown, OH 
Kip Strasma, Illinois Central College, Peoria 
Peter Vandenberg, DePaul University, Chicago, IL 
Janice R. Walker, Georgia Southern University, Statesboro 
Anne Frances Wysocki, Michigan Technological University, Houghton 
Vershawn Ashanti Young, University of Iowa, Iowa City 
 
2008 



 

 

Officers 
Chair: Cheryl Glenn, Penn State University, University Park 
Associate Chair: Charles Bazerman, University of California, Santa Barbara 
Assistant Chair: Marilyn Valentino, Lorain County Community College, Elyria, OH 
Immediate Past Chair: Akua Duku Anokye, Arizona State University West, Glendale 
Executive Secretary/Treasurer: Kent Williamson, NCTE Executive Director 
Secretary: Duane Roen, Arizona State University, Mesa 
CCC Editor: Deborah H. Holdstein, Columbia College Chicago, IL 
 
Executive Committee 
Sandie McGill Barnhouse, Rowan-Cabarrus Community College, Salisbury, NC 
Eric Bateman, San Juan College, Farmington, NM 
Samantha Blackmon, Purdue University, West Lafayette, IN 
Carolyn Calhoon-Dillahunt, Yakima Valley Community College, Grandview, WA 
Luisa Rodríguez Connal, University of Detroit Mercy, MI 
Michael Day, Northern Illinois University, DeKalb 
Amy Devitt, University of Kansas, Lawrence 
Lauren Fitzgerald, Yeshiva University, New York, NY  
Kristie S. Fleckenstein, Florida State University, Tallahassee 
Paula Gillespie, Marquette University, Milwaukee, WI 
Carolyn Handa, The University of Alabama, Tuscaloosa 
John Heyda, Miami University, Middletown, OH 
David G. Holmes, Pepperdine University, Malibu, CA 
Sandra Jamieson, Drew University, Madison, NJ 
Kate Mangelsdorf, University of Texas-El Paso 
Paul Kei Matsuda, University of New Hampshire, Durham 
Clyde Moneyhun, Stanford University, CA 
Dora Ramírez-Dhoore, Boise State University, ID 
Jeff Sommers, Miami University, Middletown, OH 
Kip Strasma, Illinois Central College, Peoria 
Peter Vandenberg, DePaul University, Chicago, IL 
Elizabeth Vander Lei, Calvin College, Grand Rapids, MI 
Janice R. Walker, Georgia Southern University, Statesboro 
Anne Frances Wysocki, Michigan Technological University, Houghton



 

 

GOVERNANCE STRUCTURE OF THE COUNCIL 
  

Commissions * 

Standing 

Committees * 

NCTE Headquarters 

Executive Director and Staff 

Committees * 

BOARD OF 

DIRECTORS * 

(Advisory to the Executive Committee)  

 
Function: To debate and approve position 

statements on educational issues at the 

Annual BOD Meeting held during Annual 

Convention. 

 
MEMBERS: 

Presidential Team 

Section Officers 

Conference Officers 

TYCA Officer 

Past Presidents 

Journal Editors 

Commission Directors 

Standing Committee Chairs 

Committee Chairs 

Assembly Directors 

Affiliate Directors 

Student Affiliate Sponsors 

NCTE General Voting Members 

 

 

 

 

 

 

 

 

EXECUTIVE COMMITTEE * 

(Policy Making Body of the Council) 

 

Function: 

 Engage in Strategic Planning 

 Manage Affairs of the Council 

 Monitor Publications Program 

 Supervise and Advise Council Subgroups 

 Supervise and Advise Permanent Council Bodies 

 Establish and Support Special Programs and Projects 

 Assist with Annual Convention Planning 

 Approve Constitutional Amendments and Bylaws 

Changes for Submission to the BOD or Membership at 

Large 

 Approve Awards Policies & Programs 

 Approve Arrangements for Liaisons with other 

Educational Organizations 

 Report Annually to the Membership on Programs and 

the Fiscal Well-being of the Council 

 Employ Executive Director 

 

MEMBERS: 

Presidential Team 

Representatives-at-Large 

Section Chairs 

Conference Chairs 

TYCA Chair 

 

 

 

 

 

 

 

 

Sections * 
(Including TYCA) 

Conferences * 

Task Forces * 

Assemblies ** 

Research 

Foundation * 

Affiliates  

(Board Members*) 

Appointed 

Elected 

 

 



 

 

Glossary of Acronyms 
 

AACTE American Association of Colleges for Teacher Education 

AACU  Association of American Colleges and Universities 

AAHE  American Association of Higher Education 

AAP  Association of American Publishers 

AASA  American Association of School Administration 

AAW  Achievement Awards in Writing 

ABM  Annual Business Meeting 

ACE  American Council on Education (or) Assembly on Computers in English 

ACLS  American Council of Learned Societies 

ACLU  American Civil Liberties Union 

ACR  Alliance for Curriculum Reform (formerly Curriculum Congress) 

ACTFL  American Council on the Teaching of Foreign Language 

ADE  Association of Departments of English 

ADFL  Association on Departments of Foreign Language 

AEGIS  Alliance for Education in Global and International Studies 

AERA  American Educational Research Association 

AFT  American Federation of Teachers 

ALA  American Library Association 

ALAN  Assembly on Literature for Adolescents of NCTE 

ALC  Affiliate Leadership Conference 

ARS  Alliance of Rhetoric Societies 

ASAE  American Society of Association Executives 

ASCD  Association for Supervision and Curriculum Development 

ATTW  Association of Teachers of Technical Writing 

BOD  Board of Directors 

BOE  Board of Education 

CAEP  Council for the Accreditation of Educator Preparation 

CAP  Contingent, Adjunct, and Part-time Faculty  

CAW  Coalition on the Academic Workforce 

CCC  College Composition and Communication 

CCCC  Conference on College Composition and Communication 

CCHA  Community College Humanities Association 

CCSSO Council on Chief State School Officers 

CDICC  Committee on Disability in College Composition 

CE  College English 

CF  College Forum 

CHE  Chronicle of Higher Education 



 

 

CMG  College Marketing Group 

CEA  College English Association 

CEC  Council for Exceptional Children 

CEE  Conference on English Education 

CEL  Conference on English Leadership 

CLA  College Language Association 

CLF  Cultural Literacy Foundation 

CLTL  Center for the Learning and Teaching of Literature 

COPPE Coalition of Organizations for the Professional Preparation of Educators 

COSMO Coalition of Subject Matter Organizations 

CSR  Center for the Study of Reading 

CSSC  College Section Steering Committee 

DSA  Distinguished Service Award 

EC  Executive Committee 

ECS  Education Commission of the States 

EE  English Education 

EFL  English as a Foreign Language 

EJ  English Journal 

ELQ  English Leadership Quarterly 

ENL  English as a Native Language 

ERIC  Educational Resources Information Center 

ESL  English as a Second Language 

ETS  Educational Testing Service 

FSATE  Fund to Support and Advance the Teaching of English 

HOD  House of Delegates 

IATESOL International Association of Teachers of English to Speakers of Other 

Languages 

IBBY  International Board on Books for Young People 

IFTE  International Federation of Teachers of English 

IIE  Institute of International Education 

IRA  International Reading Association 

ITFL  International Task Force on Literacy 

JNCL  Joint National Committee for Languages 

LA  Language Arts 

LOA  Library of America 

MDR  Market Data Retrieval 

MLA  Modern Language Association 

NABE  National Association for Bilingual Education 

NAEP  National Assessment of Educational Progress 



 

 

NAESP  National Association of Elementary School Principals 

NAEYP National Association for the Education of Young Children 

NAGB  National Assessment Governing Board 

NAPE  National Association of Partners in Education, Inc 

NASBE National Association of State Boards of Education 

NASSP  National Association of Secondary School Principals 

NATE  National Association for the Teaching of English 

NBPTS  National Board for Professional Teaching of Standards 

NCA  National Communication Association 

NCAC  National Coalition Against Censorship 

NCACS National Association of Colleges and Schools 

NCATE National Council for the Accreditation of Teachers 

NCLB  No Child Left Behind 

NCLE  National Center for Literacy Education 

NCRE  National Conference on Research in English 

NCSS  National Council for the Social Studies 

NCTE  National Council of Teachers of English 

NCTM  National Council of Teachers of Mathematics 

NEA  National Education Association 

NEH  National Endowment for the Humanities 

NFIL  National Forum on Information Literacy 

NGA  National Governors Association 

NHA  National Humanities Alliance 

NPTA  National Parent Teacher Association 

NSBA  National School Boards Association 

NSTA  National Science Teachers Association 

NTE  National Teacher Exam 

OERI  Office of Educational Research and Improvement 

PARCC Partnership for Assessment of Readiness for College and Careers 

PEN  Poets, Playwrights, Editors, Essayists, and Novelists 

PEP  Professional Equity Project 

PFAW  People for the American Way 

PRESLM Program to Recognize Excellence in Student Literary Magazines 

PTA  Parent-Teacher Association 

PYW  Promising Young Writers 

QRD  Quarterly Review of Doublespeak 

RF  Research Foundation 

RI  Research Initiative 

RTE  Research in the Teaching of English 



 

 

SBAC  Smarter Balanced Assessment Consortium 

SCA  Speech Communication Association 

SCAC  Standing Committee Against Censorship 

SEA  State Education Association 

SFD  Scholars for the Dream 

SLATE  Support for the Learning and Teaching of English 

SWR  Studies in Writing and Rhetoric 

TEAC  Teacher Education Accreditation Council 

TESOL  Teaching English to Speakers of Other Languages 

TETYC  Teaching English in the Two-Year College 

TYCA  Two Year College English Association 

UWA  United Way of America 

WILLA  Women in Literacy and Life Assembly 

 


